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KAPAP I[TOCTAHOBJIEHUE

15 uroan 2019 ii. Nel6/1 -n 15 wrons 2019r.
OO0 yTBepxIeHUNM AJMMHHMCTPATHBHOIO PerjaMeHTAa 10 NMpeJ0CTABJIeHHI0 MYHUIUNIAIb-
HoH ycayru «IIpu3sHanue rpaxaan MaJOMMYIIMMH B LeJIAX NPHHATHSA UX HA y4eT B Kave-
CTBE HYKIAIOIIMXCH B KHJIBIX IOMELIECHUAX, IPe10CTaBIsAeMBbIX 110 I0I0BOPaM COLH A b-
HOI'0 HaliMa»

B cootBerctBun ¢ @eaepanbubiM 3akoHOM OT 27 mrons 2010 roma Ne 210-d3 «O6
OpraHM3alMy  NpPEJOCTABIECHUS  TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX  YCIYI»,
®enepanbHbiM 3akOHOM OT 6 okTsi0pss 2003 rtoma Ne 131-d3 «O6 oOmmx mnpuHIMIAX
OpraHM3alMy MECTHOro camoymnpasieHus B Poccuiickont @enepanun», [loctanosnenuem Ilpa-
ButenbcTBa Poccuiickoit @enepauun ot 16 mas 2011 r. N 373 O npaBunax pa3zpaboTku u
YTBEPKACHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB IPEJOCTABIEHUS FOCYAAPCTBEHHBIX YCIYT, IO-
cra"osneHueM IlpaButenbcrtBa PecnyOnuku bamkoproctan ot 26 nexabpst 2011 roma Ne 504
«O pa3zpaboTKe U YTBEPkAECHUU pecryOIMKaHCKMMU OpraHaMH UCIIOJHUTENbHOM BIaCTH aaMu-
HUCTPATUBHBIX PErJIaMEHTOB MCIIOJIHEHUSI TOCYAApCTBEHHBIX (YHKIUN M aJMHHHUCTPATUBHBIX
pErIaMEeHTOB IIPEAOCTABIEHUs IOCYHapCTBEHHBIX yciyr», IlocranoBinenueM lIpaBurenscrTBa
Pecniy6nuku bamikoproctan ot 15 deBpans 2019 roma Ne 90 O Tlopsnke pa3paboTKu U yTBEp-
KJIEHUSI PECIyOJMKAHCKUMM OpraHaMHU HCIOJHUTENbHOM BIAcTH aJMUHHCTPATUBHBIX perja-
MEHTOB IPEIOCTaBIEHUS FOCYAAPCTBEHHBIX YCIIYT, YCTaBOM CelIbCKOro noceneHust ['annakOe-
POBCKHI CeNbCOBET MYHHUIMINAIbHOTO pailoHa byp3sHckuil paifon Pecny6nuku bamkoprocras,
aIMUHUCTpAIUsl CeTbCKOro moceneHus ['anmakOepoBCKUi CeTbCOBET MYHHUITUNIAIHHOTO paiioHa
BbypasHckuii paiton Pecrybnuku bamkoproctaHmocTaHOBI S € T:

1.VTBepauTe AAMHHHUCTPATUBHBIA PETJIAMEHT IO MPEAOCTaBICHUIO MYHUIUMIAIBHON
yenyru «lIpu3Hanue rpakaaH MaJOMMYIIMMHU B LIENAX NPUHATUSA UX HA Y4€T B Ka4eCTBE HYX-
JAIOIINXCSA B JKUJIBIX NMOMEIICHMX, MPEAOCTABIIEMBIX IO JIOrOBOpPaM COLIMAIBHOTO Haima»
(mpuaraercs).

2.0tmenuTs noctaHoBieHne ot 11.07.2012r Nel9 «[Ipu3Hanme rpaxIaH MaTOUMYITAMH
B LIEJIAX NPUHATHS UX H7a y4eT B KaueCTBE HYXXAAIOIIUXCS B KHUJIBIX MOMELIEHUAX, IPETOCTAB-
JSIEMBIX 110 JOTOBOPAM COLMAIIEHOTO HaliMa.

3. O6Hapo0BaTh HACTOSIIEE MMOCTAHOBJICHHE HAa MH(POPMAIIMOHHOM CTEHJE B aJMHUHHU-
CTpalllu CeIbCKOTo noceneHus ["anuakGepoBCcKkuii ceabCOBET MyHUIIMNIAIBHOTO paiioHa byp3sH-
ckuit paifon Pecniy6nuku bamkoprocran no aapecy: byp3sHckuii paiion, a. ['annakGepoBo, yi.
[lenTpanpHast, 57, Ha opHUITMATPHOM CaliTe aIMUHUCTPAIIMU CEIHCKOTO ToceneHus [ ammakOe-
POBCKMM  CEIbCOBET  MYHHULMIAIBHOIO  pailoHa  byp3sHCkuii  paliloH 10  ajpecy:
http://nttp://galiakber.burzyan.ru. .

3. Hacrosmiee moctaHOBIICHHE BCTYIAET B CHITY CO JHS OOHAPOJIOBAHMS.

I'naBa P.M.AxTtaMoOB.
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IIpunoxkeHne K  TOCTAaHOBJICHHIO  aIMUHHCTPALAU
CENbCKOTO ToceieHus [ anmakOepoBCKHA CEIbCOBET
MYHULUIIAIBHOIO palioHa byp3sHckuit

paiion Pecniy6muku bamkoproctan

oT . 2019 Ne -m.

AZIMMHHCTPATHBHBII perjiaMeHT M0 NPeAOCTABJCHUI0 MyHUIIUNIAJIbHOM yeayru «I[Ipusna-
HHe rPakIaH MaJOMMYIIUMH B LeJIsIX NPUHATHS UX HA yYeT B KauecTBe HYKAAIIMXCS B
JKHJIBIX TIOMEeNIeHUsIX, PeA0CTaBJIseMbIX 110 10r0OBOPaM COLHAJIBLHOI0 HaiiMa»

1. OBIIME TTOJIOKEHUSA

AJIMUHHCTPAaTUBHBIN PErJIaMEeHT aJMUHUCTPAIMH CEIbCKOT0 MoceieHus [ anmmakGepos-
CKHI CeJIbCOBET MYHHUIIMIIAJILHOTO paiioHa bypasHckuii paiion Pecriybnuku bamkoprocran mo
IIPEIOCTABIICHUIO MYHULIUIIANBHON ycinyru «lIpusHaHue rpaxaaH MaJlOMMYLIUMU B LIESAX MPU-
HATHUS UX HA y4eT B KA4E€CTBE HYXAAIOIIMUXCS B JKUIIBIX MOMEILEHUAX, IPEJOCTaBIAEMBIX 10 10-
roBOpaM COLMAJIbHOIO HaliMa» (Jajee — aJMUHUCTPATUBHBIN perjaMeHT) pazpaboTaH B LENSIX
MOBBILICHUS KayeCTBa MCIIOJIHEHMs U JOCTYIHOCTH pe3yJIbTaTa IPENOCTABICHUS MYHULUIIANb-
HOW yCIYTHW, CO3/aHUSl KOM(OPTHBIX YCIOBHH JUIsl MOTpeOWTENel MYHUIIMIAIBHON YCIIyTH,
olpeseNnseT NopsAJ0K, CPOKH M MOCIE0BATEIBHOCTD IeHCTBUN (aAMUHUCTPATUBHBIX MPOLIEAYD)
IIPY OKa3aHUM MYHULIMIIAJIbHOM YCIIyTH.

Kpyr 3asBurenei

1.2.3sButensamu (moay4yaTeasiMi) HOPU NPEAOCTaBICHUH MYHMLUIAIBHON YCIyrd IO
IPU3HAHUIO FPAKJAH MAJOUMYIIUMHU B LEJSX MPUHATUSA UX HA YU€T B KAYECTBE HYKIAIOLIUXCS
B JKWJIBIX TIOMEUICHHUSX, IPEJOCTABIsIEMbIX 10 I0rOBOpaM COLMAIBHOIO HaliMa (Janee - MyHH-
unanbHas yciyra) aBisfioTcs rpaxaane Poccuiickoit denepanuu, NpoKMUBaIOIIKUE HA TEPPUTO-
pPHH CeNbCKOro nmoceneHus ['annak0epoBCKuil CeNbCOBET MyHHIMIIAIBHOTO paitoHa byp3sHckuit
paiion Pecniyonuku banikoprocTan (fanee - 3asiBUTEINN).

1.3. OT nMeHHn 3asABUTENS MOTYT BBICTYNATh IPEACTAaBUTENH JIMILA, UMEIOIINE MPAaBO B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanun 1100 B CHITY HaJleEHUS UX 3a-
SABUTEIISIMU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATeNnbCcTBOM Poccuiickoii denepannu, MojHO-
MOYHSMHU BBICTYNATh OT UX UMEHHU.

TpeGoBanus k nopsiAKy MHGOPMHPOBAHMSA O NPEAOCTABJICHUM MYHUIIUNIAJIBHOM
yCayra

1.4. CnipaBouHas uHpoOpMaLus:

0 MECT€ HaxXOXJEeHHs U rpaduke paboThl AJIMUHUCTPAIIMU CEIBCKOTO IMoceneHus [amum-
aKOepOBCKHI CebCOBET MyHHIMINIATBHOTO paiioHa byp3sHckuii paiton Pecnybnuku bamrkopro-
CTaH, a Takke PecrnybimkaHCKOro rocyJapCTBEHHOTO aBTOHOMHOTO y4pexaeHus MHorogyHk-
LIMOHAJIBHBIM ILIEHTP NPEAOCTaBICHMSI T'OCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (manee -
PI'AY M®L));

CrpaBOYHbIE Tele(POHBI CTPYKTYPHBIX MOApa3JeNeHUi AJIMUHUCTpAIMU, MPEIOCTaBIs-
IOLUX MYHUIIMIIAIBHYIO YCIIYTY, OpraHU3alii, y4acTBYIOLIUX B MIPEIOCTABIEHUU MYHUIIUIIAI b-
HOM YCIIyTH;

ajzipeca >JIeKTPOHHON MouThl U (Win) GopMbl 0OpaTHOM CBSA3M AJMUHUCTpALUU, TIPEO-
CTaBJISIIOIIETO0 MYHUIIUTIIAIBHYIO YCIIYTY;

pa3MereHa Ha opUIIMaIbHOM caiTe AJIMUHHUCTPAIIMU CEebCKOro mocenenus [ anmnaxoe-
POBCKHI CebCOBET MYHHIMIIAIBHOTO pailoHa bypasHckuii paiion PecnyOnuku bamkoprocran
B MH(OPMALMOHHO-TEIEKOMMYHUKAITHOHHON CeTH «HTEepHETY!
http://galiakber.burzyan.ru
(nanee — opuUMATBHBIN CalT AJMHUHHMCTPALMH), B TOCYJapCTBEHHBIX WH(MOPMAIMOHHBIX CH-
cremax «PeecTp rocymapCcTBeHHBIX U MyHHIIMNANBHBIX ycayT (GyHkumid) Pecybnuku bamkop-
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toctan» U «lloprane rocynapcTBEHHBIX M MYHHLIMIANBHBIX yciyr (¢yHkumii) PecmyOmuku
bamkoprocran» (www.gosuslugi.bashkortostan.ru) (ganee — PIIT'Y).

1.5. NadopmupoBanue o MOpsAIKe MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH OCYIIECTB-
JSETCA:

—HENOCPEICTBEHHO MIPU JIUYHOM IIpUEME 3asdBUTENSA B AAMUHUCTpauMU (YIIOJIHOMOYEH-
HOM oprane) wiu PITAY MOI];

—110 Tenedony B AqmunucTpanuu (YmnorHoMoueHHOM opraHe) uin PTAY M®I];

—IHMCBMEHHO, B TOM YHCJIE TOCPEICTBOM JIEKTPOHHOMN MOYTHI, (DaKCUMIIIBHON CBSI3H;

—IIOCPEACTBOM pa3MEIeHUs B OTKPBITON U JOCTYIHOU opme nHPOpMAIHH:

Ha [loprane rocyaapCTBEeHHbIX ¥ MyHULIMNAIBHBIX ycuyr (QyHkiuit) PeciyOnuku bari-
kopToctaH (wWww.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);
Ha OUIHATTEHBIX caiitax AIMUHHCTpalMUuhttp: //galiakber.burzyan.ru

;

—IOCPEACTBOM pa3MelIeHUsI UHPOpMaLUU Ha MH(QOPMAIIMOHHBIX CTEHIaX AJIMUHHUCTpa-
nun i PTAY MO®II.

1.6. UlnpopmMupoBaHue OCYIIECTBISIETCS 110 BOIIPOCaM, KaCaIOLIMMCS:

CIOCOOOB MMOJIa4M 3asIBJICHHUS O MPEJOCTABICHUN MyHUIIUTIAILHON YCITYTH;

aapecoB Anvunuctpanuun u PI'AY M®II, ob6pamenue B KOTOpble HEOOXOAUMO IS
IIPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

cripaBoyHON MHPOpMaLUK 0 paboTe AAMUHUCTPALINH;

JIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH;

IIOPSAJIKA U CPOKOB IIPEJOCTABICHNS MyHULIMIIAIILHON YCIIYTH;

IOPSIAKA MTOTYYEHHUS CBEICHUM O XOJ€ PACCMOTPEHHUsI 3asBJICHUS O IPEIOCTABICHUU MY-
HULMIIAIBHOMN YCIIYTH U O pe3yJIbTaTax MPEeIOCTaBICHN MyHULIUIIAIbHON YCIIyTH;

10 BOIIPOCAM IPEAOCTaBICHUSI YCIYT, KOTOPbIE ABJIAIOTCS HEOOXOIUMBIMU U 00s13aTeNb-
HBIMHU JJIS1 TPEAOCTABICHUS] MyHULIUIIAIBHOW YCIYrH; MOpsAIKa A0CYAeOHOro (BHECYIeOHOro)
o0xasioBaHus JecTBUM (0€31eCTBYS) TOMKHOCTHBIX JIML, U IPUHUMAEMbIX UMH PEIICHUN MIPU
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

[Tonydyenne uHpoOpmManuu MO BOMpOCaM MPENOCTABICHUS MYHHUIMNAIBHON yCIyrd u
yCIIyT, KOTOpBIE SBISIOTCS HEOOXOJUMBIMU M 00S3aTE€IbHBIMU JUIS MPEIOCTABICHUS MYHHUIIH-
NaJIbHOW YCIYTH, OCYIECTBIIsCTCS OeCIIaTHO.

1.7. Ilpu ycTHOM OOpaiienun 3asButesss (JIMUHO WK IO TelaedoHy) CrennuamIucT AamMu-
Huctpauuu, PTAY M®IL], ocymecTBisiomuil KOHCYIbTUPOBAHUE, MOJPOOHO U B BEKIMBOM
(xoppekTHOI) hopMe HHPOPMUPYET OOPAaTUBLINXCS 10 UHTEPECYIOLUM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOKEH HAYMHATHCS ¢ MH(POpMAllMKi O HAUMEHOBaHUHU Op-
raHa, B KOTOPbIH O3BOHUJI 3asiBUTENb, (PaMUINH, UMEHU, OTYECTBA (ITOCIEAHEE — PU HATUYHH)
U JIOJDKHOCTH CHeHaInCTa, PUHSABLIETO Tele(OHHbIN 3BOHOK.

Ecmu cnennanuct Anmunuctpauun, PIAY MO®I[ He Mo)keT caMOCTOATENbHO JaTh OT-
BeT, Tene(OHHBIN 3BOHOK JOJDKEH OBITH IepeasipecoBaH (IIEPEeBEEeH) Ha JAPYroe JO0JKHOCTHOE
JIMIO WK K€ 0OpaTUBIIEMYCS JIUILY JI0JKEH OBITh COOOIEH TeleQOHHBIM HOMEpP, IO KOTOPOMY
MO>KHO Oy/IeT TONyYUTh HEOOXOAUMYIO HH(OPMAIIUIO.

Ecnu moaroroBka oTBeTa TpedyeT MpOAOIKUTEILHOTO BpEMEHH, OH IpejiaraeT 3asBu-
TEJI0 OJJUH U3 CIEAYIOLUX BApUAHTOB JalIbHEUIINX JEHCTBUIL:

M3JIOKUTH oOpaIeHue B TMCbMEHHON (hopme;

HA3HAYUTh JIPYroe BpeMsl 111 KOHCYJIbTALUM.

Crneunamuct Aamunuctpanuu, PITAY M®IL] He BrnpaBe ocyliecTBiIsTs HHPOPMUPOBa-
HUE, BBIXOJAIIEE 3 PAMKHM CTAaHJAPTHBIX MPOLEAYP W YCIOBHUN NMPENOCTABICHNS MYHHUIUIAIb-
HOH YCJIyTH, ¥ BIUSIOLIEE IPSAMO WJIM KOCBEHHO HAa TPUHUMAEMOE PEIICHUE.

[TponomKUTETLHOCTS HHOPMUPOBAHUSA MO TeNIe(OHY HE TOJKHA MpeBbImaTh 10 MUHYT.

NupopmupoBaHue oCyiecTBISIE€TCS B COOTBETCTBUU C IpaUKOM NpHeMa rpakiaaH.

1.8. Ilo mucbMeHHOMY OOpAIIEHUIO CHEUUATUCT AJMHHHUCTPALUN , OTBETCTBEHHBIN 3a
MPEIOCTaBIEHNE MYHULIUNIAIBHON YCIyTH, OJPOOHO B MUCbMEHHON (hopMe Pa3bsICHIET Ipax-
JAaHUHY CBEIEHMS I10 BOIIPOCaM, YKa3aHHBIM B NyHKTE 1.6 AIMHUHHCTPATUBHOIO pPErjaMeHTa B
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nopsiike, ycraHoBieHHOM PeznepanbHbIM 3akoHOM OT 2 Mast 2006 r. Ne 59-@3 «O nopsinke pac-
CMOTpeHHs oOpamenuil rpaxxaan Poccuiickoit denepanun» (nanee — denepanbHbiil 3aKk0H No
59-03).

1.9. Ha PIIT'Y pa3memniaeTcs cienyromias nHpopmanus:

— HaMMEHOBaHHE (B TOM YHCJI€ KPAaTKOE) MYHUIIUTIATBHON YCIYTH;

- HAaUMEHOBAaHME OpraHa (OpraHu3aluu), MPEIOCTaBISIOUIET0 MYHHUIMNAIbHYIO
YCIyTY;

— HAaUMEHOBAHMSI OPTaHOB BJIACTH U OpraHU3aluii, y4acTBYIOIUX B IpEAOCTaBIIe-
HUU MYHUIIUIIAJIBHON YCIYTH;

- nepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO PEryIHpPYIOIINX
MPEIOCTaBIIEHUE MYHUIIUTIATBHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB U UCTOYHHKOB O(HUIIH-
QITBHOTO OITYOJIMKOBAaHUS (B TOM YHCIIEe HAMMEHOBAHUE U TEKCT aIMUHUCTPATUBHOTO PETJIAMEHTA
C YKa3aHHMEM PEKBH3UTOB YTBEPAMBIIET0 €ro HOPMATHBHOI'O MPABOBOrO0 aKTa U HCTOYHHUKOB
ounuanbHOro Omy0IMKOBaHUS 00 HAMMEHOBAHUE U TEKCT MPOEKTa aAIMUHUCTPATUBHOTO pe-
TJIaMEHTA);

- CIOCOOBI IPEOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

- OINMCAaHUE Pe3ysIbTaTa MPEeI0CTABICHNS MYHULIMIIAILHOMN YCIIYTH;

— KaTeropus 3asBUTENIEH, KOTOPBIM MIPEIOCTABIIAECTCS MyHULIUIIAJIbHAS YCIIYTa,

— CPOK IMPENOCTABICHUS MYyHHUIIUIIATBLHOM yCIyru (B TOM 4YHCIE ¢ y4€TOM HEeo0Xxo-
JUMOCTH OOpallleHHs] B MHBIE OPTraHbl BIACTU U OPraHU3allii, YYACTBYIOIINE B MIPEIOCTABICHUU
yCIIyTH) U CPOK BblAauu (HampaBieHUs) JOKYMEHTOB, SBJISIOIINXCS PE3yJIbTaTOM IPEI0CTaBIIe-
HUSl MyHULIUTIATBHON YCIYTH;

- CPOK, B TE€UEHHE KOTOPOrO 3asiBICHHUE O MPEJOCTABICHUN MYHUIIUIIAJBLHONW yCIy-
T JIOJDKHO OBITH 3apETHCTPUPOBAHO;

— MaKCHMaJbHBIA CPOK OXHJIAHUS B OUYEPEaU NpU Mojayue 3asBICHUS O MPeI0CTaB-
JICHUHM MYHHUIIUIAIBHOMN YCIIYTH JHYHO;

— OCHOBaHUs /ISl IPUOCTAHOBIIEHUS IIPEOCTABICHUS MO0 0TKa3a B MpeaoCcTaBiie-
HUU MYHUIIUNAIBHON YCIYTH (€CIH BO3MOXKHOCTB 3TOT'0 IPEyCMOTPEHA 3aKOHOAATEIBCTBOM);

- JIOKYMEHTBI, MoAJexKale o03aTeIbHOMY MPEICTABICHUIO 3asBUTEIEM ISl TO-
Jy4eHUsS] MYHUITUTAIBHON YCIyTH, CIOCOOBI MOMYUYEHHUs ITHX JOKYMEHTOB 3asBHTEIEM U TOpsI-
JIOK MX IIPEJICTaBJICHUS C YKa3aHUEM YCIIYT, B pe3yJIbTaTe MPEI0CTaBIECHUS KOTOPBIX MOTYT ObITh
MOJIy4EeHbl TAKHE TOKYMEHTBHI;

- JIOKYMEHTBI, HEOOXOJIMMBIE IJIsi TPENOCTaBICHUS MYHUIIMITAILHOW YCIYTH U
HaXOJSIINECS B PAaCHOPSIKEHUH PECIyOIMKaHCKUX OPraHOB MCIIOJHUTENbHOM BIIACTH, OPraHOB
MECTHOTO camoympanieHuss PecnyOmuku bamkoprocTaH W opraHu3anuii, y4acTBYIOIIMX B
IPEIOCTABIEHUU YCIyTH, KOTOPBIE 3asiBUTEIIb BIPABE MPEACTABUThH ISl TIOJIYUYEHHS YCIYrd MO
COOCTBEHHOW MHHIIMATHUBE, CIIOCOOBI TOTYyYEHHUS STUX JOKYMEHTOB 3asBUTEIEM U MOPSJIOK UX
MPEJICTaBJICHUSI C YKa3aHUEM YCIIYT, B PE3yJbTaTe MPEIOCTaBIECHUS KOTOPhIX MOTYT OBITh MOJIY-
YEeHbI TAKUE TOKYMEHTBHI;

- dbopMBbI 3asBIEHUN O TPEIOCTABICHUH MYHUIIMIAIBHOW YCIYTH UM WHBIX JIOKY-
MEHTOB, 3aIIOJTHEHUE KOTOPBIX 3asiBUTENIEM HEOOXOIMMO AJIsi OOpaIleHH sl 3a MOTYyYeHHEM MYHH-
UIIAIBHOMN YCIYTH B 3JIEKTPOHHOU popme;

- CBEJIEHUS O BO3ME3JIHOCTHU (O€3BO3ME3ITHOCTH) MPEIOCTABICHUS MYHHUIIMIIATbHOM
YCIIYTH, TPAaBOBBIX OCHOBAHUSAX W pa3Mepax IUIaThl, B3UMAEMOHN C 3asBUTENS (€ciH yciayra
MIPEIOCTABIISIETCS. Ha BO3ME3HOW OCHOBE), METOAMKE pacyeTa IUIaThl 3a MPeA0CTaBICHUE MYHHU-
LUUIATBHON YCIYTM C yKa3aHMEM HOPMATHBHOTO IPAaBOBOTO aKTa, KOTOPHIM 3Ta METOJUKa
YTBEPKACHA;

- MOKa3aTeNIl JOCTYIMHOCTH U KauyeCTBa MyHUIIUIIAIbHON YCIYyTH;

— uH(pOpMaIs O BHYTPUBEIOMCTBEHHBIX U MEXBEJIOMCTBEHHBIX aIMHUHHCTPATHB-
HBIX MIPOLEAYpax, MOJICKAIINX BBITOTHEHUIO A MUHHUCTpaIeil (Y IOITHOMOYEHHBIM OpTaHOM),
B TOM 4Hucje MHPOPMALHS O MPOMEKYTOYHBIX M OKOHYATEIHHBIX CPOKAX TaKUX aJIMHUHHUCTpa-
TUBHBIX IIPOLIEAYD;



- CBEJICHUS O JONMYCTUMOCTH (BO3MOXHOCTH) U HOpsIIKe AocyaeOHoro (BHeCcyaeo-
HOTO) 00’KaJIOBAaHUS PEIICHUN U AeHCTBUN (0e31eUCTBUS) AIMUHUCTPAIIAHN , TIPEIOCTABIISAIONIEC-
0 MyHULIMIIAJIBHYIO YCIIYTY.

Nudopmanus wva PIII'Y o mopsake U cpokax NMpenoCTaBiICHUS MYHHUIIUIIAIBLHON yCIyTH
Ha OCHOBAaHHMH CBEACHUH, CONEpKAIIMXCA B TOCYJapCTBEHHON MH(OpMAIMOHHON cucteme «Pe-
€CTp TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (¢pyHknuii) PecnyOnmuku bamkoprocrany,
NPEOCTABIISCTCS 3asIBUTENIO OSCILIATHO.

Joctyn k uHGOpMAIIUU O CPOKaX M MOPSIKE MPEAOCTaBICHUS MYHUIIMIAIBHON yCIyTU
ocymecTBisieTcst 0e3 BBHINOJTHEHUST 3asBUTENEM KaKHX-JIMOO TpeOOBaHUi, B TOM uucie 0e3 Hc-
MOJIb30BAHUS MPOrPAMMHOT0 OOecreueHus, YCTAHOBKA KOTOPOr0 Ha TEXHUYECKHE CPelICTBA 3a-
SBUTENA TPeOYyeT 3aKIIOUeHHs JUICH3MOHHOTO MM MHOTO COTJIAIICHHsS C IpaBO0OaaaTeieM
MPOrpaMMHOr0 OOecredeHusi, IPelyCMaTPUBAIOLIEr0 B3UMAHUE IJIaThl, PETUCTPALMIO UITH aB-
TOPU3ALMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHAJIBHBIX JaHHbIX.

1.10. Ha ounmanpHOM caiiTe AIMHUHUCTPAIIMK HAPsY CO CBEICHHUIMU, YKa3aHHBIMH B
NyHKTE 1.9 AAMUHHCTPAaTUBHOTO PETJIaMEHTA, PA3MEILAIOTCS:

— MOPSAIOK W CIOCOOBI MOJAauu 3asBICHHUS O NPEJOCTABICHUM MYHUILIUIMATHHOU
yclyru;

- NOPSAJOK U CIOcOObI MPEIBApUTENBHOMN 3alicy Ha MOoJady 3asBICHUS O Ipelo-
CTaBJICHUHU MYHULIUIIAJIbHOW YCITyTH;

— uH(pOpMalKs O BOIIPOCaM MPEAOCTaBICHHS YCIYT, KOTOpPBIE ABISIOTCS HEOOXO-
JTUMBIMU U 00s3aT€IbHBIMU AJIs1 TPEIOCTABIICHUS MYHULIUIIAJILHON YCIYTH;

- HOPSAJIOK IOJIyYEHUsI CBEIEHUN O X0J1€ paCCMOTPEHMUS 3asIBJIIEHUS O MpeAoCcTaBie-
HUU MYHUIMNAIBHON YCIYTH U O pe3ysibTarax MpeaoCTaBICHNU MyHUIIMIIAILHOM YCIIyTH.

1.11. Ha uadopMaIMoHHbIX cTeHJaX AJIMUHUCTPALUN TOJUICKUT pa3MeIIeHnio nHpop-
Marusi:

— 0 MecTe HaXxOXKJeHusi U rpaduke paboThl rOCYAAPCTBEHHBIX U MYHHUIIMIATbHBIX
OpraHoOB U OpraHu3aluii, oOpalieHue B KOTOpble HEOOXOIUMO IS ONyYeHUS! MYHUITUIAIBHOMI
yciyry, a Takke PTAY MOILJ;

- CpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOJpa3/ieeHuil AIMUHUCTPALNN , IPEAO-
CTaBISIIOIIMX MYHHUUUIAJIBHYIO YCIYTYy, YYacTBYIOIIMX B MPEJOCTABICHUM MYHULIMNAIbHON
YCIIyTH;

- ajzipeca opUIMATBHOTO CaiiTa, a TAKXKE PIEKTPOHHOH MouThl U (Miau) ¢GopMbl 00-
paTHOM CBA3M AJIMUHUCTpALUHY ;

- BpEMs OKUJAHHWS B OYEPENM HA NPUEM JOKYMEHTOB M INOJIY4YEHHE pe3yibTara
MPEIOCTAaBIEHUS] MyHUIIUITAILHOW YCIIYTH B COOTBETCTBUU C TPEOOBAaHUSMU AJIMHUHUCTPATHUBHO-
IO perjiamMeHTa;

- CPOKH IIPEIOCTaBICHUS MyYHUIIUIIAIBbHON YCIYTH;

- 00pa31ibl 3aMOTHEHUS 3asIBIICHUS U IPUIIOKEHUH K 3asSBICHUSM;

- UCUEPIIBIBAIOIIUI TepeueHb JTOKYMEHTOB, HEOOXOJUMBIX Ui MPeAOCTaBICHHS
MYHUIIUTIATLHON YCITYTH;

- MCYEPIBIBAIOIINN TepedeHb OCHOBAHUM JUIsl OTKa3a B MpHEME JOKYMEHTOB, He-
00XOJIMMBIX JJIsl IPEIOCTAaBICHUS! MYHUIIUTIATbHON YCIYTH;

- VCUEPIBIBAIOIINN TEPEYeHb OCHOBAaHWM JJIs MPHOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

- HOPSIIOK U CIOCOOBI MOAAYM 3asBJICHHUS O MPEJOCTaBICHUH MYHHUIMIAIbHOMN
YCIIyTH;

- MOPSAJOK U CIIOCOOBI MOJTyYEHUsI PA3bsICHEHUH MO MOPSIKY MPEI0CTaBIECHUS MY-
HULIATIAJIBHOM YCIYTH;

- MOPSIZIOK IMOJIYUYEHUsI CBEIEHUH O XO0J1€ pAaCCMOTPEHMS 3asIBJIICHUS O MPEAOCTaBIIE-
HUW MYHUIIUMIIATBHON YCIYTH U O pe3yibTaTaxX MPeJOoCTABICHUS MyHUIIUIIAIBbHON YCIyTH;

- MOPSJIOK 3aIIMCH Ha JIMYHBINA MIPUEM K JI0JKHOCTHBIM JIUIAM;



- HOPSI0K A0CyAeOHOro (BHECYAeOHOTr0) 00KaloBaHUs pelleHuil, neiictBuil (6e3-
JENCTBUS) JOMKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 MPEJOCTABICHIE MYHUIIUTIAIBHON YCIIYTH.

1.12. B 3anax oxujgaHust AIMUHHUCTpAlMM pa3MEUIaloTCsl HOPMATUBHBIE [IPaBOBbIE aK-
ThI, PETYJIUPYIOUINE MOPSAIOK MPEAOCTABICHNUS MYHUIIUTIATBHON YCIYTH, B TOM 4YHcClie AJIMUAHHU-
CTPaTUBHBIN pErJiaMeHT, KOTOPBIC IO TPEOOBAHUIO 3asSBUTEISI MIPEIOCTABIISIOTCS MY JUIsl O3HA-
KOMJICHHS.

1.13. Pa3memnienue nHpopManuu o MOpsAAKe MPeA0CTaBICHUS MyHUIIMTIAIBHON YCIIYTH Ha
nH(popManMOHHBIX cTeHaax B nmoMemeHud PITAY M®I] ocymiecTBiaseTcss B COOTBETCTBUH C CO-
[JIalleHUeM, 3aKiroueHHbIM Mexay PITAY M®IL u Aagmunuctpanueil) B Mopsake, yTBEPKICH-
HOM moctaHoBiieHHeM [IpaBurensctBa Poccuiickoit ®enepanuu ot 27 centsaops 2011 roma Ne
797 «O B3aUMOJIEHCTBUU MEXKIYy MHOTO(QYHKIIMOHATHHBIMU IICHTPAMH IMPEAOCTABICHUS TOCY-
JApCTBEHHBIX U MYHUIUMAIbHBIX YCIYT U (defepalbHbIMA OpraHaMU HCIOJHUTENBHON BIIACTH,
OpraHaMH TOCYAapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OpraHaMH TOCYAApCTBEHHOW BIIACTH
cyowsekToB Poccuiickoit deneparuu, opranaMu MECTHOrO camoynpaBieHus» (nanee — Cora-
IIIEHHUE O B3aUMOJICCTBUH).

1.14. Uudopmanust 0 xoe pacCMOTPEHHSI 3asBICHUSI O MPEIOCTABICHUN MYHHIIUIIAIb-
HOW YCITyTH M O pe3yJibTarax MPeJIOCTABICHUS MYHUIIUTIATHHONW YCIYTH MOXKET OBITh TOJydeHa
3asBHUTeNEM (ero npeacraBureneM) B «Jluunom kabunetre» Ha PIII'Y, a Takke B COOTBETCTBYIO-
IEM CTPYKTYPHOM TMOAPA3ACICHUH AIMUHUCTPAIIMU TIPU OOpaIIEHUH 3asIBUTENISI TUYHO, T10 Te-
1e(oHY, IOCPEICTBOM IIEKTPOHHON MTOYTHI.

Il. Cranpapr npegocraBieHUsi MyHUIUNIAJBHONH YCIYTH

HanMeHoBaHMe MYHUIMNIAJIBLHOMN YCIYyTH

2.1. TlpuzHanue rpakJaH MaJOMMYIIMMH B UEJSIX NMPUHATHS WX HA y4eT B KauyecTBe
HY)XKJIAIOIIUXCS B KUJIBIX TTOMEIICHUSX, MPEIOCTABIEMBIX 10 JIOTOBOPAaM COIMAIILHOTO HaiiMa.

HanMeHoBaHMe OpraHa MeCTHOr0 CaMOYIPaBJIeHHs, NMPEIOCTABISIOIIEI0 MyHHUIIU-
NAJBHYI0 YCIYIy

2.2. MyHunmnaibHas yciyra npefocTaBisieTcsi AJIMUHUCTPALMEN CETbCKOTO MOCEICHUS
["anunakGepoBCcKkUii cenbCOBET MYHULIMIIATBHOTO paiioHa byp3sHckuil paiion Pecnyonuku bami-
KOPTOCTaH.

PaccmotpeHne JOKyMEHTOB M MOJATOTOBKY MPOEKTOB PEIICHHN O MPU3HAHUU Tpa)aaH
MaJOUMYIIUMH B LENSAX NPUHATHS UX HA YUYET HYKIAIOMIMXCS B KWIBIX MOMEIICHUSIX, MPE10-
CTaBJIIEMBIX T10 JIOTOBOpPaM COIIMAIIBHOTO HaiiMa, JTM00 00 OTKa3e B MPU3HAHUU TPakIAaH Majlo-
UMYIIUMU OCYIIECTBIISIET OOILIECTBEHHAs KOMHUCCHUS MO KHIMIIHBIM BOMpOcaM Mpu AJTMUHHU-
CTpaIiU CEIbCKOTO MOCEJICHHS (J1ajiee - KOMUCCHS TI0 KUIUIHBIM BOIIPOCaM).

2.3. B npepocTaBieHn MyHUIIMITATEHOW YCIYTH yY4aCTBYIOT:

- Ynpasnenne denepanbHoil Ciy>kObI TOCYAapCTBEHHOM PErUCTpAIlNH, KagacTpa U Kap-
torpaduu no Pecnybnuke bamkopTocran;

-punman PecmyOnMKaHCKOTO TOCYJapCTBEHHOTO AaBTOHOMHOTO y4dpexiaeHuss MHo-
ro)yHKIIMOHAIBHBIN TIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT (na-
nee - PTAY M®I) npu Hasmmunu cooTBeTCTBYOMIEro CorameHus 0 B3auMOIeHCTBHH.

2.4. Ilpu npeaoCTaBICHUN MYHHUIIUTIATLHOW YCIIYTH 3ampeniaeTrcs TpedoBath OT 3asBUTe-
7 OCYIIECTBIICHUS JEUCTBUH, B TOM YHCIJIE COTJIACOBAHMM, HEOOXOAUMBIX JJISI TIOTYyUYEHUS MY-
HUIUTIAIBHON YCIIYTH U CBSI3aHHBIX C OOpAIllEHUEM B MHBIE TOCYIapCTBEHHBIE OPTaHbI M OPTaHU-
3aIiH, 332 UCKJIFOYEHHEM TIOJTYICHHsI YCIYT, BKIFOYEHHBIX B TIEPEUEHb YCIIYT, KOTOPHIE SBIISIOTCS
HEOOXOUMBIMU U 0053aTeIHHBIMU JJIS TPEIOCTABICHUS MYHUIIUTIATHHBIX YCIIYT.

Onucanue pe3yabTaTa NpeIoCcTABJICHUA MYHHIIUNIAJIBHOM yCJIYyrH
2.5. Pe3ynmpTaToM npenocTaBiIeHNsI MyHUIUITATHHON YCITYTH SIBIISIFOTCS:
a) BblJlaya 3asBUTEII0 KOMHMM MOCTAHOBJIEHMSI TJIaBbl CEJIIBCKOTO IMOCEJIEHUS O IpU3HA-
HUU TpaXKIaH MAJIOUMYIIKMMH B IEJIIX NPUHATHS UX HA y4eT HYKJAIOLIUXCS B KUIBIX TIOMEIIe-
HUSX, IPEAOCTABISAEMBIX 110 JOTOBOPAaM COLIMAILHOTO HaiiMa;



6) YBCI[OMJIGHI/IC 3asABUTCIIA 06 OTKa3€ B HpI/I3HaHI/II/I MaHOI/IMYH_II/IMI/I B IICIIAX HpI/IHHTI/ISI
WX Ha y4eT HYXIAIOMINUXCS B KUJIBIX TIOMEIICHHUIX, MMPEJOCTABISIEMBIX IO JJOTOBOPaM COIHAAIb-
HOT'0 HaiiMa.

Pe3ynbrarhl mpenocTaBieHUs MyHHIIMTAIBHOW YCIYTH MO YKCTEPPUTOPHATBHOMY TPHH-
[UITy B BHJIE PJICKTPOHHBIX JOKYMEHTOB U (MJIHM) 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSIOT-
cs1 YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Y TTOJITHOMOYEHHOTO OpraHa.

JUig mosyyeHus: pe3ysibTara MpEeAOoCTaBICHHUsS MYHULIMIIAIBHOW YCIYIM Ha OyMa)kHOM
HOCHUTEJIE 3asiBUTEIbL UMEET MPaBO OOPATUTHCS HEIOCPEACTBEHHO B YIOJIHOMOYCHHBIM OpraH, O
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH.

Cpok npegocrabjieHUsi MyHHIMIIAJIbHON yCJIYTH, B TOM YHCJ/Ie ¢ y4eTOM He00X0aHu-
MOCTH O0palleHHs] B OPraHU3ALNH, YYACTBYOLIME B IIPeI0CTABJICHUHA MYHHIMIIAIbHOI
YCJIYT'H, CPOK NPHOCTAHOBJICHHS NPEI0CTABJCHNS MYHHIIUNIAJIBHON YCJIYIH B ciIy4dae, eciiu
BO3MOSKHOCTDH NIPUOCTAHOBJIEHHSI IPeyCMOTPeHa 3aKoHoAaTeILCTBOM Poccuiickoii dene-
paluM, CPOK BbIAa4M (HANpaBJIeHUs) JOKYMEHTOB, SIBJISIOIIMXCS Pe3yJIbTaTOM Ipeao-
CTABJICHUS] MYHMUIMIIAJIBbHON yCIyrH

2.6. Cpok Bblgauu pe3ynbTaTa MYHUIUMNAJIBHON YCIyTM HCUYHUCISAETCA CO JTHS MOoAauu
3asBIICHUS O MPEJOCTABICHIUN MYHUIIUIIAIBHON yCIyrH, B ToM ymcie yepe3 PIAY MO®I] nubo B
dbopme SIEKTPOHHOTO JOKyMeHTa ¢ wucnoyib3oBanueM PIII'Y, u He noibKeH mpeBbIIaTh
TPUALATH KaJCHAAPHBIX THEU.

JlaToi mocTyIieHUs 3asBJICHUSI O MPENOCTABICHUM MYHULUIAIBHON YCIYTW HpH JUY-
HOM OO0paieHuH 3aaBUTeNs B AIMUHUCTpAUIO (YTIOJTHOMOUYEHHBIA OpraH) CUUTAETCs ICHb MO-
Jlauy 3asBJICHUS O MPEIOCTABJICHUU MYHHUIMIAIBHON YCIYrd € MPUIOKEHUEM MPEIyCMOTpPEH-
HBIX MYHKTOM 2.8 AJMHUHHCTPATUBHOTO perjaMeHTa HaJsiexaluM o0pa3oM OQOPMIIEHHBIX J0-
KYMEHTOB.

JlaToit mocTyIieHusl 3asBlIEHUsI O MPEAOCTaBICHUH MYHHUIMIAIBLHON yCiIyru B gopme
AJIEKTPOHHOI'O JOKYMEHTA Ha O(UIUAIbHBIN a/pec 3JIEKTPOHHON NMOUYThl AIMUHUCTpAaLUU OO0
¢ ucnoas3oBanueM PIII'Y cuutaercs neHb HampaBiieHUs 3asBUTENIO JIEKTPOHHOTO COOOIIEHUS
0 TpUeMe 3asiBJICHUS O MPEIOCTABIEHUN MYHUIIMIIAILHOM YCIYTH B COOTBETCTBUU C TPEOOBaHU-
SAMH ITyHKTa 2.8 AIMUHUCTPATUBHOI'O PErJIaMEHTA.

JlaToif MOCTYIUICHUS 3asiBJICHUSI O MPEIOCTABIEHUN MYHUIIMIIAILHON yCIyTH Mpu o0pa-
nieHuu 3asBurens B PAY M®I] cuuraercs aens nepenaun PI'AY M®I] B AnmuHucTpanuio
(YnonHOMOUEHHBIH OopraH) 3asBJIEHHUS O MPEAOCTaBICHUH MYHULUNIATBHON YCIYTH C MPUIIOKE-
HUEM IPEeTyCMOTPEHHBIX IMYHKTOM 2.8 ATMHUHHMCTPATUBHOIO PErJIaMeHTa Ha/lIeKalluM o0pazom
0(OPMIICHHBIX JIOKYMEHTOB.

HanpasiieHne yBeqOMIIEHUS O NMPUHATOM PELIEHUH, a TAK)KE pe3yjbTaTa MyHULUIAb-
HOM yCJTIyTY OCYIIECTBIISICTCS B T€UeHUE 3 THEW ¢ MOMEHTA MIPUHSATHUS PEIICHHUS.

ITepeyeHb HOPpMATHBHBIX IPABOBLIX AKTOB, PeryJIMPYIOIIMX OTHOIIEHHUS, BO3HU-
Kaolye B CBA3HU ¢ MPeJ0CTaBJIeHHeM MYHHIMIATbHON yCIyIH
2.7. IlepedyeHb HOPMAaTHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX MPEAOCTABICHHE MYHH-
UMNATBHON yCIyru (C yKa3aHHMEeM MX PEKBHU3UTOB M MCTOUYHUKOB O(QHIIMAIBHOTO OMyOIMKOBa-
HUS1) pa3MelleH Ha oduiuanbHOM caiiTe AJIMUHUCTpAlLMU, B TOCYIapCTBEHHONH MH(GOpPMaIMOH-
HOU cucreme «PeecTp TrocyAapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (¢pyHkuuit) PecryOnuku
bamkoproctan» u Ha PIIT'Y.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHHU ¢ HOPMa-
THBHBIMH NPABOBbIMHU AKTAMM JISl NIPEI0CTABJICHU MYHHUIHMIIAJIBHON YCJIYTH M YCJIYT,
KOTOpBIe SIBJISAIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMM 1JIs TP E10CTABJICHUS MYHHIIH-

NAJbHOM YCJIYTH, HOAJIEKALUX NMPEACTABICHHIO 3aBUTEIEM, CIIOCOObI HX IOJIYyYEeHHUS 3a-

SIBUTEJIEM, B TOM YHCJI€ B JJIEKTPOHHOH (hopMe, MOPANAOK UX NPeICTABICHUA

2.8. VcuepnbiBaroluii IepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOpMa-

TUBHBIMU IIPABOBBIMU aKTAMM I IPEIOCTABICHUS MYHULMIIAIBHON YCIIYI'H, IOIJIEXKAIIUX
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IIPEJICTaBICHUIO 3asBUTEIIEM:

2.8.1. 3asBieHUs B MUCbMEHHOU (popMe TpakaaH, JKeIaIUX ObITh MPU3HAHHBIMH MaJIo-
UMYIIUMHU B LEJSAX NPUHATUS UX HA YYET B Kau€CTBE HYKJAIOMIMXCS B JKWIBIX MOMEHICHUSX,
MPEIOCTaBIISIEMBIX IO JOTOBOPAM COIMAIBHOIO Haiima (mpuioxkeHue N 1 Kk aIMUHUCTPATUBHO-
MY PErjIaMeHTy) CIEAYIOUMMH CIoco0aMu:

1) B dopme 1oKyMEeHTa HA OYMa)KHOM HOCHUTEIIE — MOCPEACTBOM JIMYHOTO OOpAICHUS B
Anmvunuctpauuio (YnonHomoueHHsld oprad), PCAY MO®IL, nocpeAcTBOM MOYTOBOIO OTIPAB-
JIeHUs ¢ OOBABICHHOM IIEHHOCTBIO MPH €0 MEPECHUIKE C OMUCHIO BIOKEHUS U YBEIOMIIEHUEM O
BpPYUYEHHH (Jjajiee — I0YTOBOE OTIPABIICHUE);

2) myreM 3anojHeHus GopMbI 3asBiIeHuS yepe3 «JInunbiii kabuner» Ha PIITY (mamee —
3ampoc);

3) myTeM HampaBJICHHS JICKTPOHHOTO JOKyMEHTa B AIMHHUCTpANuio (Y IOJIHOMOYCH-
HBI OpraH) Ha OQUIMAIBHYIO 3JCKTPOHHYIO IMOYTYy (Jajee — MpelCTaBlICHHE MOCPEICTBOM
3JIEKTPOHHOM MOYTHI).

B 3asBiieHNN Takke yKa3bIBaeTCs OJUH M3 CIEAYIOUIMX CIOCOOOB MpeAocTaBiIeHHs 3a-
SBUTEIIO PE3yIbTATOB MIPEIOCTABIICHUSI MYHUIIUIIATBHOU YCIYTH:

B BHJIe OYMaXHOI'O JOKYMEHTa, KOTOPBIA 3asBUTEINb IMOJIy4aeT HEMOCPEACTBEHHO MpU
JUYHOM OOpaieHn B AqMuHUCTpauuu (YIOJIHOMOYEHHOM OpraHe);

B BHJIe OYMaXHOI'O JJOKYMEHTa, KOTOPBIN 3asBUTEJNb IOJIy4aeT HEMOCPEACTBEHHO MpHU
JUYHOM oOpamenun B PTAY M®IT;

B BHUJIe OyMa)KHOTO JOKYMEHTa, KOTOPbIH HallpaBisieTcs 3asBUTEII0 MOCPEACTBOM I0Y-
TOBOT'O OTIPAaBICHUS;

B BHJIE JIEKTPOHHOTO JIOKYMEHTA, KOTOPBIM HampasiseTcst 3asBUTENIO B «JIMUHBIN Kabu-
Her» Ha PIITY.

2.8.2. Jluno, nopjaroniee 3asBICHUE, NMPEAbSBISIECT JTOKYMEHT, NMOATBEPKAAOIIUNA JINY-
HOCTb 3asBUTENIS, a B Cllydyae oOpallleHus MPEeACTaBUTENs - JOKYMEHT, MOATBEPKIAAIOIIMIA MMOJ-
HOMOUYHs IIPEICTABUTENSI B COOTBETCTBUM € 3aKOHOJATENbCTBOM Poccuiickoit Penepannu, Ko-
MU KOTOPOTO 3aBEPSAETCS JTOJKHOCTHBIM JIMIIOM AJIMUHHUCTPALMU, TPUHUMAIOIIMM 3asiBIICHUE,
U IIPUOOIIAETCs K TOJaHHOMY 3asiBJICHHMIO.

K 3asBrnennto npunaratorcs caeAayomne J0KyMEHTHI:

1) konuu macnopra rpakAaHUHA-3asBUTENS WJIM MHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JINY-
HOCTb I'Pa’KJaHUHA-3asBUTENS, 3aBEPEHHBIE OPTaHOM MECTHOI'O CaMOYITPaBJICHMS;

2) IOKYMEHT O Tpaxk/laHaxX, 3aperMCTPUPOBAHHBIX B )KHUJIOM [TOMEIIEHUH IO MECTY JKUTEIbCTBA
rpakKIaHHHA-3asBUTEIIS;

3) xonuto (PHHAHCOBO-JIMLIEBOTO CUETA;

4) NOKYMEHTHI, TIOJITBEPKAAIOIINE pa3Mepbl U UCTOYHHUKHU JOXOJOB TpakIaHWHA-3asBUTENS U
YWIEHOB €r0 CeMbH, 3a JBEHAJALaTh MECALEB, MPEIIIECTBYIONUX MECALY MOJa4Yu 3asiBICHUS O
MPU3HAHUY TPaKIaHWHA MATOUMYIIIHM;

5) JOKYMEHTBHI, OATBEPKIAI0IIME HATUUYNE UM OTCYTCTBUE y TpakJaHWHA-3asBUTENS U diie-
HOB €0 CEMbH, UMYIIECTBA, OJIEKAIIEr0 HAIOT000JI0KEHUIO.

['paxnaHnHy-3a9BUTENIO BBIAACTCS PACIUCKA B MOTYYSHUH 3asBJICHUS U IIPUIIaraeéMbIX K
HEMY JIOKYMEHTOB C yKa3aHHEM UX MEPEUHs U JaThl UX MOJYYEHHUS OPraHOM MECTHOTO CaMo-
yIpaBIICHUS.

2.8.3. B ciay4ae HampaBieHHs 3asBJICHUS MMOCPEICTBOM IOYTOBOM CBS3M Ha OyMa)KHOM
HOCHUTEJIE K TaKOMY 3asiBJICHUIO MpUiaraeTcsl KOMuUs JOKYMEHTa, MMOATBEPKAAIOIIEro JIUUYHOCTD
3asBUTENS, a B Clly4ae HANpaBICHUS TAaKOrO 3asiBICHUS MPEICTABUTENEM - KOMUS JOKYMEHTa,
MOJITBEPKIAIOLIETO TOJTHOMOYHS MPEJCTaBUTENs B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poc-
cuiickon denepannu.

2.8.4. JIOKyMEHTHI, TTOJTBEPKAAIONINE TOTYyICHUE COTJIACHS JIMI, HE SIBJISIONINXCS 3a-
SIBUTEJIEM, WJIM X 3aKOHHBIX MPEACTaBUTENCH HAa 00pabOTKY MepCOHANBHBIX JaHHBIX MO (opMe
COTJIACHO MPUIIOKEHUIO Ne 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.



HcuepnbiBaonuii nepedyeHb J0KYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBUM C HOPMa-
THBHBIMH NPABOBBIMHU aKTAMM [1JIS1 IPeI0CTABIEHUA MYHUIIUNIAJBHOM YCIyTIH, KOTOPbIE
HAXOJSTCH B PACTIOPSI2KEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'0 CAMOYIIPaB-
JIEHUS] 1 MHBIX OPTaHOB, YYACTBYIHOIIUX B NMPeI0CTABJIEHHH IOCYAAPCTBEHHBIX WM MYHH-
HHMIAJBHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIPaBe MPeICTABUTD, 4 TAKKe CIIOCO0bI UX MO0-
JIyYeHHs 3asIBUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHON (popme, MOPSII0K UX NMpeACTABIeHUSA

2.9. [lepeueHb TOKyMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABICHUSI MyHUIIUIAIBLHON yCy-
TU, KOTOPbIE HAXOJSATCA B PACIOPSHKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O Camo-
yIpaBiICHUS U UHBIX OPraHOB, YYaCTBYIOIIUX B MPEJOCTABICHUN MYyHUIIMIAIBHON yCIyTy U 3a-
MPaIIMBAIOTCS 110 MEXBEIOMCTBEHHOMY 3aIpoCy:

a) B pamkax MeXBeJOMCTBEHHOT'O U MEKYPOBHEBOT'O B3aWMOJICUCTBUS aIMUHUCTpaLIeit
CEJIBCKOTO MTOCEJICHUS 3aIPALIUBAIOTCS CIETYIOIINE JOKYMEHTBI:

B agmuHECTpanuu cenbCcKoro NoceaeHus:

- CIIpaBKa O COCTABE CEMbH;

-BBIIIMCKH U3 TMOXO3WCTBEHHOW KHHUTHU O MPOXKUBAIOUINX C TPAXKIAHUHOM JIUI[aX.

B Vnpasnenun @enepaiibHoii Ci1y>kObI TOCYJTapCTBEHHON PErvuCTpallvy, KaaacTpa U Kap-
torpaduu no Pecny6nuke bamkoprocran:

- BBINIMCKAa U3 EIWMHOTO rocynapcTBEHHOTO peecTpa MpaB Ha HEABHKMMOE MMYIIECTBO U
CZEJIOK O MpaBax I'pa)<JIaHWHA U YJICHOB €ro CEMbU Ha 0OBEKTHI HEIBXKUMOTO UMYIIECTBA;

- CBEJICHUS B OTHOILICHUU >KUJIBIX MMOMEIIEHUN TpakJaHUHA M YJICHOB €r0 CEMbHU, COIEP-
xamuecs B EAMHOM rocyiapcTBEHHOM peecTpe MpaB Ha HEJIBUKIMOE UMYIIECTBO.

Hemnpencrasnenue 3asBUTeNIeM yKa3aHHBIX JOKYMEHTOB HE SIBJIICTCS OCHOBAaHUEM IS OT-
Ka3a B IPEJOCTaBICHUN YCIYTH.

Henpencrasinenue (HECBOEBpPEMEHHOE IPEACTABICHUE) OpPraHOM WM OpraHu3anueil 1o
MEXBEIOMCTBEHHOMY 3alpOCy JTOKYMEHTOB M MH(OPMAIIUU, KOTOPbIE HAXOISITCS B paclopsKe-
HUU COOTBETCTBYIOIIMX OPraHOB JHOO OpraHu3aluil, MpeIOCTaBISIONIMX TOCYIapCTBEHHbBIC
(MyHUIIUTIAIBHBIE) YCIYTH B AJIMUHUCTPALIMIO HE MOXKET SIBIISTHCS OCHOBAHHEM Ui OTKa3a B
MIPEIOCTABICHNUHN 3asBUTEITI0 MYHUITUTIATLHOM YCIYTH.

Yxka3anue Ha 3anipeT TPeGOBaTh OT 3asiBUTEJIsI

2.10. IIpu mpenocTaBieHUN MYHUIIMIIATBHON YCIIYTH 3arpeniaercs TpeboBaTh oT 3asiBU-
TeJs:

2.10.1. mpencraBieHHUs JOKYMEHTOB M HMH(OpPMAIMM MU OCYLIECTBIEHMS NEHCTBUH,
IPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, PEryJUPYIOLIIMMH OTHOIIEHHUS, BO3HUKAIOIINE B CBS3U C IPEIOCTABICHUEM MYHHIIH-
MaJIbHOM YCIYTH;

2.10.2. mpencraBieHHs JOKYMEHTOB U MH(POPMALIMHU, KOTOPbIE B COOTBETCTBUU C HOpMa-
TUBHBIMH IpaBoBbIMU akTamu Poccuiickoit ®@enepauuu u Pecnybnuku bamkoprocran, MyHuU-
LUIAIBHBIMU TIPAaBOBBIMH AKTaMU HaXOAATCS B PACIOPSDKEHWH OPraHOB, MPEAOCTaBIISIOLIMX
MYHUIIMNIAJIBHYIO YCIYTY, TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
(M) MOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHu3alyii, yuacTBYIOIIMX B MPEIOCTaBICHUN MYHUIIUIAIBHBIX YCIYT, 32 UCKIIOYEHUEM J0-
KYMEHTOB, YKa3aHHbIX B yacTH 6 ctarbu 7 DenepanpHoro 3akoHa or 27 urond 2010 roma Ne
210-®3 «O06 opraHW3aIuy MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIyr» (1a-
nee — OenepanbHblii 3aKoH Ne 210-D3);

2.10.3. mpencraBieHuss JAOKYMEHTOB M HH(GOpPMAlMHU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOJIUMBIX [UISl MPEJOCTABICHUS MYHUUUINAIbHOM Yyciyru, Jsubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3a UCKIIFOUEHUEM CIEAYIOIUX CIy4YacB:

M3MEHEHHEe TpeOOBaHUII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTH, IIOCJI€ IE€PBOHAYAIBHON IIOAAYM 3asBJIEHUS O IIPEJOCTaBICHUU
MYHULIUIIAJIbHON yCIIYTH;



HaMW4ue OmHuOOK B 3asABICHUH O MPEAOCTABICHUH MYHHUIMIAIBHON YCIyTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEJOCTaBICHUS MYHHIMIIAIBHOM yCIyrd, Jau00 B IPEIOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH U HE BKJIIFOUEHHBIX B IIPEICTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JIEHCTBHA JIOKyMEHTOB WM U3MEHEHHe HH(opMaIuu 1mocie
NEPBOHAYAILHOTO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEPKIEHHOro (akTa (IMPU3HAKOB) OMIMOOYHOTO MU
IPOTUBONPABHOTO  JAelcTBUA  (0e3AecTBUs)  JODKHOCTHOrO — Jula  AJIMUHUCTpALUH,
MYHHUIIMTIAJILHOTO  ciyxkaimiero, padorauka PI'AY M®Il, paboTHMKa OpraHu3aiuu,
npeaycMoTpeHHo yacteto 1.1 crarbm 16 ®enepanbHoro 3akona Ne 210-03, mnpu
NEpBOHAYAILHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOMUMBIX Ui MPEJOCTaBICHUS
MYHULIMNIAJBHOW yCIyrd, Ju00 B TNPENOCTAaBICHUM MYHUIMIAIBHON YCIYyrH, O 4YeM B
IMCbMEHHOM BHUJIE 3a MOJIUCHI0 PYKOBOAUTENSI AIMUHUCTpaLuu , pykoBoautens PITAY MOIL]
IpU IEepPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MAJisi MPeJOCTaBICHUS
MYHULIMNIAJIbHOW YCIIyTH, JUO0 pPYKOBOJIUTENSI OpraHu3alud, HNPeIyCMOTpeHHOM uacThio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, yBenomusiercss 3asgBUTENb, a TAKKE MPUHOCATCS
M3BUHEHMUSI 3a JOCTABJIEHHbIE HEY100CTBA.

2.11. IIpu mpenocTaBlieHUH MYHUIIMTIAIBHBIX YCIYT B 3JEKTPOHHOU (popme ¢ HcTonb30-
BanueM PIII'Y 3anpemieno:

OTKa3bIBaTh B MPUEME 3aMpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEOCTABICHUS
MYHULUIIAJIBHON yCIYTH, a TaKXKe B MNPEIOCTaBICHUM MYHULUIIAIbHON YCIyTH, B CIy4yae €Ciu
3arpoc M JOKYMEHTBI, HEOOXOAUMBIE ISl TIPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH, TIOJAaHbI B
COOTBETCTBUU ¢ MH(pOpMaLIMEH O CPOKAX M MOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAILHONW yCIYyTH,
onyonukoBanHoi Ha PIIT'Y;

TpeOoBaTh OT 3asgBUTENS COBEPIICHUS UHBIX NEHCTBUI, KpOME MPOXOKICHUS UACHTU]U-
KallUd U ayTeHTU(UKAIUNA B COOTBETCTBUU C HOPMATHBHBIMHU IIPABOBBIMU akTaMu Poccuiickoi
Oenepanuy, ykazaHus [eTU MPUEMa, a TaKKe MPEJOCTaBICHUS CBEISHUH, HEOOXOTUMBIX IS
pacuera JUIMTEIbHOCTH BPEMEHHOI'O MHTEpBaja, KOTOPbI HEOOXOAMMOCTH 3a0pOHUPOBATH IS
npuema;

TpeOoBaTh OT 3asBUTEINS MPEAOCTaBICHUSI IOKYMEHTOB, MTOITBEPKIAIOIINX BHECEHHE 3a-
SBUTEJIEM ILJIATHI 3a MIPEIOCTABICHNE MYHULIUIIAIbHON yCIyTH

HcyepnbiBarommii nepeyeHb OCHOBAHHUIA VI 0TKa3a B IpHeMe 10KYMEHTOB, He00-
XOAMMBIX VISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMN yCIyrH

2.12. OcHOBaHUSAMH 1711 OTKa3a B IIPHUEME K PAaCCMOTPEHHUIO TOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABIIEHUS] MyHULIMIIAIBHOM YCIYTH, SIBISIETCS HE MPENOCTABICHHUE IOKYMEHTOB, yKa-
3aHHBIX B MyHKTaX 2.8.2 u 2.8.3 AAMMHHUCTPATUBHOIO PETJIaMEHTA.

2.13. 3asBnenue, nojaHHoe B (opMe SIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAHUEM
PIII'Y, k paccMOTpEeHHIO HE IPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aloJIHeHHe 00s3aTeNbHbIX MoJed B (hopMe HHTEPAKTHBHOIO 3ampoca
PIIT'Y (oTcyTcTBHE 3amoiHEHUs, HEIOCTOBEPHOE, HETOIHOE JIMOO HEMPaBUILHOE, HE COOTBET-
CTBYIOIIIEE TPEOOBAHUAM, YCTAHOBICHHBIM AIMUHUCTPATUBHBIM PErJIaMEHTOM);

MIpe/ICTaBICHHUE AIEKTPOHHBIX KOMUH (JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJIS-
IOIIMX B MOJHOM 00BbeMe MPOUYUTATh TEKCT JOKYMEHTA W/MIM PACIO3HATh PEKBU3UTHI JIOKYMEH-
Ta;

HE COOTBETCTBYIOT JaHHbIE BJaJeNblia KBATU(UIUPOBAHHOTO cepTU(UKaTa Kiltoya mpo-
BEPKH JJIEKTPOHHOM IMOANMCH JTaHHBIM 3asiBUTENS, YKa3aHHBIM B 3asBJICHUHU O IPEIOCTABICHUN
MYHUIIUTIAIBLHON YCIIYTH, OJAAHHBIM B 3JIEKTPOHHOH (popme ¢ ucnonbzoBanuem PIITY.

HcyepnbiBaommii nepevyeHb OCHOBAHUM 1JI IPUOCTAHOBJICHUS WM 0TKAa3a B
HpeHOCTaBJIeHI/ll/I MyHI/llIP[HaJIBHOﬁ yCJIyFI/I



2.14. OcHoBaHMii AJ11 PUOCTAHOBJIEHMS NPEAOCTaBICHNUS MYHULIUIIAIbHONW YCIYrH 3a-
KoHoJ1aTtesbcTBOM Poccuiickoit denepaiiuy He NPeyCMOTPEHO.

2.15. 3asgBuTento OTKa3bIBAE€TCS B IMPENOCTABICHUM MYHMLMIIAJIBLHOW YCIYTHU B CIy4yae
OTCYTCTBUS MH(OPMAIMH 110 3allpalliiBa€MbIM CBEJCHUSM.

OcHoBaHuUs ISl OTKa3a B IIPEIOCTABIEHUN MYHULIUIIAJIbHON YCIyTH:

- IPEJICTABIICHHUE 3asBUTEJIEM HEIOJIHOIO MaKeTa JOKYMEHTOB;

-[IOCTYIJIEHUE B a]MUHUCTPALIMIO OTBETA OpraHa, MPEA0CTaBIISIIOIIETr0 TOCY1apCTBEHHbBIE
YCIYI'H, OpraHa, MpeloCTaBisAIOIIEr0 MyHULIUIAIbHbIE YCIYI'H, IMOABEJOMCTBEHHBIX rocynap-
CTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHMsI OpraHu3aluii, y4acTBYIOLIUX B
IPEJOCTABIEHUH T'OCYAAPCTBEHHBIX WM MYHHUIMIIAIBHBIX YCIYT, HHBIX I'OCYAAPCTBEHHBIX Op-
raHOB, OpPraHOB  MECTHOIO  CaMOYIPAaBJIECHMs,  OCYLIECTBISIOIIUX  HMCIOJIHUTEIbHO-
pacropsauTeIbHbIE TOJHOMOYUS MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUs rocyaap-
CTBEHHBIX M MYHUIIUIAJIBHBIX YCIYT, CBHIETEIBCTBYIONUIETO 00 OTCYTCTBHM JOKYMEHTa U (WJIN)
uH(pOpMaLU, HEOOXOAUMBIX JJIs IPEIOCTABICHNS MYHUIIMIIAIbHON YCIIyTH;

OTka3 B MPeNOCTaBIEHUM MYHMIMIIAIBLHOW YCIYI'M IO YKa3aHHOMY OCHOBAHHIO JIOITyC-
KaeTcsl B cilydae, eciid AJAMUHUCTpALMs 1OCe MOJyYeHHs YKAa3aHHOIO OTBETa yBEJIOMMJIA 3a-
SIBUTEJIS O MTOJIyUEHUHU TAKOTO OTBETA, PEAJIOKUIIA 3asBUTEIIO IPEACTABUTh JOKYMEHTHI U (WIIN)
UHpOPMaLKIO, HEOOXOUMBbIE JJIsl PEAOCTABICHUS MyHULIMIAIIBHOW YCIYTM B COOTBETCTBUHU C
IYHKTOM 9.2 aJIMUHUCTPATUBHOIO pErjiaMeHTa, U He MOoJIyunia OT 3asBUTENs TaKue JJOKYMEHTbI
u (n1u) nHdopmMaiuio B TedeHue 14 qHeil co qHs HanpaBiIeHUs YBEJOMIICHHUS;

-BBISIBJICHUE B MPEJICTABICHHBIX JOKYMEHTAX HEIOCTOBEPHOM HH(MOpMAIIHH;

-OTCYTCTBHE 3JICKTPOHHOH IOANUCH 3asiBUTENS] HA 3asBJICHUU O NPU3HAHUU MaJIOUMY-
MM U JOKYMEHTaX, HOJaHHbBIX B (hopMe AIIEKTPOHHOTO JOKYMEHTa, HEOOXOIUMBIX IS ITPH3HAa-
HUS TPaKJaH MaJOUMYIIUM B LEAX NPUHATHS UX Ha y4eT B KaUeCTBE HYXKAAIOLIUXCS B KUIOM
MOMEILEHUH, IPEIOCTABIAEMOM [0 JOTOBOPY COLMAIBHOIO HaliMa WJIM HECOOTBETCTBUE JJICK-
TPOHHOM MOANHUCH TpeOOBaHUAM (e1epaTbHOI0 3aKOHOAATENIbCTRA.

- HE UCTEUYEHUU MATUIETHETO CPOKa CO JHS COBEPILUEHUS 3asBUTENIEM U (MM 4YICHaMU
€ro CeMbH) C HAMEpPEHUEM NpUuoOpeTeHHs MpaBa COCTOATh Ha yueTe ACHCTBUI, B pe3yabTare Ko-
TOPBIX JaHHbIE TPa’KJaHE MOT'YT ObITh MPU3HAHBI HYKJIAIOIIUMUCS B )KUIIBIX TOMEIEHUSX.

Otka3 B NpegoCTaBICHUY MYHUIUIAIBHON YCIYIH HE SBIISETCS MPEMSTCTBUEM JUIS I10-
BTOPHOTO OOpallleHus 3asiBUTENIS M0CJE YCTPAHEHUs NMPUYHH, MOCIYKHUBIIUM OCHOBAHHUEM JUIS
OTKas3a.

ITepedensb yciyr, KOTOpbIe SIBJSAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH J1JIS1
NpeaocTaBJIeHUs MYHUIUIIAJIBHOM YCJIYITH, B TOM YHCJIe CBEACHHUS 0 JOKYMEHTe (10KyMeH-
Tax), BbIIAaBaeMOM (BbIIaBa€MbIX) OPTraHU3ALUAMH, YYACTBYIOIIMMH B NIPEAOCTABICHUH
MYHUIUNIATBHOH YCJYIH

2.16. Yciyru, KOTOpbIe SIBIISIFOTCS HEOOXOJUMBIMH U 00s3aTeIbHBIMH JJIS ITPEI0CTaBIIe-
HUS MYHMIIMIAIBHOW YCIIYTH, U JOKYMEHTBI, BbIIABAEMbIE OpraHU3AlUsAMHU, YYaCTBYIOLIUMHU B
[IPENOCTaBICHUA MYHULUIIAJBHON YCIyrd, HOPMAaTHBHBIMM IIPaBOBBIMU aKkTamu Poccuiickoin
O®enepanun, Peciybnuku bamkoprocraH, opraHoB MECTHOTO CaMOYIPaBJICHUS HE MPEAyCMOT-
PEHBL.

IHopsinok, pa3mep 1 OCHOBAHUSA B3UMAHHS I'OCYAAPCTBEHHOM NMOUIIMHBI MJIM MHOM IIATHI,
B3UMAaeMO# 32 NpeaocTaB/ieHne MyYHUIUNIAJILHON YCJIYTH

2.17. 3a npenocTaBieHUe MYHUIIMIAIbHOW YCIYTd rOCY/IapCTBEHHAs MOILJIMHA HE B3U-
MaeTcsl.

B cnyyae BHeceHMs M3MEHEHUH B BBIIAHHBIN 110 PE3yJbTaTaM MPEIOCTABIEHUS JTOKY-
MEHT, HaIlpaBJIEHHBIN Ha UCIpaBJICHUE OMMOOK, JOMYIIEHHBIX MO BHHE opraHa M (WJIH) JTOJTXK-
HocTHOTO nuna, PCAY M®I] u (unu) pabotauka PITAY M®II, nnata ¢ 3asBuTeNs HE B3UMAeT-
cA.



IHopsaok, pa3Mep U OCHOBaHMS B3MMAaHUA IJIATHI 32 IPEJOCTABJIEHUE YCIYT, KOTO-
phbie ABJISIOTCA HeOOXOAUMBIMHU H 00513aTe/IbHBIMH ISl IPE0CTABJEHNS] MYHHMIUNAJIbHOMI
YCJIYTH, BKJIKYasg HHPOPMALMIO 0 METOANKE PacyeTa pa3Mepa TaKoi miaThl

2.18. Ilnata 3a mpenocTaBlieHHUE YCIYT, KOTOpBIE SABISAIOTCS HEOOXOAMMBIMH U 00s3a-
TEJIBHBIMU JJIs1 IPEAOCTABIICHUS MYHUIIUTIATBLHOW YCIIYTHU, HE B3UMAETCS B CBA3U C OTCYTCTBUEM
TaKHUX YCIIYT.

MaxkcumasbHbIA CPOK 0:KHIAHNUS B 0Uepeau NPH Mojaye 3anpoca 0 NpeaocTaBJIeHUN MYy-
HUIUNAJIBHON YCJYTd U MPHU MOJYYeHHH Pe3y/ibTaTa NpeaocTaABIeHHsI MyHUIIUNAIbHOM
yeayra

2.19. IlpueMm rpaxxian Npu HATUYUHM TEXHUYECKOW BO3MOXKHOCTH BEAETCS C MOMOIIBIO
9JIEKTPOHHOW CHCTEMBI YNpaBJICHHS OYepelbl0, MPHU ATOM YUHMTHIBAIOTCSA 3asBUTEIH, OCYIIle-
CTBHBILIKE MPEIBAPUTEIBHYIO 3aKCh 10 Tenedony aubdo yepes PIITY.

MakcumanbHbIN CPOK 0KMAAHUS B OUE€pPEId HE MPEBBIIACT 15 MUHYT.

Cpok ¥ nOpsSiAOK PerucTPaliy 3a1poca 3asiBUTEJIs 0 MPeA0CTABJICHUH MYHHIIU-
NAJBHOM yCJIyrd, B TOM YUCJ€ B 2JIeKTPOHHOH opme

2.20. IIpu HEnmocpenCTBEHHOM OOpaIleHUH 3asBUTENS JINYHO, MAKCUMAaJIbHBIA CPOK peru-
CTpaluu 3asBJIeHUS — 15 MUHYT.

Bce 3asBnenust o npeaocTaBiIeHUd MyHUIIMIIATBHOM YCIIYTH, B TOM YHUCJIE MMOCTYIHBIINE
B (popme 3IeKTpOHHOTO JOKyMeHTa ¢ ucnoib3oBanuem PIITY, nmubo momanubie uepes PIAY
M®OILI, npuHATHIE K PACCMOTPEHHIO AIMUHUCTpALUEH, TOAJIEKAT PETUCTPAIIUU B TEUEHUE OJHO-
ro pabouero JHsl.

TpeGoBanusi K NOMeIEHNSIM, B KOTOPBIX NMPeI0CTABISIOTCH MYHHUMIAIbHAS yCJIy-
ra, K 3ajly OKMJaHHUsl, MeCTaM JUISl 3al0JTHEHUS 3alpPOCOB O MNPeJ0CTABJIEHHMH MYHHUIIH-
NAJbHON yCJYru, MHGOPMAIMOHHBIM CTeHAaM ¢ 00pa3laMu WX 3al0JHEHUs] M NepeYHeM
AOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABJCHUS KAXKI0H MYHMUIMIAJIbHOWH YCJIyrH pas-
MEIIEHHI0 U 0(POPMJICHHI0O BH3YyaJbHOM, TEKCTOBON M MYJbTUMEAUIHOW MHPOPMALMH O
NOPsiAKE NMPEeI0CTABJICHUA TAKOW YCJIYIH, B TOM YHCJe K 00ecne4YeHnI0 JOCTYIHOCTH AJIs
HHBAJIU/I0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHHU € 3aKOHOAaTeIbCTBOM Poccuiickoii de-
JAepalnyy 0 COUATbHOM 3a1UTe HHBAJHUI0B

2.21. MecTonosyiokxeHne aJMUHUCTPATUBHBIX 3[JaHUI, B KOTOPBIX OCYLIECTBIISIETCS MPU-
€M 3asBIIEHUH U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHNUS MYHUIIMIIAIBHON yCIyTH, a
TaK)Ke BbIJJaya PE3yJIbTaTOB MYHHUIMIAIBHON YCIYrH, JAODKHO oOecrneunBarh yaoOCTBO IUis
IpaXJiaH ¢ TOYKH 3PEHUs MENIeX0HON JTOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOT'O TPaHCHOP-
Ta.

B cnyuae, ecnu umeeTcss BO3SMOXKHOCTb OpraHU3allMK CTOSIHKH (TTAPKOBKH) BO3JIE 3/1aHUS
(cTpoeHus1), B KOTOPOM pa3MELIEHO MMOMEIlEHNE TPUEMa U BbIAaYU JOKYMEHTOB, OPraHU30BbIBa-
eTcs CTOSIHKA (TapKOBKa) [yl IMYHOTO aBTOMOOMIIBHOTO TpaHcnopTa 3asBuTeneil. 3a noiabp3oBa-
HUE CTOSIHKOM (TMapKOBKOI) ¢ 3asiBUTeNEH T1aTa He B3UMaeTCsl.

JlJis MapKOBKHY CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBATUAOB HA CTOSHKE (Map-
KOBKe) Bbiaenserca He MmeHee 10% mecT (HO He MeHee OJIHOTO MecTa), KOTOpbIe HE JIOJIKHBI 3a-
HUMAaTbh UHbBIE TPAHCIIOPTHBIE CPECTBA.

B nensix obecrnieueHus: 6ecrpensTCTBEHHOI0 AOCTyMa 3asiBUTENEd, B TOM YHCIIe IepeIBU-
TarolMXCsl Ha UHBAJIMJIHBIX KOJSICKAaX, BXOJ B 3[JaHUE U MMOMEUICHUS, B KOTOPBIX MPEAOCTaBIIs-
eTCsl MyHUIIMIIaJIbHAs yciiyra, 000pyAyIOTCs MaHyCcaMu, MOPYYHIMHU, TAKTUILHBIMU (KOHTPACT-
HBIMH) MPEAYIPEKIAIONIIMEI JJIEMEHTaMHU, UHBIMH CHEIUAIBHBIMU  TPUCTIOCOOICHUSMH, TM03-
BOJISIFOIIIMMHU O0€CTIeUnTh OeCTIpensiTCTBEHHBINA TOCTYN U MEepeBUKEHNE NHBAINIOB, B COOTBET-
CTBHMH C 3aKOHOAATENBCTBOM Pocculiickoi denepanniu 0 COUMAIbHOMN 3alIUTE HHBAIINIOB.

LenTpanpHblil BXOA B 3/1aHWe AIMUHUCTPALMU JOJIKEH ObITh 000pyA0BaH UH(OpMAIIU-
OHHOU TaOJIMYKOH (BBIBECKOI), copepxkaiieil HHPOPMAITUIO:

— HauMEHOBAHUE;



—  MECTOHAaXOXJEHUE U IOPUINYECKUH alipec;

—  pE&XHUM pabdOTHI;

—  rpaduk npuema;

— HoMepa Tene(oHOB AJIs CIPaBOK.

ITomemenus, B KOTOPBIX MPENOCTABIIACTCS MYHHULMIIAIbHAS YCIIYTd, JOJDKHBI COOTBET-
CTBOBAaTh CAaHUTAPHO-3MHIEMUOJIOTUYECKUM IIPAaBUIIAaM U HOPMATHUBAM.

ITomemenus, B KOTOPBIX NPEAOCTABIISIETCA MyHULMIIAJIBHAS yCIyra, OCHAILA0TCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMU I10KAPOTYILIEHNUS;

CHUCTEMOMH OIOBELICHHs O BOSHUKHOBEHUM YPE3BbIYAaiHON CUTYyaLlUN;

CpEICTBaMH OKa3aHMs IEPBOU MEIULIIUHCKON IIOMOIIY;

TyaJIETHBIMA KOMHATaMH JUIsl IOCETUTEIIEH.

3an oxunaHus 3asBUTENEH OOOpPYIyeTCsl CTYJIbSIMH, CKaMbSIMM, KOJMYECTBO KOTOPBIX
ornpenensercss ucxols u3 (pakTU4ecKoi Harpy3ku U BO3MOXKHOCTEH Ul MX pa3MeEIleHUus B IO-
MEILEHHUH, a TAKXKEe HH(HOPMAITMOHHBIMHU CTECHIAMHU.

TexkcTbl MaTepuasioB, pa3MEIEHHbIX Ha MH(OPMAIMOHHOM CTEHJE, MevyaTaroTcs yao0-
HBIM JUIs YTeHUs mpuToM, O3 UCIpaBICHUH, C BBIACICHHEM HauOoJiee BaXXHBIX MECT IOJTY-
KHUPHBIM HIPUPTOM.

Mecra nns 3anoiHEHUs 3asBICHUM OOOPYAYIOTCS CTYNIbSIMM, CTOJIaMU (CTOWKaMH),
OJaHKaMHM 3asiBJICHUH, TMCbMEHHBIMH ITPUHAJUICKHOCTSIMU.

Mecrta npuema 3asBuTelield 000pyIYIOTCS HHPOPMAIMOHHBIMEA TaOJIWYIKaMHU (BBIBECKa-
MH) C YKa3aHUEM:

HOMepa KaOMHETa 1 HaUMEHOBAHUS OT/IENa;

(bamunun, UMEHU U OT4ecTBa (IOCIEqHee - MPU HATMYUM), TOJKHOCTH OTBETCTBEHHOTO
JIMLA 32 IIPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo KaXAOro OHKHOCTHOTO JIMIAa AJMHUHHCTpAIM{, OTBETCTBEHHOTO 32
IpUEM JOKYMEHTOB, JOJKHO ObITh 00OPYZOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHO-
CTBIO JIOCTYIa K HEOOXOAMMBIM MH(OPMAIIMOHHBIM 0a3aM JaHHBIX, [1€YaTAIOIIUM YCTPOHCTBOM
(MIPUHTEPOM) U KOTIHUPYIOIIUM YCTPOMCTBOM.

JIOJDKHOCTHOE JINIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, TOJDKHO UMETh HACTOJIBHYIO
TabJIMUKY ¢ yKazaHHeM (paMHIINU, UMEHH, OTYEeCTBa (ITOCIEeIHEE - IPU HATMYKN) U JOJKHOCTH.

[Ipu npenocTaBieHMH MyHULIMITAILHOM YCIIYTH MHBAINIaM 00€CIIeUnBAIOTCS:

BO3MOKHOCTh O€CIIPENATCTBEHHOTO AOCTYIa K 00BEKTY (3/1aHUI0, TOMEIIEHHUI0), B KOTO-
POM IIPEIOCTABIAETCS MyHULIMITIAIbHAS YCIIYTa;

BO3MO>XHOCTb CAMOCTOSATEIBHOTO MEPEIBUKEHUS 110 TEPPUTOPHH, HA KOTOPOH pacmoso-
JKEHBI 3/1aHUS U TIOMEUIEHMSI, B KOTOPBIX IMPENOCTABIISAETCS MYHMIIMIIAJIbHAS YCIyra, a Takke
BXOJIa B TaKWe€ OOBEKTHI U BBIX0J1a U3 HUX, IOCAJIKA B TPAHCIIOPTHOE CPEJCTBO U BBICA/IKH U3 He-
ro, B TOM YHCJIE C UCITOJIb30BAHNE KPECIIa-KOJISICKH;

COIIPOBO’KICHNE MHBAINIOB, UMEIOIINX CTOHKUE paccTpoiicTBa (QYHKIMM 3pEHUS U ca-
MOCTOSITEJIBHOTO TIEPEIBUKECHHUS;

Ha/IJIeKallee pa3MelieHne 000pya0BaHus U HOCUTENNeH HHPOPMAaLUU, HEOOXOAUMBIX IS
oOecrnieueHns OecTIpensTCTBEHHOTO JOCTYNa MHBAJIMAOB 3[JaHUSM M MOMEILIEHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS MyHUIUNIAJIbHAS YCIIYTa, U K MyHULIMIIAIBHON YCIyT€ C yYETOM OIPaHUYEHUN
UX JKU3HEJESATEIIbHOCTH;

OyOonupoBaHHe HEOOXOIMMOM JJI MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpMaNuH, a
TaK)Ke HaJIKCcel, 3HAaKOB U MHOM TeKCTOBOM U rpadudeckoil nHdopMaluy 3HaKaMu, BbIMOJIHEH-
HBIMH penbe(hHO-TOUeUHBIM MpUdTOM bpaiins;

JIOTIYCK CYypAOINEpEeBOUNKA U TU(IOCYpIOTIEPEBOAUNKA;

JIOMYCK COOaKU-TIPOBOJAHMKA Ha OOBEKTHI (3/1aHUS, TOMEIICHHUS ), B KOTOPBIX MPEI0CTaB-
JSFOTCS YCIYTH;

OKa3aHHe MHBAJU/IaM TOMOIIH B MIPEOI0JIEHUN 0apbepoB, MEUIAIOIUX MMOJYYECHUIO UMHU
MYHUILIMINIAJILHON YCITyTH HapaBHE C APYTUMU JIULIAMHU.



Iloka3aTeu JOCTYNHOCTH M KA4eCTBA MYHHMIMIIAJIbHON YCIYTH, B TOM YHCJI€ KOJIMYECTBO
B3aUMO/IelCTBUI 3asiBUTEJIS € I0JKHOCTHBIMM JINIIAMU NPH NPeA0CTABJIEHUM MYHUIIU-
NAJbHON YCJIYTH M UX NPOAOJIAKUTEIbHOCTH, BO3MOKHOCTD IOJIy4eHUs] MYHUIIUNIATbHOM

YCJIYT' B MHOTO(YHKIIHOHAIBLHOM IIeHTPe MPe10CTABIeHHS roCy1apCTBEHHbIX U MYHUIIU-
NAJbHBIX YCJIYT, BO3MOKHOCTH MOJIy4eHHsI HH(popMaLH 0 Xo/€e NpeI0CcTaBJIeHNs] MyHH-

HHUIAJIbHON YCJIYTH, B TOM YHCJIe ¢ MCI0Ib30BaHUEeM HHGOPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOT Uil

2.22. OCHOBHBIMH TOKa3aTeJIAMHU JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIUIIATIBHOW YCIy-
T SIBJISIIOTCSL:

2.22.1. PacnojioxkeHue MOMENICHUM, MPeIHa3HAYCHHBIX ISl MPEJOCTABICHUS MYHUIIU-
NAJIbHON YCIyTH, B 30HE JAOCTYIHOCTH K OCHOBHBIM TPAaHCIOPTHBIM MarucTpajsiM, B Ipeaenax
MELIEeXO0HON JOCTYITHOCTH JJIsl 3asiBUTEIICH.

2.22.2. Hanuuue MOJTHOW M TIOHATHOW MHGOPMAIUU O TMOPSAKE, CPOKaX M XOJe Mpeso-
CTaBJICHUS MYHHIIMIAIBLHON YCIYyTU B UH()OPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX CETAX OOIIIe-
r'0 TI0JIb30BaHuUs (B TOM 4Hcie B ceTh MIHTepHeT), cpecTBax MaccoBOr MHPOPMALIUH.

2.22.3. Bo3M0HOCTH BbIOOpa 3asiBuTesneM (popmbl 0OpaIieHus 3a mpe1oCTaBICHUEM MY-
HUIMITATBHOHN YCITyTH HETIOCPEACTBEHHO B AIMUHUCTpAIHIO (YTIOJTHOMOYESHHBIH OpraH), JIn00 B
dbopMe 3NeKTPOHHBIX JOKYMEHTOB ¢ ucronb3oBanueM PIIT'Y, nubo uepes PTAY MOILI.

2.22.4. Bo3MOXXHOCTb NOJIydy€HUsl 3asiBUTEJIEM YBEJOMJICHUI O MPENOCTaBICHUN MYHHU-
LUNAIBHOMN yciyru ¢ nomoisio PIITY.

2.22.5. BOo3MOXHOCTh MOJTY4YEHUs] UH(OPMALIUK O XOJAE IPEIOCTABIECHUS MYHULMIAIb-
HOM YCIIYTH, B TOM YHCJIE C HCIOIb30BAaHHEM MH()POPMAIIMOHHO-KOMMYHUKAIMOHHBIX TEXHOIIO-
TUH.

2.23. OCHOBHBIMHU TOKa3aTeNIMU KayecTBa IMPEJAOCTABICHUS MYHHUIIMIIAJIBHOW YCIyTU
ABJISIOTCS:

2.23.1. CBOEBpPEMEHHOCTh MPEJOCTABICHHUSI MYHULIMTIAIILHON YCIYTU B COOTBETCTBUU CO
CTaH/IapTOM €€ MPEAOCTaBICHMS], yCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.23.2. MUHUMAIIbHO BO3MOKHOE KOJMYECTBO B3aUMOJICHCTBUI 3asBUTENS C TOMKHOCT-
HBIMU JIMIIAMH, YIaCTBYIOIIMMHU B MPEJOCTABICHUH MYHUIIMTTAIIbHON YCITYTH.

2.23.3. OtcyrcTBUE 00OCHOBAHHBIX Xajio0 Ha aeicTBus (Oe3nelcTBHE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHUE K 3asiBUTEIISIM.

2.23.4. OtcyTCTBHE HApYyLIEHUH YCTAHOBIIEHHBIX CPOKOB B IIPOLIECCE IPENOCTABICHUS
MYHULIMTIAJIbHOW YCIIYTH.

2.23.5. OtcyrcTBUE 3asBIEHUNl 00 OCMapuWBaHWUU pelIeHUM, aelcTBuil (Oe3mericTBUA)
AJIMUHHCTpAIIUU, €TO JOKHOCTHBIX JIUI], IPUHUMAEMBIX (COBEPIICHHBIX) TP MPEIOCTABICHUH
MYHUIIMIIATBHOW YCIYTH, IO UTOTaM PACCMOTPEHHSI KOTOPBIX BBHIHECEHBI pelieHus 00 yIoBIe-
TBOPEHUHU (YaCTUYHOM YJIOBJIIETBOPEHUHN) TpeOOBaHUI 3asiBUTEIIEH.

Huble TpedoBaHMSA, B TOM YK C/Ie YYUTHIBAKOIIME 0COOCHHOCTH NMPeJI0CTaABIeHUA MYHUIIH-
NAJbHON YCJIYT'M B MHOTO(YHKIIHOHAJIBbHBIX HEHTPAX NMPEA0CTABICHUS TOCY1apCTBEHHBIX
U MYHHMIMIAJIbHBIX YCJIYT, 0COOEHHOCTH MPeA0CTABJEHNUS MYHMIMNAJIbHON yCJIYIH 10 IKC-
TEePPUTOPHATBHOMY NIPUHIHITY M 0COOCHHOCTH NMPeJOCTABICHUSI MyYHUIIUNIAJBHOM YCIyTH
B JJIEKTPOHHOM popme
2.24. Tlpuem AOKYMEHTOB M BblJIadya pe3ysbTaTa MpeAoCTaBICHUs] MyHUIIMIIAIBHON yCIy-
M MOT'YT ObITh ocymiecTBiIeHbl B PTAY MOII.
OcobeHHocTy nojaun 3asBUTENIEM 3asBJICHUS O MPETOCTABICHUH MYHHUIUIIAIbHON yCy-
TH ¥ IPUIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe TOKYyMEHTOB Ha OyMa)>KHOM HOCHTEJIE TIOCpe -
CTBOM JINYHOTO oOpaiieHus B PTAY M®I] ycranosnens! CoraneHuemM o B3auMOIeHCTBUH.
2.25. IlpenocraBieHrne MyHULIAIIAIBHON YCIYTH MO SKCTEPPUTOPUATIBHOMY IIPUHIIUITY HE
OCYIIECTBIISAETCS.
2.26. 3asBuTensM 00ecTieunBaeTCsl BOZMOXXHOCTH TPEICTABIICHHS 3asBJICHHUS O TIPEIO-
CTaBJICHUHM MYHULIUNIAIBHOW YCIYTH M MPUJIaraéMbIX K HEMY IOKyMEHTOB B (JOpMeE 3JIEKTPOHHO-
ro JOKYMEHTA.



[Tpu nogave GU3NIECKUM JIUIIOM 3asBICHUS O MPEAOCTABICHHH MYHUITUTIAIIBHON yCIyTH
B as1eKkTpoHHOU (popme mocpenctBoM PIITY ucnonb3yercs mpocTast 31eKTpOHHAS TONUCH MPU
YCIIOBHH, YTO MPH BbIJAUYE KIH0YA IPOCTOH 3IEKTPOHHON MOAMKUCH JIUYHOCTD (PU3HUECKOTO JIHIIA
YCTaHOBJIEHA TP JINYHOM IIpueMe. B MHOM citydae 3asiBJieHHE U NpUjlaraéMble JTOKYMEHTBI MO-
T'YT OBbITH IpencTaBieHbl ¢ ucnonb3oBanueM PIITY B popme 351eKTpOHHBIX TOKYMEHTOB, O HU-
CaHHBIX JIEKTPOHHOM MOJIKUCHIO, BUJ KOTOPOH NMPENYCMOTPEH 3aKOHOIATENBCTBOM Poccuiickoi
Deneparuu, Ipyu TOM JOKYMEHT, YOCTOBEPSIOIINN JINYHOCTD 3asIBUTEIA, HE TPEOyeTCs.

[Ipn nojgave OPUIUYECKUM JIULOM WIA (PU3UUYECKUM JIMLIOM, 3apPETUCTPUPOBAHHBIM B
KaueCTBE MHAMBUYAJIbHOTO IIPEIIIPUHUMATES, 3asBJICHUS O MPEJOCTAaBICHUN MYHULIMIIAIbHON
YCIIYTH B 3JIeKTpOHHOU dopme nocpenactBom PIIT'Y umcmonb3yeTcst 37eKTpOHHAs MOAIUCH, BUT
KOTOPOM NPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3asgBuTensaM oOecreunBaeTcs BbIJaua pe3yjbTaTa MYHULMIAIBHOW YCIyru B Qopme
AJIEKTPOHHOTO IOKYMEHTA, 3aBEPEHHOT0 YCUJICHHON KBATH(DUIIMPOBAHHON AJIEKTPOHHON MO/ITH-
CbI0 AZIMUHUCTpANMK (IIPU HATHYUHN).

1.

CocraB, n0¢/1€10BaATEJbLHOCTh U CPOKHU BBITIOJIHEHNS] AIMUHUCTPATUBHBIX POLEAYP,
TpPeOOBaHUsI K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHCJ€e 0CO0eHHOCTH BbINOJTHEHUS] aIMHHU-
CTPATHBHBIX POLEAYP B 3JIeKTPOHHOM opMe, a TaKKe 0COOEHHOCTH BBHINOJIHEHUS M U-

HHUCTPATUBHBIX NMPoOLEIYP B MHOTO(QYHKIIHOHAIBHBIX IIEeHTPax

HcuepnbiBaomuii nepeyeHb aAMHUHUCTPATUBHBIX NMpoLeayp
3.1. IlpenocraBieHre MyHUIIMIIATBHON YCIYTH BKJIIOYAET B ce0sl CIENYIONINE aJMHHU-
CTpaTUBHBIE MPOLIETYPHI:
1) mpueM u peructpanus 3asBjI€HUS O MPU3HAHUH TPaKJaH MAJOMMYIIMMH B LIESAX MPUHATHS
UX Ha y4eT B KaYeCTBE HYKJIAIOLIUXCSI B )KUJIBIX MIOMEIICHUSIX, TPEJOCTABISIEMBIX IO JOTOBOPaM
coaJIbHOI'O HaliMa u JOKYMCHTOB, IIPpUJIara€MbIX K 3asABJICHUIO;

2) opmMupoBaHuEe U HaIpaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B TOCYJaPCTBEHHBIE OPTaHbl,
YIIOJIJHOMOYEHHBIE OPraHbl MECTHOTO CAMOYIIPABJIEHUs, YYaCTBYIOLUE B IIPEJOCTABICHUH I'OCY-
JTAPCTBEHHOM YCIIyTH;

3) paccMoTpeHue 3asBICHUS U JOKYMEHTOB, IPUJIAraéMbIX K 3asBJICHUIO;

4) Bb1aya (HaImpaBlICHUE) 3asBUTENIO YBEJOMJICHUS O MPU3HAHUM TpakKJaH MaJOUMYIIMMU B
LEeJAX MPUHATHSA UX HA y4eT B Ka4eCTBE HYXKAAIOLIUXCS B XKUJIOM IIOMEUICHUH, TIPEIOCTaBIIsAC-
MBIX IO JOrOBOpaM COLMAJIBHOIO HaliMa, 3aBEpPEHHON BBIMCKM W3 ITOCTAHOBJICHUS aIMUHMU-
CTpalUy O MPU3HAHUU I'PAXKIAH MAJIOUMYILIUM B LENAX NPUHATHUSA UX HA YYET B KAYECTBE HYX-
JAOIINXCS B JKAJIOM ITOMELIEHUH, MPEAOCTABIIIEMBIX 10 JIOIOBOPaM COLMAIBHOIO HalMa WU
yBEJIOMJICHHsI 00 OTKa3e B MPU3HAHUU I'PaX/IaH MAJOUMYILIUMHU B LEJISAX MPUHITUSA UX HA yYeT B
KAaueCTBE HYKJAIOINXCS B KUIOM IIOMEIIEHUH, IPEIOCTABISIEMBIX IO JIOIOBOPaM COLMAIIBHOIO
HaiiMa, BBIMMCKM M3 MOCTAaHOBJIECHUS aJMHUHUCTpPAILMK 00 OTKa3e B MpPU3HAHUM TPakJaH Majo-
MMYIIMM B LENSAX NPUHATHA UX HA Y4eT B KAa4eCTBE HYKIAIOIIMUXCA B JKAJIOM ITOMELICHUH,
IIPEA0CTABIIAEMBIX 110 JOTOBOPAM COLMAIBHOIO HallMa

3.2. ATMUHHCTPATHBHAS NPOLEAYPA MO NMPHEMY U PerHCTPALMH 3asBJICHUS O NPU3HA-
HHUHU IpakKiaH MAaJOUMYIHIUMHU B HECJIAX NPUHATUA UX HA YUYET B KAYECCTBE HYKAAIOIIUXCHA B
JKHJIBIX MIOMEILICHHUSIX, MPeJ0CTABISEMbIX 110 JOr0BOPAM COLMAJIBHOIO HaliMa, M JOKYMeH-
TOB, IPUJIAraeMbIX K 3as1BJICHHIO.

1) OcHoBaHueM AJis Hadajga aJMUHUCTPATUBHON MPOLETyphl SBISETCS MOCTYIUICHHE B
AnmuHucTpanuio (YoJIHOMOYSHHBIH OpraH), 3asBJICHUs O IPU3HAHUN TPaKJaH MaTOUMYIIIUMU
B LIEJIAX MPUHATHS UX HA yYET B KAYECTBE HYXKIAKOUIUXCS B JKUAJIBIX IOMELIEHUSAX, IPEIOCTaBIsI-
€MBIX I10 JJOTOBOPaM COLMAIbHOI0 HaiiMa, U TOKYMEHTOB, IIPWJIAraeMbIX K 3asBJICHUIO.

2) 3asBJICHUE, MOJaHHOE B AJIMUHHUCTPAIMIO MOCPEICTBOM 3JICKTPOHHOHN MOYTHI JHOO
PIIT'Y, B TeueHue ogHOTO pabovero JHsS ¢ MOMEHTA TI0/IaYd PETUCTPUPYETCS JOHKHOCTHBIM JIH-



oM, OTBETCTBCHHBIM 3a PCTUCTPALIUIO U ITPUCM JOKYMCHTOB (;[anee —OTBETCTBEHHBIN crenua-
JIUCT), B )KypHAJIC PETUCTPAIIUN MTOCTYIMHUBIINX TOKyMEHTOB u/uiu B CO/I.

3) Ilpu momaue 3asBICHUS W HpHJIaraeMbIX TOKyMeHTOB uepe3 PI'AY M®II nauanom
aJIMUHUCTPATUBHON MPOLEAYPHI SBIAETCS IMOJTYYEHUE OTBETCTBEHHBIM CIELMAIUCTOM IO 3a-
HIMIIEHHBIM KaHajdaM CBS3H 3asiBICHUS O MPEJOCTaBICHUN MYHHUIIMIIAIBLHOW yCIyry U Ipujiara-
€MBIX JOKYMEHTOB B ()OpME JIEKTPOHHOTO JOKYMEHTa U (WJIN) JIEKTPOHHBIX 00pa30B JOKYMEH-
TOB. 3asBienHue, nocrymnusiiee or PTAY M®I] B AamuaucTtpanuio (YOIHOMOYEHHBIH OpraH)
B (JopMe DIIEKTPOHHOTO JOKYMEHTA U (MJIH) 3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB, PETUCTPUPYET-
Csl C yKazaHHEM JaThl U BPEMEHU MOJyUYeHHUs TaKUX JOKYMEHTOB C MOCIEAYIOUIMM BHECEHHEM
uH(pOpPMAIIUU O 1aTe MOCTYIUICHUS 3asIBICHUS U MPUIAraeMbIX K HEMY JIOKYMEHTOB B JOpMeE J10-
KYMEHTOB Ha OyMa)XHOM HOCHTEJE.

4) Pe3ynbTaTOM BBINIOJHEHUSI aJMUHUCTPATUBHOM MpOIENyphl U criocoboMm (ukcanuu
SBJISIETCSl PETUCTpAllUs U TIepeiaya 3asBJICHUS O MPU3HAHUU TPAKJAH MAIOUMYIIMMH B LIEJISAX
IOPUHATHS UX HAa yYEeT B KAUeCTBE HYXKIAIOIIUXCS B JKUJIBIX MOMEIIECHUSX, PEAOCTaBISEMbIX IO
JIOTOBOpPaM COILIMAJIIBHOTO HaiiMa, U JOKYMEHTOB, MPUJIAraéMbIX K 3asBICHUIO JIOJDKHOCTHOMY
JUILY, OTBETCTBEHHOMY 32 MPEIOCTABIICHNE MYHUIIUIIATbHON YCIYTH.

5) JIoKyMeHTbI, yKa3aHHbIE B IyHKTE 2.8 HACTOSILEro perjiaMeHTa, 3asBUTENb BIIpaBe
IIPEJICTAaBUTh B 3JIEKTPOHHOUN Qopme ¢ coOmtoieHreM TpeOOBaHUM, PEABABISEMBIX JAEHCTBYIO-
MM 3aKOHOJATEIbCTBOM.

3.3. AAMMHHCTPATHBHAs Npoueaypa no (pOpMHPOBAHUIO U HANPABJICHUIO MEKBe-
JAOMCTBEHHBIX 3alIPOCOB B IOCYJIapCTBEHHbIE OPraHbl U YNOJHOMOYEHHbIe OPraHbl MecCT-
HOI'0 CaMOYNpaBJeHUs, YHACTBYIOIHE B NPeI0CTABJIEHUHU FOCY/IapCTBEHHOM YCIyTIH.

AI{MI/IHI/ICTpaTI/IBHaH npooeaypa OCymecTBIISICTCA B ClIydac, YKA3daHHOM B ITYHKTAX 2.9
HACTOALICTO pCrilaMecHTa.

1) OcHoBaHueM AJis Haydaja aJMUHUCTPATUBHOW HpPOLEAYpPbI SBISIETCA MOCTYIUIEHHE B
aJIMUHUCTpAIHIO (YIIOJIHOMOYEHHBIN OpraH) 3asBJIECHUS O MPU3HAHUU TPAXKAAH MATOMMYILUMH B
LEJIAX MPUHATUSA UX HA YUYET B KQ4E€CTBE HYKJIAIOIMIMXCS B )KWIBIX TOMEIICHUAX, IIPEIOCTaBIIsIC-
MBIX II0 JOTOBOPaM COLMAIBHOIO HalimMa, U JOKYMEHTOB, IIPWJIATaeMbIX K 3asBIICHUIO, C PE30-
JIIOLIMEN TI1aBbl aIMUHHUCTPALIAH.

2) Cnenmanuct, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aJMHUHUCTPATHBHOMN MPOIIENYpPHI, OCY-
niecTBIsAeT (OPMUPOBAHKE U HAIMPABJICHHUE, B TOM YUCJE C MCIOIb30BAHUEM €IMHOI CHCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBUSA M MOJAKIIOYEHHOW K HEW pPErMOHaJIbHOU
CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMMOJEUCTBHUS, CIECAYIOIIMX MEKBEIOMCTBEH-
HBIX 3alPOCOB:

a) B ympasieHue Pocpeectpa — o mpenocTaBieHWU BBIMUCKA W3 EaMHOr0o rocymapcTBEHHOTO
peecTpa MpaB Ha HEJBMKUMOE UMYIIECTBO U CAENOK C HUM O MpaBax IpaKAaHWHA U (WIIK) diie-
HOB €r0 CEMbU Ha MMEIoIMecs (MMEBIIHECs) Y HUX OOBEKThl HEIBHXKMMOTO UMYIIECTBa JIMOO
YBEIOMJICHHS 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHUII;

0) B YIOJHOMOYEHHBIE OpPraHbl MECTHOTO CaMOYIPaBJICHHUS — O MPEICTaBICHUH KOMHHA JOKY-
MEHTOB (MX KOMUW WM CBEICHHM, COEepKalINXCA B HUX), YKa3aHHBIX B MYHKTE «a» 4actu 2.9
HACTOSIIETO pPEeraMeHTa.

3) MakcuMasnbHBIN CPOK BBIMOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYPHI — TPH JHS CO JTHS
MOCTYIUIEHUSI B YIIPaBJICHHUE 3asBJICHUS O MPU3HAHUM IPaKIaH MaJOWMYIIUMHU B LENAX MPUH -
TUS MX Ha Y4€T B KQUECTBE HY)KJAIOLIUXCS B KUJIBIX OMELIEHUAX, PEAOCTABISIEMBIX IO 10T 0-
BOpaM COILIMAJILHOTO HaliMa, ¥ IOKYMEHTOB, MpUjIaraéMbIX K 3asiBICHHUIO.

4) Pe3ynbraToM aJAMHHHCTPATHUBHOW MpOLENYpbl SIBISETCS HAMpPaBIEHUE MEXBEIOM-
CTBEHHBIX 3alIPOCOB B yIpasiieHHe Pocpeectpa, B YIIOJTHOMOYEHHBIE OpPraHbl MECTHOIO CaMo-
YIIPABJICHMUS.



3.4. AIMMHHCTPATHMBHAs Mpouelypa MO PAacCMOTPEHUIO 3asiBJICHHS] O NPHU3HAHUHU
rpakiaH MAJIOUMYIIMMHU B LeJIAX NPUHATHSA HX HA y4eT B KaYecTBe HYKIAIOILIUXCH B KHU-
JIBIX IIOMELEeHHSX, PeI0CTABJISIEMBIX 110 JOT0BOPaM COLMAJIbHOIO HaliMa.

1) OcHoBaHnueM aJisi Havaja aJIMUHUCTPATUBHOW MPOLETYPHI SBISETCS MOCTYIUICHUE B aj-
MUHUCTpALHUIO (YIOJHOMOYEHHBIN OpraH) 3asBJICHHS O NPU3HAHUM TPaXIaH MaJIOUMYIIUMH B
LEJAX MPUHATUSA UX HA YUYET B KaUeCTBE HYXKJAIOIIUXCA B JKUIIBIX TTOMEIICHUSIX, TIPEeI0CTaBIIsIe-
MBIX 10 JOTOBOPAaM COLMATIBLHOIO HaiiMa, U IOKYMEHTOB, ITPUJIAraeMbIX K 3asBJICHHIO.

2) Ilpu paccMoTpeHHH 3asBICHUS O MPU3HAHUM T'PaK/IaH MAJOUMYIIMMHU B LEISAX MPUHATHUS
WX Ha y4YeT B KQUeCTBE HYXJAIOUIUXCS B HKUJIBIX TOMEIICHUSX, MPEIOCTABIISIEMBIX IO JIOTOBOpaM
COLIMAJILHOTO HaliMa, ¥ IOKYMEHTOB, NPUJIAraeMbIX K 3asBICHUIO:

a) MPOBOJUTCS MPOBEPKa HATTUUHSI TOKYMEHTOB;

6) BOIIPOC O MPHU3HAHHU I'paKJaH MAJIOMMYIIMMHU B LEJIAX IPUHATUA HUX Ha YUYET B KAa4CCTBC
HYXJAIOOUXCA B JKXKUJIBIX MMOMCHICHUAX, HNPCAOCTABIIICMBIX IO JOTrOBOpaM COLUAIBHOTO Halima
BBIHOCHUTCA HAa PACCMOTPCHHUEC KOMUCCHHU 110 JKUJTHUIIHBIM BOIIPOCAM IIPH A AMUHUCTPALIUU,

B) B ClIydac OTCYTCTBUS OCHOBaHHI AJI OTKa3a B IIPU3HAHUU I'PAKIAAH MAJIOMMYIIIUMHU B LEJIAX
IMPUHATHA UX HA YUYC€T B KAaUCCTBC HYXKIAIOMIUXCA B KUJIBIX ITOMCHICHUAX, IPCAOCTABIIAICMBIX I10
J0rosopam COUaJIbLHOTO HaﬁMa, TOTOBHUTCA ITPOCKT IMOCTAHOBJICHUA aAMUHHUCTPpALIMKA O IIpU3HA-
HUU IpaXKaaH MaJIOMMYIIUMHU B LCIIAX HNPUHATUA UX HA YUCT B KA4YCCTBC HYXIAIOMIUXCA B KU-
JIbIX IIOMCHICHUAX, ITPCAOCTABIIACMBIX 110 JOI0OBOPaM COLMAJIBHOI'O HaﬁMa;

F) B CJIy4a€ HaJIN4YHA OCHOBaHUM AJIs1 OTKa3a B INPU3HAHWUU I'paAXIaH MAJIOUMYIINMHU B LEIAX
IMPUHATHA UX HA YUYC€T B KQUYCCTBC HYKAAIOINUXCA B KUJIBIX IMOMCIICHUAX, ITPCAOCTABIACMBIX 110
JA0roBopamM ConruaJibHOIO HaﬁMa, TFOTOBHUTCA IIPOCKT IIOCTAHOBJICHUSA 00 OTKase B IMPpU3HAaHUHU
TpaXxXJaH MaJIOMMYIIUMHU B LCIAX IMPUHATUA UX HA YUYET B KAa4YCCTBC HYKIAAIOMIUXCA B KHUIIBIX
MMOMCIICHUAX, ITPCAOCTABIIACMbBIX 10 JOI'OBOpaM COLOUAJIBHOI'O HaﬁMa, C YKa3aHUEM IPHUYHH OT-
Ka3sa.

3) [loanucanHoE TN1aBOM aAMUHUCTPALMK TOCTAHOBJIEHUE aAMMHUCTPALMU O NPU3HAHUU
rpaKJaH MAJOUMYIIUM B LEJAX NIPUHATUA UX HA YYET B KAYECTBE HYKIAIOIIUXCS B KUJIBIX I10-
MEIIEHUSX, IPEJOCTaBISEMBIX IO IOTOBOPAM COLIMATIBHOTO HaliMa 100 00 0TKa3e B MPU3HAHUU
IrpaKJaH MAJOUMYIIUM B LEJAX NIPUHATUSA UX HA YYET B KaYECTBE HYKIAIOIIUXCS B KUJIBIX I10-
MEILIEHUSAX, MPEIOCTaBISAEMbIX 0 JOTOBOPAM COLMAIBHOIO HalMa, PErMCTPUPYIOTCS OTBET-
CTBEHHBIM CIIELUATIUCTOM aIMUHUCTPALIUH.

4) MakcuManbHBI CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOM mpouenaypsl — 21 paboumii
JI€Hb CO JHS MOCTYIJICHUS B aIMUHUCTPALIMIO 3asBJICHUS O IPU3HAHUH IPaKJaH MaJIOMMYIIUM B
LEJIAX IPUHATHS UX Ha Y4eT B KaueCTBE HYXIAIOUIMXCS B KUJIBIX MOMEIIEHUX, TPeIoCTaBIse-
MBIX IO JOTOBOpAaM COLIMAJIBHOTO HailMa, U JOKYMEHTOB, ITPUJIaraéMbIX K 3asBJICHHUIO.

5) Pe3ynpTaToOM aJMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS MOANNCAHUE TJIaBOW aJIMUHMU-
CTpaLUy MOCTAHOBJIEHUs aJAMUHUCTPALUU O NPU3HAHUM I'PAKIAH MAJIOMMYLIUMU B LEIAX MPHU-
HATHS UX HA y4eT B Ka4eCTBE HYXKIAOIIUXCS B )KHIIBIX NOMEIIECHHX, IPEIOCTABISIEMBIX 10 J10-
rOBOpaM COIMAJILHOTO Haiima, JInb6o 00 OTKa3e B MPU3HAHUU TPAXKAAH MAJIOMMYILIUMH B LIEJSIX
MPUHATUA UX HA YY4ET B KaYECTBE HYKIAIOIINXCS B JKUJIBIX MOMEIIEHUSX, IPEJOCTABIISIEMBIX 110
JIOrOBOpPaM COLIMAIIBHOIO HalMa.

3.5. AiMuUHHCTpaTHBHAs NMpoueAypa Mo Bblave (HANPABJICHUIO) YBEJIOMJICHHUS O MPH-
SHAHUHU T'PAXKIAH MAJTOUMYIIIUMHU B LHEJIAX IIPUHATHA UX HA YUYET B KQ4E€CTBC HYKIAI0IA X~
¢l B KHJIBIX NMOMEIICHHUSIX, MPEAOCTABJsIEMbIX 0 J0r0BOPaM COLHMAJBLHOIO HalMa, WIH
YBEAOMJICHUSA 00 oTKaze B NPU3HAHUUA I'PaxKIaH MAJIOUMYIIMMHU B HEJIAX IMPUHATHA UX HA
y4eT B Ka4ecTBe HYKIAKIHUXCH B 'KUJIBIX IOMEIIEHUsIX, NPeA0CTaBJIsAeMbIX 110 J0T0BOpPaM
COLMAJILHOI0 HaliMa.

1) OcHoBaHueM Juisi Hayajla aAMHUHHCTPATUBHOM MPOLETYpHl SBISETCS MOJMUCAHHOE
[JIABOW aJMUHUCTPALMKU IIOCTAHOBJICHUE AJIMUHUCTPALMM O MPU3HAHUU I'PAKIAH MAIOUMYILU-
MU B LEIAX NPUHATUSA MX HA y4ET B KAYECTBE HYKIAIOIIMUXCSA B XKUIBIX ITOMELICHUAX, IIPENO-



CTaBJIICMBIX IO AOr0OBOpaM COLMAIIBHOTO Haiima 1100 00 OTKa3e B MNpU3HAHUU T'paXJaH MaJIo-
HUMYHOIUMH B LOEIAX MNPUHATHUA UX HAa YUYET B KaYCCTBC HYXOAIOIIMUXCA B KHUJIBIX ITOMCHICHUAX,
npeaoCTaBIACMBIX IO JOTOBOpaM COLUAJIbHOT'O Halima.

2) Cneumaiuct aJMUHUCTPALIMHU, OTBETCTBEHHBIN 3a BBINOJHEHHE aIMUHUCTPATUBHOMN
IIPOLEAYPBI:

B TeueHHe 3 paboumx JHEH HampaBiseT MUCbMEHHOE YBEAOMJICHHE I10 MOYTE C MPHIIO-
JKEHHEM 3aBEPEHHOU BBINMCKH M3 MOCTAHOBJECHUS aAMUHUCTPAUMUA O NMPU3HAHUU TPa)XJaH Ma-
JIOUMYLIMMHU B LEJAX IPUHATUA UX HA YYET B KAUECTBE HYKIAIOLIUXCA B XKUIBIX ITOMEILICHUSIX,
MPEI0CTaBIISEMbIX IO JOTOBOPaM COLIMAJIBHOTO HaiiMa Ju00 00 OTKa3e B MPU3HAHUU TPAXKIAH
MaJIOUMYLIMMHU B LEJISAX NPUHATHS UX HA YYET B KQUECTBE HYKAAIOLIUXCS B KUJIBIX ITOMELIECHU-
X, MPEIOCTABIISIEMBIX MO IOrOBOPAM COLIMATIBHOIO HaiiMa.

3) PesynbraroM aIMUHUCTPATUBHON MNpOLIEAYpHI SBIISAETCS HANpPABICHUE 3asBUTEIIO
YBEIOMIICHHS O MPU3HAHUU TPAXKIAaH MaJOMMYILIUMHU B LEJIAX IPUHATUA UX HA y4ET B KaYECTBE
HYKJAIOIIMUXCS B KUJIBIX OMEIIECHUX, IPEAOCTABIIAEMbIX 110 JOTOBOPAM COLMAJIBLHOIO HanlMa,
1100 00 oTKa3e B MPU3HAHUU I'paXKJaH MaJOMMYLIMMHU B LENAX NMPUHATUS MX Ha y4eT B Kade-
CTBE HYKXIAIOIIUXCSA B KWIBIX ITOMEUICHUSAX, IIPEIOCTABISAEMBIX IO JAOTOBOPaM COLMAIBHOIO
HaliMa, C IPUJIOKEHUEM 3aBEPEHHOM BBIIIUCKH U3 IIOCTAHOBJICHUS aJMUHUCTPALMH O IPU3HAHUU
IrpakJ1aH MAJIOMMYIIUM B LEJIAX MPUHATUSA UX HA Y4ET B KA4YECTBE HYKIAIOIINUXCS B KUJIBIX 110-
MEILEHHX, IPEJOCTaBIAEMbIX 110 JOrOBOpaM COLMAIBHOrO HaiiMa, 1u00 00 OTKa3e B MpHU3Ha-
HUU IPak1aH MAJIOMMYIIMM B LIEJISAX PUHATHS UX HA y4€T B KAYECTBE HYKIAIOIIMUXCSA B HKUIBIX
MIOMEIICHUAX, IPEJOCTABIIIEMBIX 10 1OrOBOPaM COLIMAIBHOIO HalMa.

IHopsinok ucnpasiieHus AOMYIEHHBIX ONEYATOK M OIIMOOK B BBIIAHHBIX B pe3yJib-
TaTe NPe0CTABJICHHA MYHHIIUIIAJIBLHOM YCJIYTH JOKYMEHTAaX

3.6. B ciyuae BbISIBIIEHUS ONEYaTOK U OMIMOOK 3asBUTEIb BIPaBe OOpAaTUTHCS B AJIMHU-
Huctpauuto, PTAY M®I] ¢ 3asBienneM 00 UCIpaBiICHUH JTOMYIICHHBIX OMEYaTOK U OMIHOOK IO
dbopme coracHo puioxkeHuto Ne 3 A IMHUHUCTPAaTUBHOTO pEryiaMeHTa.

B 3asBneHun o0 McIpaBieHUH ONEYAaTOK M OIIMOOK B 0053aTENbHOM MOPSJIKE yKa3bIBa-
F0TCSL:

1) nHaumenoBanue Aamunuctpanuu, PI'AY M®IL], B xoTopslil nmogaercs 3asBieHHe 00
WCIIPABJICHUE OIIEYaTOK;

2) BUJI, JaTa, HOMEp BbIAYM (PETUCTpallMM) JOKYMEHTa, BBIIAHHOTO B pe3yjbTare
IIPEAOCTABIICHNS MYHULIUIIAIBHON YCIIYTH;

3) Ui FOpUINYECKUX JIMI — Ha3BaHHWe, OpraHu3aluoHHo-npaBoBas ¢popma, MHH, OI'PH,
aZipec MecTa HaXOXKJeHus, GaKTUYECKUI aJpec HaxokJIeHus (IpU HaJIU4uuu), aJipec JIEKTPOH-
HOU MOYTHI (ITPU HAJIMYKH ), HOMEP KOHTaKTHOTO TenedoHa;

4) nns MHAMBUAYANbHBIX HpeIIpUHUMATENEN - (paMuIns, UMsl, OTYECTBO (IIOCIEAHEE -
npu Hanuunn ), UHH, OT'PH, nanHble OCHOBHOTO JOKYMEHTA, yIOCTOBEPSIONIETO JTUYHOCTb, al-
pec MecTa HaXxOXKJeHusl, PaKTUYECKUIl agpec HaXoXAeHus (Mpu HAJMYKMH), aJIpeC AIEKTPOHHON
HOYTHI (IIPU HAIMYHUK), HOMEP KOHTAaKTHOTO TeJe(oHa;

5) nns uznyeckux auil — pamMunus, UMs, OTYECTBO (TOCIEIHEe - IPU HAIMYUK), aApec
MecTa XKHUTeJIbCTBAa (MecTa MpeObIBaHuUs), aapec AIEKTPOHHOW MOYTHl (MpU HAIWYMK), HOMEp
KOHTAKTHOTO TeJe(OHa, JaHHbIE OCHOBHOI'O JJOKYMEHTA, YA0CTOBEPSIOIIEr0 TUYHOCTb.

6) PeKBU3HUTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOIIMX JOBOJbI 3asBUTEIIS O HAIUYUU OTIe-
YaTKH, & TAKKE COAECPKAIIUX ITPABUIIBHBIE CBEICHUS.

3.6.1. K 3asBneHuIo 10JKEH OBITh NMPHIIOKEH OPUTHHAT JIOKYMEHTa, BBIJAHHOTO I10 pe-
3yJlbTaTaM MpPeIOCTaBICHUS MYHULIUITAJBHON YCIYTH.

B cnydae ecinu oT uMeHHN 3asBUTEINS AEUCTBYET JIMLO, SIBJISIOIIEECS €0 MPEACTABUTEIEM
B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoin denepanun, Takke NpeICTaBIAETCS JTOKY-
MEHT, YIOCTOBEPSIOLIUI JINYHOCTh NPEICTaBUTENSA, U JTOKYMEHT, NOATBEPKIAOIINI COOTBET-
CTBYIOILME ITOJITHOMOYHSI.



3.6.2. 3asBrnenue 00 UCHPABICHUU OINEYATOK U OMIMOOK MPEICTABISIFOTCS CIEAYIONUMU
crocobamu:

— JIMYHO B AJIMUHUCTPALIUIO;

— MIOYTOBBIM OTIIPABJICHUEM;

— IyTeM 3anoJiHeHHs GOopMBI 3arpoca uepes «JInunpiii kabuner» PIITY;

— B PI'AY MOII.

3.6.3. OcHoBaHUSIMHU JIJISl OTKa3a B IPUEME 3asiBICHUS 00 HCIPABICHUH ONEYATOK U OIIH-
OOK SIBIISIFOTCSI:

1) npeacraBiaeHHbIE JOKYMEHTHI 10 COCTaBY U COAEPKAHHUIO HE COOTBETCTBYIOT TpeboBa-
HUSAM ITYHKTOB 3.6 1 3.6.1 AAMUHUCTPATUBHOTO PErIaMEeHTa;

2) 3asiBUTEIb HE SIBJISIETCA MOJIydaTeIeM MYHUIIUTIAIBHON YCITYTH.

3.6.4. OTka3 B mpueMe 3asiBICHUS 00 UCIIPABJICHUU ONEYATOK U ONTUOOK MO0 HHBIM OCHO-
BaHUSM HE JIOIYCKaeTCsl.

3asgBUTENb UMEET MPABO MOBTOPHO OOPATUTHCS C 3asBICHUEM 00 MCIPABICHUH OIEYaTOK
U OIKOOK MOCIe yCTpaHeHHsI OCHOBAHUH JI OTKa3a B UCIPABIICHUU ONEYATOK, IPETyCMOTPEH-
HBIX IIYHKTOM 3.6.3 AIMMHHCTPAaTUBHOIO PETJIaMEHTa.

3.6.5. OcHOBaHUAMH I OTKAa3a B UCIPABICHUH OMEYATOK U OIIUOOK SBIISIOTCS:

OTCYTCTBHE HECOOTBETCTBUI MEXAY COJIEP’)KaHUEM JJOKYMEHTA, BBIJAHHOT'O IO pe3ysbTa-
TaM MPeJOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, U COAEepKaHUEM JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTENIEM CAaMOCTOATENBbHO U (WJIM) MO COOCTBEHHOW WMHHUIIMATHUBE, & TAKKE HAXOMISIIMXCS B
pacrnopsDKeHUd AJMHUHHCTpAlMM W (WJIM) 3alpoOILEHHBIX B paMKaX MeEXBEIOMCTBEHHOTO WH-
(GopMaLMOHHOTO B3aUMOAEUCTBUSI IPU MPEAOCTABICHUH 3asIBUTENI0 MYHULIUIIAILHOM YCIIyTH;

JIOKYMEHTBI, PEICTaBIICHHBIC 3asBUTEIEM B COOTBETCTBUU C IMMYHKTOM 3.6 AIMHUHHCTpa-
TUBHOI'O PErjaMeHTa, He MPEJICTaBsUINCh paHee 3asBUTENIEM IpU I10jaye 3asBJICHUS O Ipeno-
CTaBJICHUM MYHULMIAIBHONW yCIyTH, MPOTUBOPEYAT NAaHHBIM, HAXOISIIUMCS B PaCIOpPSIKEHUU
AIMUHUCTpauu U (WJIM) 3alpOILIEHHBIX B PaMKaxX MEKBEJOMCTBEHHOIO MH(POPMAIMOHHOIO
B3aMMOJICHCTBUS MPU MPEAOCTABICHUH 3asIBUTEII0 MYHHUIIUIATIBLHON YCIIyTH;

JIOKYMEHTOB, YKa3aHHBIX B MOJNYHKTEe 6 MyHKTa 3.6 AIMUHHMCTPAaTHUBHOIO PErjaMeHTa,
HEJI0CTaTOYHO JJIs Hayasla MpoLEeAypbl UCIIPABICHUH ONEYaTOK M OIINOOK.

3.6.6. 3asBieHne 00 MCIPABICHUU OMEYATOK M OMIMOOK pPErucTpupyercs AIMUHUCTpa-
nueit (YnonnomoueHHbIM opranoMm), PCAY M®I] B Teyenne o1HOTO paboyero HsS ¢ MOMEHTa
MOJIyYEHUs 3asBJICHUSI 00 MCIPABIIEHUU ONEYATOK M OIMIMOOK M JIOKYMEHTOB IPUJIOKEHHBIX K
HEMY.

3.6.7. 3asBneHue 00 UCIPABIEHUU OMNEYATOK M OMIMOOK B TE€UEHUE MATU paboumx THEH ¢
MOMEHTa perucTpanuy B AJMUHUCTpAlK (YTIOJHOMOYEHHOM OpraHe) TaKoro 3asBIEHMs pac-
cMmaTpuBaercs AaMuHHUCTparei (YTOJTHOMOYEHHBIM OpraHOM) Ha IPeIMEeT COOTBETCTBUS Tpe-
OOBaHUSAM, TPETYCMOTPEHHBIM AIMUHUCTPATUBHBIM PErIaMEHTOM.

3.6.8. 1o pe3ynbraramMm pacCMOTPEHHS 3asBJICHHS 00 UCIPABICHUHU OMEYATOK U OMIMOOK
AnmuHucTpanys (YTIOJTHOMOYEHHBIH OpraH) B CPOK, MPeAyCMOTPEHHbIH MyHKTOM 3.6.7 Anmu-
HUCTPAaTUBHOTO perjlaMeHTa:

1) B cay4ae OTCYTCTBUSI OCHOBAaHHWH Ul OTKa3a B MCIPABICHHM ONEYATOK M OLIMOOK,
MPEyCMOTPEHHBIX MYHKTOM 3.6.5 AJIMUHUCTPAaTUBHOTO PErJIaMeHTa, IPUHUMAET pelieHue oo
UCTIPABJIEHUH ONEYaTOK U OLIHOOK;

2) B ciyyae HaJau4uus XOTs Obl OJIHOTO U3 OCHOBAaHUU ISl OTKa3a B UCIIPABJICHUU Olleya-
TOK, IPElyCMOTPEHHBIX IIYHKTOM 3.6.5 AIMUHUCTPAaTUBHOIO PETIAMEHTA, IPUHUMAET PEIICHNE
00 OTCYTCTBHHM HEOOXOIUMOCTH UCITPABIICHUS OTIEUaTOK U OMIMOOK.

3.6.9. B cniydae npuHsTHS pelieHuss 00 OTCYTCTBHMHM HEOOXOIUMOCTH HCIIPABIICHHUS OTIe-
YaTOK M OIMMOOK AQMUHHCTpanueil (YIOJIHOMOUYEHHBIM OpPraHOM) B TE€UEHHE Tpex padboumx
JTHEeW ¢ MOMEHTa MPUHATHUS pelieHus: 0popMIIIeTCs] MUCbMO 00 OTCYTCTBUU HEOOXOJIUMOCTH HUC-
MIPABJICHUS ONEYATOK U OIIKUOOK C YKa3aHWEM MPUUYUH OTCYTCTBUSI HEOOXOIUMOCTH.

K nuceMy 06 OTCYyTCTBUM HEOOXOJIMMOCTH HCIPABIIEHUS ONEYAaTOK U OMIMOOK MpHUKIa-
JBIBAE€TCS OPUTMHAN JOKYMEHTA, BBIJAHHOTO M0 pe3ysbTaTaM MPeI0CTaBICHNUsS MYHULIUTIATbHON
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YCIIyTH, 32 UCKIIOYEHUEM CIydas MOJauu 3asBJICHHsS 00 MCIPABICHUM OMEYaTOK U OIIMOOK B
anexkTpoHHOM popme yepes3 PITIY.

3.6.10. WcnpaBieHue omnedaTrok U OMMOOK ocyiecTBisercss AamuHuctpamnueit (Ymoi-
HOMOYEHHBIM OpPTaHOM) B TE€UEHHUE TpeX pabouux JHEW C MOMEHTa MPHUHATHS PEIICHUs, Tpey-
CMOTPEHHOTO MOANYHKTOM 1 myHkTa 3.6.8 AnmuHucTpaTuBHOrO Pernamenra.

Pe3synbratom ucnpaBieHUs OneyaToOK M OMIMOOK SIBJISICTCS MOJATOTOBIICHHBIM B JIBYX 9K-
3eMIUIIpax JOKYMEHT O IIPEOCTABIEHUN MYHUIIUIIAIBHOM YCIIYTH.

3.6.11. IIpu ucnpaBieHUH ONEYATOK U OIMMOOK HE JOMYCKAETCS:

— WM3MEHEHHE COJACpKAHMS JTOKYMEHTOB, SIBIJISIOLIUXCS PE3YyIbTATOM IPEIOCTABICHUS
MYHUIIUIIAJILHON YCITYTH;

— BHECEHHE HOBOU MH(pOpMAIUU, CBEACHUI M3 BHOBb IMOJYYCHHBIX TOKyMEHTOB, KOTO-
pble He OBUIM MPEACTABICHBI IPU 10/1a4€ 3asBJICHUS O MIPEJOCTABICHUN MYHUIUIIAIBHON yCIy-
TH.

3.6.12. JIoKyMeHTHI, TpeIyCMOTPEHHBIE TYHKTOM 3.6.9 1 ab3amem BTopbIiM nyHKTa 3.6.10
AJIMUHUCTPATUBHOTO periiaMeHTa, HAIpPaBIAIOTCA 3asiBUTEIIO MO MOYTE WM BPYYAIOTCS JTUYHO
B T€UYEHUE OJTHOTO paboYero JIHs ¢ MOMEHTA UX MOJIMUCAHUS.

B cnydae nmomaum 3asBieHuss 00 KCIPaBICHUU OMEYATOK B AJIEKTPOHHOU dopMme uepes
PIIT'Y, 3asBUTENH B TEYCHHUE OAHOTO pabOYEro JHSI C MOMEHTA MPUHATHS PEUICHHS, TPEIyCMOT-
peHHOro MOAMyHKTOM | myHkTa 3.6.8 AQMUHUCTPATUBHOIO periamMeHTa, MHGOPMHUPYETCS O
MPUHITHHA TAKOTO PEUICHHS U HEOOXOMUMOCTH TPECTABIICHUS B A MUHHUCTpAIUIO (Y IOIHOMO-
YEHHBIH OpraH) OPUTMHAIBHOTO JK3EMIUIApa AOKYMEHTa O MPEAOCTaBICHHUH MYHUIIMMAIbLHOU
YCIIYTH, COAEPKAIIUNA ONIeYaTK! U OIIHOKH.

[lepBbiii OPUTMHATBHBIA SK3EMIUISIP AOKYMEHTa O MPEAOCTaBICHUM MYHUIUIATHHON
YCIIyTH, COAEPKAIMM ONI€YaTKU U OIINOKH, MOJIEKUT YHUUYTOXKEHHUIO.

Bropoii opuruHanmpHBIA SK3EMIUIAP AOKYMEHTa O MPEIOCTABICHUU MYHUIUIATbHON
YCIIYTH, COJCPIKAIIMA ONEYATKH W OIMIMOKU XpaHWUTCS B AnMUHHUCTparuu (YIOJIHOMOYCHHBIM
oprase).

AKT YHUYTOXKEHHUS JOKYMEHTOB, COJACPKAIINX OMEYATKU M OMIMOKHU, COCTaBJISETCS B OJI-
HOM DK3EeMILISIpPE U MOAMIMBACTCS K JOKYMEHTaM, Ha OCHOBAaHHHM KOTOPBIX ObLIa MpeaocTaBiIeHa
MYHUIIUTIAJIbHAS YCIIyTa.

3.6.13. B cnyuae BHECEHHUs] U3MEHEHHMI B BBIAAHHBIA IO pe3yJibTaTaM MpelOoCTaBICHUS
MYHUITUTIAJTFHON YCIYTH JTOKYMEHT Ha TIPEIMET HCIPABJICHHS OMMOOK, TOMYIIEHHBIX MO0 BUHE
AQMUHUCTpauu | (WIK) UX JOHKHOCTHBIX JIUIL, IJIaTa ¢ 3asiBUTENsI HE B3UMaETCsl.

Ilepeyenb aIMHUHUCTPATUBHBIX NPOLEAYP (AeiiCTBHIA) IPU NPEAOCTABJICHUN MYHH-
IUNAJTBHON YCJIYITH B 3JIEKTPOHHOM (popme

3.7. OcoOGeHHOCTH MPEAOCTABICHUS MYHHUIIUIIATILHON YCIYTH B DJIIEKTPOHHOU (hopMme.

3.7.1. Ilpu nmpenocTaBlieHUN MyHULIMIIAIBHON YCIYrH B 3JIEKTPOHHOM (hopMe 3asiBUTENIO
o0ecreunBaroTCs:

norydeHue HHGOpPMAaIUH O MOPSAKE U CPOKaX MPEAOCTABICHUS] MYHULIMTTAIbHON YCITYTH;

3amuch Ha MpueM B AMUHUCTpaiuio (YmorHoMoueHHbIH opraH), PTAY M®I] nis no-
JTauy 3arpoca o MpeA0CTaBICHUH MyHUIIMITAILHOW YCITYTH;

(dhopMupoBaHHE 3amMpoca;

MpUEM U perucTpamnust AaMuHUCTpanren (YoITHOMOYEHHBIM OpPTraHOM) 3armpoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MyHUIIUTIATbHON YCIYTH;

MOJTydeHUE pe3yJIbTaTa MPeA0CTaBICHUS] MyHUIIUTTIAIIBHON YCITYTH;

MOJIyYEHUE CBEJCHUN O X0/I€ BBIIIOIHEHUS 3aMpoca;

OCYIIIECTBJICHUE OIICHKN KaueCTBa MPEJOCTABICHHS MyHHUITUTIATLHON YCITYTH;

nocyneOHoe (BHecyneOHOe) oOkanoBaHUe pelieHui u aeiictBuii (Oe3nelicTBus) Ymon-
HOMOYEHHOTO OpraHa nauOo nedcTBus (0e31eMCTBUE) MOJDKHOCTHBIX JIMIl AJMUHUCTPAIUH,
MPEAOCTABISIONIET0 MYHUIIUTAIBHYIO YCIYTY.

3.7.2. 3anuch Ha mpueM B AnMUHHCTpauuio (YmonHoMoueHHBIH opraH) uimn PIAY
M®I] a1t momauum 3arpoca.



IIpu opranu3zanuu 3anucH Ha npueM B AIMuUHUCTpalnio (YIIOJIHOMOYEHHbBIN OpraH) Uilu
PTAITY M®I] 3asBurento odecrieunBaeTCsl BO3MOKHOCTD:

a) O3HAKOMJICHUS C pacrucaHueM padoTel Anmunuctpanuu win PCAY M®I], a takxke ¢
JIOCTYITHBIMU JUISI 3aIIMCH HA IPUEM JaTaMH U UHTEPBAJIaMU BPEMEHHU [IPUEMA;

0) 3anmcu B 100bIe CBOOOIHBIC /TS IPUEMa ATy U BpeMs B IpeziesiaX yCTaHOBJICHHOTO B
Anmvunnctpanuu (YnonmHaoMmoueHHoM oprane) win PICAY M®I] rpaduka npuema 3asBUTENCH.

Anvunuctpanus (YnoaHomoueHHo# opraH) win PIAY M®I] ne BnpaBe TpeboBath OT
3asiBUTENSI COBEPIICHUS MHBIX JACUCTBUN, KPOME MPOXOKICHUS HACHTU(UKALUN U ayTeHTUU-
KAl B COOTBETCTBUU C HOPMAaTHBHBIMM IIPAaBOBBIMU akTamu Poccuiickoit Penepanuu, ykasa-
HUS LIeTU [IpHeMa, a TaKXKe MPeJOoCTaBICHUs CBEJICHNUs, HEOOXOIUMBIX JJIsl pacuéra JIUTEIbHO-
CTH BPEMEHHOT'O WHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JJIs IPHEMA.

3anuch Ha MPUEM MOXKET OCYIIECTBISTHCSA MOCPEICTBOM HH(POPMALMOHHON CHUCTEMBI
Anvmunuctpamun win PCAY MO®LI, kotopas obecrieunBaeT BO3MOXKHOCTh uHTerpanuu ¢ PIITY.

3.7.3. ®opMupoBaHHE 3ampoca.

dopmMupoBaHUE 3aMpoca OCYIIECTBIISCTCS MOCPEICTBOM 3AIIOJIHEHUS 3JICKTPOHHOU (op-
Mbl 3amnpoca Ha PIII'Y Ge3 HeoOXOauMOCTH AOMOJIHUTENBHON MOJa4u 3arnpoca B KaKOW-TuOO
UHOH (opme.

Ha PIIT'Y pa3mMemiatorcst oOpa3iibl 3al0THEHHS JIEKTPOHHOM (OpMBI 3ampoca.

dopmaTHO-JIOTHYECKas MPOBEpPKa CHOPMHUPOBAHHOTO 3aIPOCA OCYIIECTBISIETCS B TIOPS/I-
Ke, onpenensieMoM AnMuHucTpanuen (YmoJIHOMOYEHHBIM OPraHOM), MOCIIE 3aMoIHeHUs 3asBU-
TEJIEM KaXXIO0TO M3 IMOJIEH AIeKTpOoHHOU (opMmbl 3ampoca. [Ipu BeIIBICHHH HEKOPPEKTHO 3am0JI-
HEHHOTO TOJIS 3JIEKTPOHHOI (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCA O XapaKTepe BBISABIICH-
HOW OIMOKHM M TOPSAKE €€ yCTPaHEHHs MOCPEACTBOM HH(OPMAIMOHHOTO COOOLICHHS HEIO-
CPEICTBEHHO B AJIEKTPOHHOI (hopme 3ampoca.

[Tpu hopmupoBanmnu 3ampoca 3assBUTEITIO 00€CIICUNBACTCS:

a) BOBMOXXHOCTh KOIIMPOBAHMSI U COXPAHEHHUS 3allpoca M UHBIX JOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.8 AJIMHUHHUCTPATUBHOIO PErIaMeHTa, HEOOXOJUMBIX JJIS MPEIOCTABICHUS MYHHIH-
NaJbHOM YCIyTH;

0) BO3MOXKHOCTH 3aIlOJIHEHUSI HECKOJbKUMHU 3asBUTEISIMU OJAHOW 3JIEKTPOHHOU (HOpMBI
3ampoca Mpu OOpalleHHHd 3a MYHHUIMMAIbHBIMH YCIYTamH, MPEeAroaralolildMy HallpaBleHHe
COBMECTHOTI'O 3aIIpOca HECKOJIbKUMU 3asiBUTENSIMU (ONUCHIBAETCS B Cllydyae HEOOXOAUMOCTH J0-
MOJTHUTEIBHO);

B) BO3MOKHOCTH TIe4aTH Ha OyMaKHOM HOCUTEJIE KO JIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaueHHH B JI000M
MOMEHT I10 JKEJIaHUIO T0JIb30BaTElIs, B TOM YUCIIE TPU BO3SHUKHOBEHUH OIIMOOK BBOJA U BO3Bpa-
T€ JUIsl MIOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (pOpMY 3ampoca;

1) 3aII0JIHEHUE TIOJIEH AJIEKTPOHHOM (hOPMBI 3arpoca 0 Havajga BBOJA CBEJACHUI 3asBU-
TEJIEM C MCIIOJIb30BaHUEM CBEJICHUH, pa3MelleHHbIX B (henepanbHoii cucteme «Ennnas cuctema
UACHTU(DUKAIMY U ayTeHTHU(PHUKAUU B MHQpaAcTpyKType, obecreunBaroniel nHGoOpMalnoHHO-
TEXHOJIOTUYECKOE B3aUMOJIeHiCTBHE MH(POPMALIMOHHBIX CUCTEM, HCIIOJIb3YEMbIX JJIs MPEI0CTaB-
JICHUS TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU opMme» (Jlanee- eAuHas CH-
cTemMa UAeHTU(UKAIMK U ayTeHTU(PUKALINN), U CBEJCHH, ONMyOJIMKOBAaHHBIX Ha MOpTajiax, B ya-
CTH, Kacarouleicsi CBeICHUI, OTCYTCTBYIOIIUX B €IMHOM crcTeMe UISHTHU(PHUKAUU U ayTeHTH-
bukanuu;

€) BO3MOXHOCTh BEPHYTbCA Ha JIFOOON U3 ATAroB 3alOIHEHMs 3JIEKTPOHHOU (popMbI 3a-
npoca 6e3 moTepu paHee BBEJCHHOM HH(OpMaIIH;

) BO3MOXKHOCTb Jtoctyna 3assurtens Ha PIII'Y k panee mojaHHBIM UM 3ampocaM B Tede-
HHUE He MEHee OJIHOTO IoJla, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B TEUEHUE HE Me-
Hee 3 MeCsIIEB.

CchopMupoBaHHBII M MOJNUCAHHBIA 3alPpOC U WHBIE JOKYMEHTHI, HEOOXOIUMBIE JUIS
MPEIOCTABIICHUSI MYHUIIMITAILHOW YCIIYTH, HaNpaBJIAIOTCS B AAMUHHCTpauio (YTOIHOMOYEH-
HBII opraH) nocpenctsom PIITY.



3.7.4. Anvununctpanus (Y IOJTHOMOYEHHBIH opraH) o0ecreynBaeT MpueM J0KyMEHTOB, He-
00XOAMMBIX JJIsl IPEJOCTaBIECHUS MyHULIUIIAIBHOW YCIYTH, M PErUCTpalMIo 3arpoca 6e3 HeoO-
XOJJMMOCTH TTIOBTOPHOTO MPEACTABICHUS 3asiBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTe-
Jie, ecJIM MHOE HE YCTaHOBJIEHO (hefiepalibHbIMU 3aKOHAMHU U MPUHUMAEMBbIMU B COOTBETCTBUH C
Humu aktamu [IpaBurenscrBa Poccuiickoit denepanuu, 3akonamu Pecnyonnku bamkoproctan
U MPUHUMAEMbIMU B COOTBETCTBMM ¢ HUMHU akTamu PecnyOnuku bamkoprocraH, MyHULMIAb-
HBIMU [TPaBOBBIMHU aKTaMHU.

IIpenocraBiieHne MyHULIMIIAIBHOW YCIIYTHM HaYyMHACTCSd C MOMEHTA IIPUEMa U PErucrpa-
uud Aamuauctpanueil (YoJIHOMOYEHHBIM OPraHoM) 3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIH-
MBIX JUISl IPEIOCTABIICHUS MYHUIIMIIAIIBHON YCIIYTH, 3a UCKIIOYCHUEM Cllydas, €ClId Ul Hadaja
IpOLEAYpbl IIPEIOCTABICHNS MYHMIMIIAJIBHOW YCIYTH B COOTBETCTBMM C 3aKOHOJATEIbLCTBOM
TpeOyeTcst TMUHas sIBKa.

3.7.5. DnexTpoHHOE 3asiBJICHUE CTAaHOBUTCS JOCTYITHBIM JJIsI OTBETCTBEHHOT'O CHEIMAINCTa
B MH(GOPMALMOHHOM CHCTEME MEKBEJOMCTBEHHOIO JIEKTPOHHOIO B3auMOAEHCTBUS (nayee —
CMD3B).

OTBETCTBEHHBIN CIIELINAIIUACT:

IIPOBEPSIET HAJIUM4ME NIEKTPOHHBIX 3asBieHuM, nocrtynusmux ¢ PIII'Y, ¢ nepuonom He
pexe ABYX pa3 B JIEHb;

M3y4aeT NOCTYIHUBIINE 3asIBICHUS U IPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

IIPOU3BOJIUT JEHCTBHUSA B COOTBETCTBUM C ITYHKTOM 3.7.7AIMUHUCTPAaTUBHOIO pPErjIaMeH-
Ta.

3.7.6. 3asBuTENI0 B KAuyeCTBE pe3yJibTaTa IPEAOCTABICHMS MYHMLIMIIAIBLHOW YCIyTd
oOecnieunBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTH MOJTYUYEHHUS:

a) BJIEKTPOHHOI'O JIOKyMEHTa, MOJIMMCAHHOIO YINOJHOMOUYEHHBIM JTOJDKHOCTHBIM JIMLIOM
AJMHHHUCTpPAIH C MCIIOJIB30BAaHUEM YCHIICHHON KBATH(DUIIMPOBAHHOMN 3JIEKTPOHHON MOIHCH;

0) nokyMeHTa Ha OymakHoMm Hocutene B PTAY MOII.

3.7.7. Ilony4yenne nH(pOpMAIK O XOA€ U PEe3yIbTATEe MPEIOCTABICHUS MYHHIIUIIATHHOMI
yCIyru npou3BoauTcs B «JImunom kabunere» Ha PIII'Y, npu ycnoBuM aBTOpH3aluy, a TaKkKe B
MOOUJIbHOM MPUJIOKEHUH. 3asBUTEIb UMEET BO3MOXKHOCThH ITPOCMATPUBATh CTaTyC AJIEKTPOHHO-
0 3asBJICHMS, a TaKKe HHPOPMAILIHIO O JaJbHEHIINX ASHCTBUSX B «JIMuHOM KaOuHETe» 1Mo UHU-
[IMaTHBE, B II000E BpeMsl.

IIpu mnpenocraBieHUHM MYHUIUNATBHONW YCIYrM B 3JIEKTpOHHOH (opme 3asBuUTENIO
HaIpaBJIsAETCs:

a) yBeIOMJICHHE O 3alucu Ha rpueM B Aamuuuctpanuio uin PITAY MO®LI, conepxaiiee
CBEJICHMSI O J1aTe, BpEMEHU U MECTE MPUEMa;

0) yBeoMIIeHHE O MPUEME M PErHCTPALMHU 3alIpOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTaBICHHS] MyHULIMIIAIBHON yCIIyTH, COJeprKalllee cBeleHus o (akTe mpuema 3ampoca
U JIOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTaBICHUSI MyHULIMIIATBHON yCIyry, U Havajie mpolie-
Jypbl IPEIOCTABIEHUSI MYHUIIMTIATBHON YCIYTH, a TAK)XKE CBEIACHMS O JlaTe€ U BPEMEHH OKOHYa-
HUS TPEAO0CTABICHHUS] MyHUIMIIATbHOM yCIyru 1100 MOTUBUPOBAHHBIN OTKa3 B MpUEMeE 3arpoca
U UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHNUS MyHUIIUTIAIBHON YCIIyTH;

B) YBEJIOMJICHHE O pe3yJbTaTaX pacCMOTPEHMs JOKYMEHTOB, HEOOXOJUMBIX Ul Mpeo-
CTaBJICHUS MYHHUIMIAIBHON YCIYTH, coepiKallee CBEACHHS O MPUHATHH MOJOXKHUTEIBHOTO pe-
LIEHUs. O NPENOCTAaBICHUM MYHUIUINAIBHON YCIYIM M BO3MOYKHOCTH IIOJIYYHUTH DPE3YJbTaT
MPEIOCTABIIEHUSI MYHULIUINAIBHONW YCIYrd JIMOO MOTHBUPOBAHHBIM OTKa3 B IPEIOCTaBICHUU
MYHHUIIMIIAJILHONU YCITyTH.

3.7.8. OueHka KadecTBa INPEJOCTABICHUS YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHM C
ITpaBuiaMu OLIEHKH.

3.7.9.3agButento obecrieunBaeTCs BO3MOXHOCTh HAINpaBJiICHMs KaloObl Ha pelleHus,
neicTBus UK 6e3/1eicTBre A IMUHUCTPALIMH, JOJDKHOCTHOTO JHIa AIMUHUCTPALUU JTHOO MY-
HUIUATIAIEHOTO CITY’KAIEro B COOTBETCTBUU cO cTathbeit 11.2 denepanpHoro 3akoHa Ne210-D3 u
B IIOpsIIKE, YCTAHOBJIEHHOM IocTaHoBieHueM lIpaBurtenscrBa Poccuiickoit @enepanuu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHON TOCYIapCTBEHHONH WH(POPMAIIMOHHON CHUCTEME,
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obecrneunBaromIel Mpolecc 10cyaeOHoro, (BHECYAe0HOT0) 00KanoBaHus PEIICHUN U JIeHCTBUN
(Oe3meiicTBUS), COBEPIICHHBIX TPU TPEAOCTABICHHH TOCYIAPCTBEHHBIX M MYHHUIIUTIATBHBIX

YCIYI».

IlepeyeHb AIMUHHUCTPATUBHBIX MPOUEAYP (AelCTBUII) MPHU NMPEI0CTABICHNH MYHHIMIIAI b-
HOM YCJIYTHM, BBIIOJHSIEMbIX MHOTO(YHKIMOHAIbHBIMH HEHTPAMH NPEIOCTABICHHUS FOCY-
AAPCTBEHHBIX H MYHMUMIAJIBHBIX YCJIYT

3.8. P’AY M®I] ocymiecTBiuser:

nH(popMHUpOBaHKE 3asABUTENCH O MOPSAKE MPEJOCTABICHUS MYHUIIUTIATBHONH yCIyTd B
PI'AY M®II, o xoze BBINOJHEHHUS 3apoca O MPEAOCTABICHUW MYHUIUIAIBHOW YCIIYTH, IO
WHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTH, a TaKXKEe KOHCYJIb-
TUpOBaHUE 3asBUTENIEH O MOPAJIKE MPEAOCTaBICHHUS MyHUIIUNIAIBHOU yciyru B PITAY MOI];

MIPUEM 3aMIPOCOB 3asIBUTENCH O MPEAOCTABICHUH MYHUIIUTIATBLHON YCIYTU U UHBIX JTOKY-
MEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH;

¢dopmupoBanue u Hanpasienue PIAY MOI] npenocTaBieHUs] MEXBEIOMCTBEHHOTO 3a-
IIpoca B OpraHbl, MPEIOCTABIAIOIINE MYHULIMIAIbHBIE YCIYTH, B MHbIE OPIaHbl FOCYJapCTBEH-
HOM BJIacTH, OpraHbl MECTHOTO CAaMOYIPABJICHUS M OpraHU3aliH, Y4acTBYIOLIUE B MPEIOCTaB-
JIEHUY MYHULMIIAJIBHOMN YCIYyTH;

BbIJIaya 3asBUTEII0 PE3yJbTaTa MPEJOCTaBICHUS MyHULMIIAIBHON yCIyrd, B TOM YHUCIIE
BblJlauya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTeJe, MOATBEP)KIAIOIUX COJAEp’KaHHE 3JIEKTPOHHBIX
JOKYMCHTOB, HAIIPABJICHHLIX B MHOFO(l)YHKIII/IOHaJII)HI)IfI LOCHTP NpCAOCTaBJICHUSA IOCYy1apCTBCH-
HBIX U MYHUILIUIIAIBHBIX YCIYI 110 pe3ylabTaTaM IIPEIOCTaBICHUS 'OCY1apCTBEHHBIX YCIyT Opra-
HaMH, NPEAOCTaBIISIIOIIMMH F'OCYAAPCTBEHHBIE YCIIYTH, a TAKXKE BblJadya JOKYMEHTOB, BKIHOYasl
COCTaBJIeHHE Ha OyMa)KHOM HOCHUTEJE U 3aBepeHHE BBIMHUCOK U3 MH(POPMALMOHHBIX CHCTEM Op-
TaHOB, NPCAOCTABIAIOIHNX TOCYAapCTBCHHBIC YCIIYTH U OpraHOB, NPCAOCTABIAIOIINX MYHUIIH-
HaJlbHbIE YCIYTH;

HHblIe JelicTBUs, He00X0AMMBbIe VIl NMPeI0CTABJICHUS IOCyIapCTBEHHON YyCJIYIH, B
TOM 4HcJIe CBSI3aHHbIE C IPOBEPKOH 1eCTBUTEIbLHOCTH YCUJICHHON KBaJan(uuupoBaHHOI
3JIEKTPOHHOM MOANNCH 3asIBUTEJIsA, HCIO0Jb30BAHHON NPH 00PAIEHUH 32 MOJy4YeHHEM roc-
YAAPCTBEHHOH YCJIYI'M, a TaKiKe C YCTAHOBJICHHEM Iepe4Hsl CPeICTB YAOCTOBEPSIOIINX
LEHTPOB, KOTOPBIE JOMYCKAIOTCH JJIs1 MCHOJb30BAaHUSA B LEJISAX o0ecnedeHHs YKA3aHHOM
NPOBEPKHU M ONPEeIsIIOTCH HA OCHOBAHMHU YTBEP:KIAeMOH OPraHoM, NpeaoCcTaB/ISIONIMM
rOCy1apCTBEHHYIO YCJIYIy, N0 coriacoBanuio ¢ MenepanabHoii ciayx00i 0ezonacnoctu Poc-
cuiickoii @egepanun Moaeau yrpos 0esonmacHocTH mHGopManuu B MHPOPMAIIMOHHOM CH-
cTeMe, MCIOJIb3yeMOH B LeJsX NpHeMa OOpalleHMH 32 IMOJy4YeHHEeM IOCyAapCTBEHHOM

YCJIYTH M (MJIM) NPeI0CTABJICHUS TAKOM YCJIYyIH.

3.8.1.B ciyuae mpeacraBieHusi 3asBUTENIEM HEMOITHOTO KOMILJIEKTA JIOKYMEHTOB JHOO
HECOOTBETCTBHSI IMPEJCTABICHHBIX JOKYMEHTOB TpPeOOBaHMSAM, YCTAHOBJIEHHBIM HYHKTOM 2.8
AJMUHUCTPATUBHOTO peryiaMenTa, paboTHuk PIAY M®ILI, ocymiecTBiasonmil npueM J0KyMeH-
TOB, Pa3bsACHAET 3asIBUTEIIO COJEP/KAHNE HEOCTATKOB, BBISIBJICHHBIX B IOKYMEHTaX, ITpeiaraet
INPUHSITH MEPhI TI0 UX YCTPAHEHUIO U OOPATUTHCS 3a MPEJOCTABICHUEM MYHHUIIMIIAIBLHOW YCIYTH
IIOBTOPHO.

B ciyqae ecnin 3asBUTENH HacTanBaeT HAa PUEME TOKYMEHTOB, cnenuanuct PIAY M®I]
OCYIIECTBIISIOIUI NIPUEM JOKYMEHTOB, YBEIOMIISIET 3asiBUTENS O BOSMOXKHOM OTKa3e B MPEO-
CTaBJICHUN MYHULIMIIAJIBHON YCIYTH, O YEM JEJIaeTCs COOTBETCTBYIOIIAS 3alMCh B PACIACKE B
IpuemMe JOKyMEHTOB.

[Ipu onHOKpaTHOM OOpalieHnn 3asBUTENS C 3allPOCOM O MPEAOCTaBICHUH HECKOJIbKHX
rOCYy/IapCTBEHHBIX U (MIM) MyHULUNANbHBIX ycayr PITAY MO®I] opranusyer npenocTraBieHUe
3asBUTEIO JBYX M 00Jiee TOCYJapCTBEHHBIX U (MJIM) MYHUIIUIIAIBHBIX YCIIYT.



ITo oxoHuaHuu npuemMa J0KyMeHToB paboTHUK PI'TAY M®II BbiiaeT 3asBUTEINIO paciuc-
KY B IIpHEME TOKYMEHTOB.

[IpencraBnennsie 3asBuTeneM B (popMe JOKYMEHTOB HAa OYMa)kKHOM HOCHTEJIE 3asBICHUE
U TIpujiaraeMple K HeMy JOKYMEHTHI mepeBoasTcs crenuanuctom PITAY MO®I] B ¢popmy ammek-
TPOHHOTO TOKYMEHTa U (MJIM) JIEKTPOHHBIX 00Pa30B JOKYMEHTOB. DJICKTPOHHBIE TOKYMEHTHI U
(MM) 3MEeKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3/1aHHBIE B COOTBETCTBUU C HACTOSILIUM ITYHKTOM,
3aBEPSAIOTCS YCWICHHON KBaTM(PUIIMPOBAHHOW AJIEKTPOHHOW MOMINKUCHI0 TOJKHOCTHOTO JIUIA
PT'AY M®II, HanpaistoTcst B AIMUHACTpAUIO (Y TIOJTHOMOYEHHBIN OpraH) ¢ UCIOJIb30BAaHUEM
aBTOMATH3UPOBAHHOM nH(pOopMaMOHHOH cucteMbl PITAY M®II n 3amuieHHbIX KaHAIOB CBSA3H,
o0ecreunBaroIuX 3alUTy IIepeaBaeMoil B oprad nH(GOpMalMU U CBEACHUN OT HEIIPABOMEPHO-
ro JIOCTYIa, YHUYTOXKEHUS, MOJU(HUKAINU, OJIOKUPOBaHUSA, KONUPOBAHUSA, PACIIPOCTPAHECHHUS,
VHBIX HEMPABOMEPHBIX JICUCTBUMA.

Cpok nepenaun PI'AY MO npuHATBIX UM 3asBIECHUNA U NPUIaraéMblX JOKYMEHTOB B
(opMe 3IEKTPOHHOrO JOKYMEHTA U (MJIM) IEKTPOHHBIX 00pa30B JTOKYMEHTOB B AJIMHHUCTpa-
1o (YTIOJIHOMOYECHHBIH OpraH) He JOJDKEH MPEBBIIATh OHH PaO0oUuuii 1eHb.

[Topsinok u cpoku nepegaun PI'AY M®IL] npuHATHIX UM 3asBJICHUIN U MIPUJIaracMbIX J10-
KYMEHTOB B (pOpMe JTIOKyMEHTOB Ha OyMakHOM HOcHTele B AnMuHHUCTpanuio (YTOIHOMOYEH-
HbII opraH) onpeaesstoTces CorjameHieM 0 B3aUMOIeHCTBHH.

[Ipy HaIMuMy B 3asBJICHUH O NIPEAOCTABICHUHA MYHUIIMIIAIBHOW YCIYTH YKa3aHUS O BbI-
Jlaye pe3ysbTaToB MPEA0CTaBICHUs MyHUIMIIAIbHOU yeiyru yepe3 PI'AY M®LI, Aamunucrpa-
s (YTIOJIHOMOYEHHBIM OpraH) mepenaeT JAOKYMEHTBl B CTPYKTypHoe noapasneneHue PIAY
M®II ans nmocnenyromel Beigaun 3asButento (ero mnpeacraButento). [lopsmok u cpoku nepena-
yn AaMuHucTpanuei (YnoJHOMOYEHHBIM OpraHoM) Takux JokyMeHToB B PTAY M®I] onpene-
astorest CornamieHueM o0 B3auMOJICHCTBUY.

IIpy HAJIMYNHM TEXHUYECKHX BO3MOKHOCTEH 3asiBUTEIb MOMKET NPEICTABUTH 3asB-
JICHHE B BHJE JJIEKTPOHHOI0 JOKYMEHTA, MOANMUCAHHOIO 3JCKTPOHHOM NMOANHUCHIO 3a8BH-
TeJisl, B TOM 4YHCJIe ¢ HCIO0JIb30BaHHeM (eepaibHOil rocyiapcTBeHHOH MHGOPMaILMOHHOM
cucrembl «IIpuHsiTHe 3asiBIeHH B DJIEKTPOHHOH (hopMe BO3MOKHO NPH HAJIUYMH DJIEK-
TPOHHOI HU(PPOBOH MOANKMCH U CHIEHHATBHBIX TEXHUYECKHX CPEACTB B NOPsAIKe, YCTAHOB-
JeHHOM DenepaabHbiM 3ak0HOM 0T 06 anpens 2011 roga Ne 63-®3 «O0 3neKTPOHHOM
MO CH».

JecTBHA, CBA3aHHbIE C POBEPKOH NEHCTBUTEIBHOCTH YCHICHHON KBaJIH(puUupo-
BAHHON 3JIeKTPOHHOM NMOANUCH 3asBUTEJIs, MCIOJIb30BAHHON NPH 00palleHUN 3a MOoJy4e-
HHEM MYHMIMIAJILHON YCJIYIH, 2 TAK/KE C YCTAHOBJICHHEM IePeYHs KIAaCCOB CPEACTB YA0-
CTOBEPAIIIUX IEeHTPOB, KOTOPbIEe JOIYCKAIOTCS /ISl UCIOJb30BaHUSA B LeJAX olecmeve-
HHUSA YKA3aHHOH NMPOBEPKH U ONpeledI0TCH Ha OCHOBAHMM yTBep:kIaeMoil (eaepajabHbIM
OpPraHoM MCHOJIHUTEJbHON BjiaacTH (MunkoMmcsszu Poccumn) mo corsiacopanuio ¢ Pepge-
panbHON cay:xk00ii OezomacHocTu Poccmiickoii Pegepanum mMoneau yrpos 0e30macHOCTH
nHpopManuu B HHPOPMALMOHHON cHCTeMe, MCIOJIb3yeMOl B LeJsiX NMpueMa oOpameHui
3a NpeJ0CTaBJIeHHEM TaKOH YCJIYI'H, OCYILIECTBIAIOTCH B COOTBETCTBHH € MOCTAHOBJICHUEM
IIpaBureascrBa Poccniickoii @eaepannu ot 25.08.2012 Ne 852 «O0 yrBep:xnenun IIpaBua
HCIOJIb30BAHMS YCHJICHHOH KBAJIN(PHUIMPOBAHHON 31eKTPOHHOM MOANUCH NP 00palieHun
32 MOJIyYEHHEM IOCYyJIAPCTBEHHbIX H MYHMUIMIAJIBHBIX YCJYI U O BHECEHHMH HW3MEHEHHMS B
IIpaBuina pa3spaGoTky M yTBepiKJAeHUs] aAMMHHUCTPATHBHBIX pPerjiaMeHTOB IpeJoCcTaBJIe-
HHS TOCYAAPCTBEHHBIX YCIYI».

IIpoBepka ycHiIeHHOH KBaJIH(PUIHMPOBAHHON JJIEKTPOHHOH NOAIMCH MOMKET OCY-
IIECTBJIATLCH € MCIOJb30BAHUEM HMEIOIIUXCH CPEACTB NPOBEPKHU JJICKTPOHHOM MOANUCH
WM CPeACcTB HH(POPMALMOHHOM CHCTEMbI I'0JI0BHOI0 YA0CTOBEPAIOLIEro LEHTPa, KOTOpas
BXOJUT B COCTaB MH(PPACTPYKTYPHI, 00ecneynBaoIeid HHPOPMALMOHHO-TEXHOJIOrHYECKOe
B3aMMO/EHCTBHE JAEHCTBYIOIMX M CO31aBaeMbIX MH(POPMALMOHHBIX CHCTEM, HCIOJIb3Ye-
MBIX VISl IPEIOCTABJICHHUS YCaYT.



IIpoBepka yCHJIEHHON KBAJIM(PUIMPOBAHHON JIEKTPOHHOM MOANMCH TAKKe MOMKET
OCYILECTBJIATHCSH € HCIOJIb30BAHHEM CPeICTB HHGPOPMAIMOHHOM CHCTEMbl AKKPEANTOBAH-
HOI'0 YI0CTOBEPSIOLIEro HeHTpa.

V. (I’()pM]:I KOHTPOJIA 32 HCITOJTHEHUEM A/IMUHUCTPATHBHOI'O PErjiaMeHTa

ITopsinok ocyiecTB/IEHUS] TEKYLIEro KOHTPOJIS 32 CO0JII0ieHUeM
U HCNOJIHEHHEM OTBETCTBEHHBIMU /I0/ZKHOCTHBIMHM JINIAMU MOJI0KeH U
perjiaMeHTa U MHbIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTAaHABJIUBAKIINX TPeOOBAHUSA K NMPeI0CTABJICHHI0 MyHUIIUNIAIbHOM
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM PelleHuit

4.1. Texymmii KOHTPOJIb 32 COOJIFOJCHUEM M HCIIOJHEHHUEM AJIMUHUCTPATHBHOTO perja-
MEHTa, MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTaBIIE-
HUIO MYHHUIIMIIAIBHOM YCIIYTH, OCYIIECTBISETCS Ha MOCTOSIHHONM OCHOBE JIOJKHOCTHBIMU JIMIA-
MU AJIMMHHUCTpalMM, YIIOJHOMOYEHHBIMM Ha OCYILECTBIEHHE KOHTPOJS 3a MPEJOCTaBICHUEM
MYHUIIMIIATEHOU YCITYTH.

JUist TeKyIero KOHTPOJISl UCTIONB3YIOTCS CBEACHUS CITY)KEOHON KOPPECTIOHICHIIUH, YCTHAS
U MChbMEHHAst UH(OpPMALIUS CIISIUAINCTOB U TOJKHOCTHBIX JIUL AJIMUHHUCTPALIHH.

Texyiuit KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUSI IPOBEPOK:

pelieHuit o npeaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN) MyHUIIUTIATBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUS HApYILLIEHUH paB rpaxaaH;

pPaccMOTpEHMsl, IPUHATUSL PEIIEHUN U MOATOTOBKM OTBETOB Ha OOpallleHHs TpaxkaaH, Co-
JiepIKalIye xKanoObl Ha peIIeHUs, ecTBUS (0e3AeHCTBIE) JOIDKHOCTHBIX JIHII.

IopsAnoK ¥ MEPUOAUYHOCTD OCYILIECTBJICHHUS IVIAHOBBIX H BHEILJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPEI0CTABJICHUA MYHUIIUIIATbHOM
YCJIYIH, B TOM YHCJIe NOPSAJ0K H (pOPMBbI KOHTPOJISA 32 IIOJTHOTOM
1 Ka4eCTBOM NPeAOCTABJICHHS MYHHIUNIAJIBHON yCJIYIH

4.2. KoHTposb 3a MOJHOTOM M KadeCTBOM IPEJOCTABIEHUS MYHULIMNAIbHON YCIyrd
BKJIIOYAET B ce€0s1 MPOBE/ICHNE TUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

4.3. [InanoBbIe MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAaHUU TOJIOBBIX IJIAHOB Pa0OTHI A -
MUHUCTpPALUU, YTBEPKAAEMBIX pyKoBoAWTeNneM AnMuHucTpauuu. [Ipym mimaHOBON mpoBepke
IIOJIHOTHI M KA4eCTBA IPEIOCTABICHUS MyHULIUIIAJIBHON YCIyTH KOHTPOJIIO MOJJIEXKAT:

COOJIIO/ICHHE CPOKOB MPEIOCTABICHUSI MyHUIIUITAIBHON YCIYTH;

co0III0ICHHE MTOJIOKEHUH AJIMUHUCTPATUBHOTO PETJIaMEHTa;

MPAaBUIBHOCTh U OOOCHOBAHHOCTh NMPHHATOTO pelieHus 00 OTKa3e B MPEJOCTaBICHUU MY-
HULIMNAJIBbHON YCIIYTH.

OcHoBaHMEM I TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SBIISIOTCS:

MOJIy4€HUE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYyMpaBiieHus: HHpopma-
LMY O MPEANOJIaraéMblX WJIN BBISABICHHBIX HApyLIEHUSX HOPMATHUBHBIX IPAaBOBBIX akToOB Poc-
cuiickoil ®enepanny, HOpMaTUBHBIX MPABOBBIX akTOB Pecnybnuku bamkoproctan 1 HopMaTuB-
HBIX IIPaBOBBIX AKTOB OPIraHOB MECTHOI'O CaMOYIIPABIICHUS;

oOpallieHus rpaXaaH U IOPUINIECKUX JIUI] Ha HApYyILIEHUsl 3aKOHOJATeNbCTBA, B TOM YHCIIe
Ha Ka4eCTBO NPEJOCTAaBIECHUS MyHUIUIIAIBHON YCIYTH.

4.4. JIns mpoBeAEHUsI MPOBEPKU CO3JAETCSI KOMHUCCHS, B COCTaB KOTOPOM BKIIFOYAOTCS
JOJKHOCTHBIE JIMIA U CIELUATUCTBI AAMUHUCTPALUH.

[IpoBepka ocymecTBiaseTCd Ha OCHOBAaHUU ITPUKa3a AJIMUHUCTPALIMH.

4.5. Pe3ynbTaThl NpoBepKU 0OPMIIIOTCS B BUJIE CIIPABKH, B KOTOPOM OTPa)kalOTCs BBISIB-
JICHHbIE HEJOCTAaTKH M YKa3bIBAIOTCS CPOKHM MX ycTpaHeHus. CrpaBKa NOJANHCHIBAECTCSA JIOJIXK-
HOCTHBIMM JIMLIAMH U CHELMATUCTaMU AMUHUCTpPALMH, IPOBOAUBIIMMHU ITpoBepKy. [IpoBepsie-
MBI€ JINIA [0 POCIIMCH 3HAKOMSATCS CO CIIPABKOM.

OTBeTCTBEHHOCTh AOJIKHOCTHBIX JIMII 34 PCIICHUSA H )]BﬁCTBI/HI



(0e3neiicTBHE), IPUHIMAaeMble (OCYLIECTBJIAEMbIe) HMH B X0/1€
NnpeaocTaBjaeHusi MYHUIIUNATbHOM YCJYTH
4.6. Ilo pe3ynbraraM MpPOBEICHHBIX MPOBEPOK B CIIy4ae BBISIBICHHUS HAPYIICHHUH IMOJIO-
JKEHU AJMUHHUCTPATUBHOIO pErjiaMeHTa, HOPMATHUBHBIX MPaBOBbIX akToB Poccuiickoit dene-
paruu, PecnyOnuku bamkoprocTaH M OpraHoB MECTHOTO CaMOYIPABJICHUS OCYIIECTBISETCS
MIPUBJICYCHUE BHHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOAATEILCTBOM Poc-
cuiickor denepannu.

[TepconasibHast OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIMIT 32 MPABHJIBHOCTh U CBOEBPEMEHHOCTD
MPHUHSITHS PEIICHHSI O MPEAOCTaBICHUH (00 OTKa3e B MPEIOCTABICHNUN) MyHHUIIMITAIEHOW YCITYTH
3aKpEIUIIETCS. B UX JIOJDKHOCTHBIX PErJIaMeHTaXx B COOTBETCTBHHM C TpPeOOBaHUSMU 3aKOHO7A-
TEJILCTBA.

TpeGoBanus k MOPAAKY U (popMaM KOHTPOJIS 32 NPeI0CTABIEHHEM
MYHHMUIHUNAJIBHON YCJIYT'H, B TOM YHCJI€e CO CTOPOHBI TPAKIAH,
X 00beINHEeHUI U OpraHu3anuii

4.7. I'paxxnane, ux 00ObeIUHEHHS U OPraHU3allMi UMEIOT MPABO OCYIIECTBIISITH KOHTPOJIb 32
MPEIOCTABIICHUEM MYHHITUIIAIBLHON yCIyrd MMyTeM TOJydeHUsT H(OpMAaIMK O X0/1e TPE0CTaB-
JICHUSI MyHULIUIIAJIbHON yCIIYTH, B TOM YHCJIE O CPOKAX 3aBEpPILIEHUS aIMUHUCTPATUBHBIX ITPOLLe-
nyp (mevictBuit).

I'paxxnane, nX 0ObETUMHEHHS M OPTAaHU3AIIMN TAK)KE UMEIOT MPaBO:

HANPABJIATh 3aMEYaHUs U MPEIIOKEHUS 110 YIYYIIEHUIO JOCTYITHOCTH U Ka4eCTBa MPENO0-
CTaBJICHUSI MyHULIUIIAJIBHOMN YCIYTH;

BHOCHUTD IIPEIJIOKEHHS O MEpax MO YCTPAHCHHUIO HAPYIICHUH AJTMUHHUCTPATUBHOIO perja-
MEHTA.

4.8. JloJKHOCTHBIE JTUIla AJIMUHUCTPALMA TPUHUMAIOT MEPHI K MPEKPALIEHUIO JOMYIICH-
HBIX HApYyIICHUH, YCTPAHSIIOT NPUYUHBI U YCJOBHS, CIIOCOOCTBYIOIIME COBEPLICHUIO Hapyllle-
HUH.

Nudopmanus o pe3ynbTaTax pacCMOTPEHUS 3aMEUaHUH U MPEATTOKEHUHN Tpak/iaH, uX 00b-
€IMHCHUN W OpraHU3aluil JTOBOJUTCS JI0 CBEICHUS JIMIL, HATPABUBIIUX 3TH 3aMEUaHMs U Mpe-
JIOKEHUS.

Pa3nea V. JlocyneOHbiii (BHeCy1eOHbIN) MOPAIOK 005Ka10BAHNS 3asiBUTEJIEM
ellleHU 1 TelcTBHIl (0e31eliCTBHA) OPraHa, NpeaoCcTABISIONIEr0 MyYHUITHIIAJIBLHYIO
0 y y
YCJIYTY, a TAKKe J0JZKHOCTHBIX JIML, MYHHUIIHIIAJTbHBIX CJIYKAIMX

Nudopmanus nis 3asgBUTEIeH 00 MX IPpaBe HA JocyAeOHOe (BHecyaeOHOe) 00:KaI0BaHHe
neicTBuii (0e31elicTBUA) U (MJIM) pellieHUIl, MPUHATHIX (OCYIIeCTBIEHHBIX) B X0/1€ MPe1o-
CTABJICHHS IOCYJapCTBEHHOM yCJIyru (aajiee - :xajioba)

5.1. 3asBuTENH BIpaBe MOJATh XKajlo0y Ha pelieHne u (Win) aeicteue (0e31ercTBre) op-
raHa MECTHOIO CaMOYIIPaBJIE€HUSs, €ro JOHKHOCTHBIX JIMI, MYHUIIMNAIbHBIX ciayxamux, PIAY
M®I], pa6otHukoB PT'AY M®II, a Takke opraHu3amuii, OCYIMECTBIAIOMMNX (QYHKIHH IO
IIPEIOCTABIIEHUIO TOCYAAPCTBEHHBIX WM MYHULUIANBHBIX YCIYT, MPEAYCMOTPEHHBIX YacCThbIO
1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3 (nanee - npuBiekaemas opraHu3alus), U UX
paboOTHUKOB B A0CYIeOHOM (BHECYZEOHOM) MOPSIIKE (Fanee — xKanooa).

Ipeamer xkano0bl

5.2. Tlpeamerom >xano0bl MOTYT SBIAThCA AecTBUE (Oe31eiicTBre) U (MITU) PEIICHUs,
OCYyIIeCTBIIsieMble (IIPUHATHIE) OPrAHOM MECTHOT'O CAMOYTIPABJICHHUS, TPEIOCTABIISIONIUM MYyHH-
LHUIATBHYIO YCIYTY, a TaKK€ €ro JOHKHOCTHBIX JIMIOM, MyHULUIAIBHBIM ciyxamum, PIAY
M®II, padornukoB PI'AY M®II, npusnekaeMbIx opraHusanuii, uXx paOOTHHUKOB. 3asBUTEIb
MOYET 00paTUTHCS C kKaJlo0OH MO0 OCHOBAHUSAM U B MOPSKE, YCTAHOBICHHBIM cTaThsiMu 11.1 u
11.2 ®enepansuoro 3akona Ne 210-D3.

Cnoco0b1 MH(pOpMUPOBaHMA 3asiBUTEJICH 0 MOPSAKE MOJAYH H PACCMOTPEHHU Ka-
JIOOBI, B TOM 4YHcJIe ¢ Hcnosb3oBanneM EnquHoro noprajia rocyiapcTBeHHbIX M MYHUIIU-
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najabHBIX ycayr (pynknuii) u [loprana rocyiapcTBeHHbIX # MYHMIMIAJIBHBIX YCIYT
(pynkumit) Pecnyosmmkun bamkoprocran

5.3. UndopmupoBanue 3asBUTENEH O MOPSAAKE MOAAYN U PACCMOTPEHHS KaIo0bl obecrie-
YUBAETCS MMOCPEJCTBOM pa3MelleHus nHbopManuu Ha HHGOPMAIITMOHHOM CTEHJIE B 3/1aHUU AJl-
MUHHCTPALMU, HAa OpHUIHMATBHOM caiite AaMmuuuctpauuu, B Exunom mnoprane, PernonanpHom
nopTaiie.

VYkazannas uHGOpMaIHs TakKe MOXKET ObITh COOOIICHA 3asiBUTEIO0 B YCTHOU M (WiH) B
UCbMEHHOU (opMme.

5.4. Ilopsaok nMoaa4M ¥ paCCMOTPEHMS KAJIO0BI.

5.4.1. 3asgBUTETH MOXKET OOPATUTHCS C JKaJI0OOM, B TOM UHCIIE, B CIICIYIONIUX CIIyqasX:

1) HapylieHne cpoka perucTpaluy 3arpoca o MpeIoCTaBICHUN MyHULIUIIAIbHON yCIIyTH,
3ampoca, ykazaHHoro B ctatbe 15.1 ®@enepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-D3
«O0 opraHu3anuy NpeAOCTaBICHHS FOCYIapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT»;

2) HapylleHHEe CpoKa MPEeNOCTaBICHUS MYHHUIMNAIbHOU yciayru. B ykaszaHHoM ciydae
nocyneOHoe (BHecyneOHOE) oOalloBaHUE 3asBUTEIEM pEIICHUW W aeiicTBuil (Oe3meiicTBHs)
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBHOTO LEHTPa BO3MOXHO B
cilydae, ecii Ha MHOTO(QYHKIIMOHAIbHBIN LEHTP, PEIIeHUs U JIeHcTBUs (Oe31elicTBUE) KOTOPOTro
00aIyIOTCsl, BO3JIOXKEHA (PYHKIIHS IO MPEIOCTABICHNUI0 MYHUIIUTIAIBHBIX YCIYT B MOJTHOM 00b-
eMe B MOpsJIKe, onpeaeaeHHOM dacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 utonsg 2010
roga Ne 210-®3 «O06 opraHuzanuu MNpPeAOCTaBICHHUS] TOCYAAPCTBEHHBIX U MYHHIIMIAIbHBIX
YCIIyT»;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WJIM MH()OpPMAIMK JUOO OCYIIECTBICHUS ACH-
CTBUH, MPEACTABIEHUE WIN OCYILECTBICHHE KOTOPHIX HE IMPEIyCMOTPEHO HOPMATUBHBIMU IIpa-
BOBbIMH akTaMu Poccuiickoit denepanny, HOPMATUBHBIMU TMPABOBBIMU aKkTaMu PecmyOnuku
bamkoproctaH, MyHUIIMIIAIBHBIMU IIPABOBBIMHU aKTaMU JUISl NIPEIOCTABIICHUS MYHUIMIAIBHOM
yCIyru,

4) oTKa3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHB-
HBIMH NPaBOBBIMH akTamH Poccuiickoii @enepanuy, HOpMaTUBHBIMU ITPaBOBBIMU akTaMu Pec-
nyOnuku bamkoproctaH, MyHUIIMNAIBHBIMU MPAaBOBBIMU aKTaMH JJIsl MPEIOCTABICHUS MYHHU-
LMIIAJIBHOM YCIIYTH, y 3asiBUTEIIS;

5) oTka3 B NPEJOCTaBICHUM MYHULIMIAIBHOW YCIYTH, €CIM OCHOBAaHHS OTKa3a He
IPeIyCMOTpPEHBI (eiepalbHBIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBHM C HUMM MHBIMH HOp-
MAaTHBHBIMH MPAaBOBBIMU akTamu Poccuiickoit denepanuu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMU
npaBoOBbIMU akTaMu PecnyOnuku bamikopTocTaH, MyHUIMIAIbHBIMM IMPABOBBIMU akTamu. B
YKa3aHHOM CiTy4ae JocyeoHoe (BHeCy1e0HOe) 00KaToBaHUE 3asIBUTEIEM PEIICHUHN U JIeHCTBUN
(Ge3neiicTBUSI) MHOTO(QYHKIMOHAJIBHOTO IIEHTPa, PabOTHUKAa MHOrO()YHKIIMOHAJIBHOIO LEHTpa
BO3MOXXHO B CiIy4ae, €clii Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTp, pelieHuss U aenctBus (Oe3neii-
CTBHE) KOTOPOI0 OOXKaIyHOTCs, BO3JOXEHAa (DYHKIMS MO HPEJOCTABICHUIO MYHHUIIMIAIbHBIX
YCIIYT B MIOJTHOM 00BEME B MOPSIKE, ONpeAeieHHOM JacThio 1.3 cratbu 16 denepanibHOTO 3aK0-
Ha oT 27 utong 2010 rona Ne 210-@3 «O6 opraHu3anuu NpeAOCTaBICHHS FOCYIapCTBEHHBIX U
MYHUIIUINIATIBHBIX YCIIYT»;

6) 3aTpeboBaHMe C 3asBUTENS MPH MPETOCTABICHUN MYHHUIIMIIATBHON YCIyTH IJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMHU TMPABOBBIMU akTamu Poccuiickoin denepanuu, HOpMaTHB-
HBIMU NPaBOBBIMH akTaMu PecnyOnnku bamkopTocTan, MyHHUIIMITaTbHBIMU TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeaoCTaBISIOMIEr0 MyHUIIUIIATIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA Op-
raHa, MpeJ0CTaBIAIONIET0 MYHUIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, paboT-
HUKa MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alMii, MpeayCMOTPeHHbIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa ot 27 utonst 2010 roma Ne 210-d3 «O6 opraHuzaiuu npe1oCcTaBIeHUS
rOCy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT», WIH UX PaOOTHUKOB B MCIPABJIEHUU JOIMYIIEH-
HBIX MMHU OIEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIIUIAIbHON
yCIyTU JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKUX HCHpaBiieHWil. B yka3an-
HOM cllyyae JocynebHoe (BHecyneOHoe) 00kaloBaHHe 3asBUTENEM pelIeHui U aercTBuil (6e3-
JeiCcTBUS) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3-



MOYKHO B CJIydae, €CIId Ha MHOTO()YHKIIMOHAIBHBIA IIEHTp, peIieHUs U aeicTBus (Oe3neicTBre)
KOTOPOro 00XKaJIyIOTCs, BO3JIOKEHA (PYHKIUS IO MPEJOCTaBICHUI0 MYHUIMNAIbHBIX YCIYr B
MIOJTHOM 00BeMe B MOpsAJKE, onpeneneHHoM dacTeio 1.3 crateu 16 degepanbHoro 3akoHa ot 27
utosig 2010 roga Ne 210-d3 «OO6 opraHu3anuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIH-
HaJIBHBIX YCITYT»;

8) HapylleHue cpoKa MM MOpPAJIKa BblJauu JOKYMEHTOB II0 pe3yJjbTaTaM IpeaocTaBiie-
HUs MYHULIUIIAJIBHOM YCIIYTH;

9) npuOCTaHOBJIEHUE MPEJOCTABIECHUS MYHULMIIAIBHON YCIYrH, €Cil OCHOBaHMs IpH-
OCTaHOBJICHHUS HE MPEAYCMOTPEHBI (pe/iepalbHbBIMU 3aKOHAMHU M MPUHITHIMA B COOTBETCTBHHU C
HUMH HHBIMH HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickoit denepannu, 3aKkOHaMU M HHBIMU
HOPMATHUBHBIMU TPABOBBIMH akTamu PecnyOnuku bamkoprocran, MyHUITUIIAIbHBIME TPABOBbI-
MU akTamH. B ykazaHHOM ciydae jgocyneOHoe (BHecyaeOHOoe) 00KaIOBaHKE 3asBUTEIIEM pellle-
HUU U neicTBuil (06e31elicTBYs) MHOTO( YHKIIMOHAILHOTO IIEHTpa, pabOTHHKA MHOTO(YHKINO-
HAJILHOTO LIEHTPa BO3MOXHO B ClIydae, €ClIM Ha MHOTO(QYHKIMOHAIbHBIM LIEHTp, pPELIeHUus U
neiictBus (6e3neiicTBHE) KOTOPOTo 00KAITYIOTCS, BO3JIOKEeHA (DYHKIUS O MPEJOCTABICHUIO MY-
HUIMINAIBHBIX YCIYT B IOJIHOM 00beMe B MOPsIKE, onpeaesieHHOM vacThio 1.3 crateu 16 dene-
pansHOTO 3aK0oHa OT 27 uronst 2010 roma Ne 210-O3 «O6 opraHuzanuy NpeoCTaBICHUSI TOCY-
JAPCTBEHHBIX M MyHULIUIAIBHBIX YCIIYI»;

10) TpeboBaHue y 3asBUTENS IPU MPEIOCTABICHUN MYHULIUINIAJIBLHONW YCIYTU JOKYMEH-
TOB WIM MH(POPMALMU, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTb KOTOPHIX HE YKa3blBAJIMCh IpPU
NEpBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUSI MYHUIIU-
NaJIbHOW YCIIyTH, 100 B MPEIOCTaBICHUH MYHHULIMIIAIBHOM YCIYTH, 3a UCKIIOUEHUEM CIIy4yaeB,
IPEelyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 ®@exnepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3. B ykazanHoM ciyyae nocyzaeOHoe (BHecyneOHoe) 00KajJoBaHUE 3asBUTEIEM PELICHUH U
neiictBui (0e3aeiicTBUS) MHOTO(YHKIIMOHAIBHOTO [IEHTpa, pab0THUKA MHOTO(YHKIIMOHATILHOTO
LIEHTpa BO3MOXXKHO B Cllyyae, €CM Ha MHOTO()YHKUIMOHAIBHBIN LIEHTpP, PEeLIeHUs U JeHcTBUA
(Oe3meiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOXKEHA (PYHKIUS MO MPETOCTABICHUI0 MyHULIUTIAN b~
HBIX YCIYT B IOJHOM oObeMe B MOpsJIKe, onpeeneHHoM yacTeio 1.3 ctatbu 16 ®enepanbHOro
3akoHa oT 27 utonsg 2010 rona Ne 210-®3 «O0 opraHu3anuu NpeaocTaBIeHUs TOCYJapCTBEHHBIX
U MYHHMILIMIIAIBHBIX YCIIYT».

5.4.2. Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMH, T0KHOCTHBIE JIMIA,
KOTOPBIM MOKeT ObITh HANIPABJICHA KaJ100a

Kanoba momaercst B mucbMeHHOUW popMe Ha OyMaKHOM HOCHUTEJIE, B AJIEKTPOHHOU (op-
Me B OpraH, NpeJ0oCTaBISIIOIUN MyHUIIUIAIbHYIO YCIYTy, MHOTO(QYHKIMOHAIBHBIN LEHTp MO0
B COOTBETCTBYIOIIMH OpraH MECTHOTO CaMOYIPABJICHHUS, SBISIIOIIUNCS YYpeAUTEIeM MHO-
ro()yHKIIMOHAJILHOTO IIEHTPa, a TAK)KE B OPraHU3allM, IpeayCMOTpeHHbIe yacThio 1.1 cTatbu 16
®enepanpHoro 3akoHa oT 27 urong 2010 roga Ne 210-®3 «O6 opraHu3anuu MperoCTaBlIECHUS
rOCyJapCTBEHHBIX U MYHHUIMIIAIBbHBIX yciayry. JKanoObl Ha perieHus u neiictus (6e3neicTre)
PYKOBOJIUTEISI OpraHa, MPeIoCTaBIISIONIEr0 MyHUIIMTIAIBHYIO YCIIYTY, TIOAAI0TCS B BBIIIECTOS-
MUK oprad (Ipu ero HajJuduu) Ju0Oo B clydae ero OTCYTCTBUS PacCMaTpUBAIOTCS HEMOCpe-
CTBEHHO DPYKOBOJIHTEIEM OpraHa, MPeJOCTaBISIONIET0 MYHUIUIAIBHYIO yciyry. KamoOb Ha
peuieHus u aeiictBus (OesneiicTBue) paboTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOJIAI0TCS PY-
KOBOJUTENIO 3TOT0 MHOTO()YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus u aeuctus (0e3-
JeiicTBUEe) MHOTO(QYHKIMOHAIBHOTO IIEHTPA IMOJAIOTCS YUPEAUTENI0 MHOrO(QYHKIIMOHAIHLHOTO
[EHTpa WU JOJDKHOCTHOMY JIMIY, YIIOJTHOMOYCHHOMY HOPMATHBHBIM IPAaBOBBIM akToM Pec-
nyonuku bamkoproctan. XKanoOwl Ha perienus u neicTBus (6e3aelicTBre) paOOTHUKOB OpTraHH-
3aluii, TpeayCMOTPEHHBIX YacThio 1.1 cTtaten 16 @enepanbHoro 3akona ot 27 uronsa 2010 roga
Ne 210-®3 «OO6 opraHu3anuu MpeaoCTaBIeHUS] TOCYJApPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT,
MOJTAFOTCSI PYKOBOIUTEIISIM 3TUX OpPTaHU3aIUi.

5.4.3. Kanoba Ha pemeHus u aevicteus (0ezaeiicTBrue) opraHa, NpeAOCTaBISAIOLIETO MY-
HULMNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OpPraHa, MPeloCTaBISIOIIEro MYHHUIMIAIbHYIO
yCIyry, MYHHMIHMIAIBHOTO CIYXKAIllero, pyKOBOJUTENS OpraHa, MpeJoCTaBIAIOIIEr0 MyHUIIU-
NaJIbHYIO0 YCIYTy, MOXKET ObITh HalpaBjeHa IO MOoYTe, Yepe3 MHOTO()YHKIIMOHAIBHBINA IIEHTP, C



UCTIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOHM cetu "HMHTepHeT", oduiraabsHoro
caiiTa oprasa, NpeA0oCTaBIAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, €IUHOIO MOopTajia TOCYAapCTBEH-
HBIX ¥ MYHUIMNAJIBHBIX YCIYr JMOO PErMOHAIBHOIO MOpTajla IOCYyJapCTBEHHBIX M MYHMIIU-
HAJIBHBIX YCIIYT, a TAK)KE€ MOKET OBITh MPUHATA IIPU JINYHOM IIPHEME 3asBUTEIIS.

Kanoba Ha pemenus u nerictBus (Oe3nelicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pa-
00THHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOXKET ObITh HAIIPABIICHA I10 TOYTE, C HCIIOJIb30BaHU-
eM MH()OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «/HTepHeT», opUIMaIbHOIO caiita MHO-
ro()yHKIIMOHAJILHOTO LIEHTPA, €AWHOTO MOpTala TOCYyIapCTBEHHBIX M MYHHIMIIAIbHBIX YCIYT
a100 PEerroHaIBHOIO IMOpTaja T'OCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, a TaKXe MOXET
OBITH IPUHATA TPH JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u nedctBus (Oe3zneiicTBre) opraHu3aluil, IpeayCMOTPEHHBIX Ya-
ctbio 1.1 crareu 16 @enepanbHoro 3akoHa ot 27 uroist 2010 roma Ne 210-03 «O6 opranuzanuu
IPEOCTaBIICHHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYTr», @ TaKXkKe UX paOOTHUKOB MOKET
OBITH HaNpaBJICHA I10 MOYTE, C UCTIOIH30BAHNEM WH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON Ce-
i «MHTepHeT», OPULIMANBHBIX CATOB 3TUX OpraHU3alUi, €IUHOIr0 MopTaja rOCYAapCTBEHHBIX
¥ MYHHIUIAIBHBIX YCIYT JIMOO PErHOHAIBFHOTO MOPTaja roCyJapCTBEHHBIX W MYHHIIUIIATBHBIX
YCIIYT, a TAK)KE MOXKET ObITh IPUHATA P JIMYHOM IIPHEME 3asBUTEIIS.

5.4.4. B cnyuyae nojnauu >kajnoObl MpU JUYHOM IPUEME 3asiBUTENb MPEACTABISAET JOKY-
MEHT, YJIOCTOBEPSIOIINI €ro JMYHOCTh, B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5.4.5. B cinydae ecnu xano0a MojaeTcsi yepe3 MPeCTABUTENS 3asBUTEIIS, TaAKKE MPE.l-
CTaBIIsIETCS TOKYMEHT, MOATBEPKJAIOIMI TOJTHOMOYMS Ha OCYILIECTBICHUE NEHCTBUN OT UMEHU
3asBUTEINSI B COOTBETCTBUU C JCHCTBYIOINM 3aKOHOIATEIIECTBOM.

5.4.6. B neKTpoOHHOM BHJIE 5Ka100a MOXKET ObITh MOaHa 3asBUTENIEM I10CPEICTBOM:

a) o(puIuaNbHOrO calfTa OpraHa MECTHOTO CaMOYIpaBIeHHS B HH()OPMAIMOHHO-
TEJIEKOMMYHUKAI[MOHHOHU ceTu MHTepHeT;

0) dbenepanbHO TOCYIapCTBEHHON MH(DOPMAIIMOHHOW CUCTEMBI, 00ECIIEINBAIOIICH MTPO-
1ecc ocyaebHoro (BHecyaeOHOro) 00kanoBaHus pelieHud U neidcTBuil (0e3aeiicTBus), cCoBep-
HICHHBIX MPH MTPEOCTABICHUH T'OCYIapCTBEHHBIX ¥ MYHUIIUITAIBHBIX YCIIYT;

B) 2J1eKTpOHHOM mouThl. JKanoOa HampaBisieTcs Ha aApec JIEKTPOHHOW MOYTHI OpraHa
MECTHOTO CaMOYIIpaBJICHUs B HH(POPMAIIOHHO-TEIEKOMMYHHKAIIMOHHOH ceTH «HTepHETY;

I') €IMHOTO U PErHOHAIBHOIO OPTAJIOB TOCYCIIYT.

[Tpu momade xanoObl B DJIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITH MpPEJCTaBJICHHI B
(dopMe HIIEKTPOHHBIX JOKYMEHTOB, MOJMMCAHHBIX AJIEKTPOHHOM MOAMUCHIO, BHUJ KOTOPOH
NPeIyCMOTPEH 3aKOHOAaTeNnbcTBOM Poccuiickoit deneparyn, mpu 3TOM TOKYMEHT, yJOCTOBE-
PSIOIIMI JINYHOCTD 3asBUTEIIA, HE TpeOyeTCsl.

5.4.7. Tlogaua >xano0bl U JTOKYMEHTOB, NPEAYCMOTPEHHBIX NoAnyHKTamu 5.4.4 u 5.4.5
HACTOSILEro MyHKTA, B 3JEKTPOHHOM BHJIE€ OCYILECTBIIAETCS 3asBUTENIEM (IpeACTaBUTENEM 3a-
SIBUTEJISI) B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

5.4.8. Ilpu nocTyruieHnH kanoObl, IPUHITHE PELICHHs 110 KOTOPOH HE BXOAUT B KOMIIE-
TEHIMI0O AJMHUHUCTpAIMM, B TE€UYEHUE TpeX pabouux THEeW co JHSA ee PerucTpalnuu sxanoda
HaIpaBJISIETCS B YIIOJTHOMOYCHHOM OpraH, a 3asiBUTEh HHOOPMHUPYETCS O €€ MepeHapaBiICHNH.

IIpu >TOM CpOK paccMOTpeHHs >KaloObl MCUMUCISIETCS CO JHSA PErucTpalud >KanoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTaHe.

5.4.9. XKanoba moxet ObITh No/1aHa 3asBUTENIeM yepe3 MODLI.

[Tpu nmoctrymnennn xanodber M®I] obecnieunBaeT ee nepenayy B AIMUHUCTPAIIUIO B T10-
psIIKE M CPOKH, KOTOPbIE YCTAaHOBJIEHBI COTJIAIlIEHUEM O B3aumoJeiictBuu mexay M®ILI u opra-
HOM, TPEJOCTABJISIOLUINM YCIIYTY, HO HE MO3/IHEE CIIEYIOIIEero paboyero AHs CO JHS MOCTYILIe-
HUS )KaTOOBI.

[Ipu 3TOM CpOK paccMOTpeHHus KaloObl UCUUCISIETCS CO JIHA PETUCTPAlUU KaJloObl B
AJIMUHHCTpALIUH.

5.5. XKanoba nomkHa coaepKarth:

- HaMMEHOBAaHUE OpraHa, MPeJI0CTABIAIOIIEr0 MyHUIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JMIIa OpraHa, MPeJOCTaBJIAIOIEr0 MyHUIUMIAIBHYIO YCIYyTy, 100 MyHULIMIIAIBHOTO CIIyXalle-



ro, MHOTO(QYHKIMOHAJIBHOTO ILIEHTPA, €ro PyKOBOIUTENs M (Win) pabOTHHKA, OpraHU3aIHi,
npeaycMoTpeHHbIX 4acThio 1.1 ctateu 16 denepanbroro 3akoHa ot 27 utog 2010 roma Ne 210-
@3 «O0 oprannzanuy NpeAOCTaBICHUS IOCYIapCTBEHHBIX M MYHHUIIMIIATIBHBIX YCIYT», UX PYKO-
BOJUTENCH U (MIK) paOOTHUKOB, PEIICHUS U JeHCTBUS (0€3/1eHiCTBHE) KOTOPBIX 00XKATYIOTCS;

- (pamMuIIHIo, UM, OTYECTBO (TIOCJICAHEE - IPU HATMYUH), CBEACHUS O MECTE KHUTEIHCTBA
3asgBUTENS - GPU3NYECKOTO JiMla JM00 HAaMMEHOBaHUE, CBEICHUS O MECTEe HaXOKICHUS 3asBUTEIS
- IOPUAMYECKOTO JIUIIA, a TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) diek-
TPOHHOM MOYTHI (IIPU HAJIMYUU) U MTOYTOBBINA aJIpeC, MO KOTOPHIM JTOJIKEH OBITh HAIPaBJIeH OT-
BET 3asBUTEIIIO;

- cBelleHHs 00 00KaTyeMbIX PEUICHUAX U ACHCTBUAX (0€3/1eCTBUM) OpraHa, MpeaocTaB-
JSIOUIET0 MYHULIMIIAJIBHYIO YCIYTY, JOKHOCTHOIO JIMLA OpPraHa, MPeIoCTaBIISIOIEr0 MyHULIH-
HNAIbHYIO YCIYTy, JTUOO MYHUIIMIAIBHOIO CIYyXallero, MHOrO()YHKIMOHAIBHOTO LIEHTpa, pa-
0O0THHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alMii, IPEeAyCMOTPEHHBIX YacTbio 1.1 craten
16 ®enepanbHoro 3akoHa ot 27 utoiisg 2010 roga Ne 210-D3 «O6 opraHuzanuu NpeIoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT», UX PaOOTHUKOB;

- JIOBOJIbl, HA OCHOBAHMM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEUICHUEM M JIEHCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIIOIIET0 MYHUIMNAIbHYIO YCIYTry, JAOKHOCTHOIO JIHIIA
OopraHa, MpPEJOCTaBISIONIET0 MYHUIIMNAIBHYIO YCIYTy, JTUOO MYHUIMIAIHHOTO CIIY)KAaIIETo,
MHOTO(QYHKIIMOHAJIBHOI'O LIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, OpraHU3alUi,
npeaycMOTpeHHbIX yacThio 1.1 ctathu 16 denepanbHoro 3akona ot 27 urons 2010 roxa Ne 210-
@3 «O6 opraHuzaluy NPeAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYI», UX pa-
OOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAIMYUH ), TOATBEPIKIAL0-
II1€ JOBOJIbI 3asIBUTENS, JINOO UX KOIHUU.

5.6. IIpaBo 3asiBUTE/IsA HA MOJIyYeHHe HH(OPMALIMH U JOKYMEHTOB, HEOOXOAMMBIX
17151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

3agBUTENs UMEET MPABO Ha MOJIyY€HUE HCYEpIbIBaroIIe MHGOpMAUU U JTOKYMEHTOB,
HEOOXOIUMBIX JIJIi 0O0OCHOBAHUS U PACCMOTPEHUS KOOI,

3asgBUTENb UMEET IPABO Ha MOJIy4YeHHE MHPOPMALUU U JJOKYMEHTOB JJIi 00OOCHOBaHMS U
PacCMOTpPEHHUS KAIOOBI.

JHomxHocTtHble muia Agvmuauctpanuu, PIAY MO®L, yupenurtens PI'AY M®II, npusne-
KaeMol OpraHu3aiuu o0s3aHbI:

obecrieunTh 3asBUTENS MH(DOpMaIMel, HeOCPeACTBEHHO 3aTparuBarolei mpasa U 3a-
KOHHBIE HHTEPECHI, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHOM;

obecreunTh 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE KaJIO0bI;

HaIpaBUTh NUCHbMEHHBIA OTBET JHOO B (pOpME AEKTPOHHOIO JTOKYMEHTA MO CYIIECTBY
MOCTaBJIEHHBIX B Kajl00€ BOIIPOCOB, 32 UCKIIOYEHUEM CITy4aeB, YKa3aHHBIX B MMyHKTE 5.7 AnMu-
HUCTPATUBHOTO pErjlaMeHTa.

5.7. Cnoco0b1 nHpopMupoBanust 3asBUTeNeil 0 MOPsSIAKe MOAAYH M PACCMOTPEHHUS
KAT00bI

Anmunuctpanus (YnomHoMoueHHbIH opran), PTAY M®II, npuBnekaemas opraHu3anus
o0ecrieynBaer:

OCHAIllEHUE MECT ITpHeMa 5kanoo;

nHpopMupoBaHue 3asBUTENEH O MOpsAIKe 00XaloBaHUS pelIeHU U aeiicTBuil (6e3aeit-
CTBHsI) OPTaHOB, MPEAOCTABIAIONINX MyHULUNIAIBHBIE YCIYTH, UX JOKHOCTHBIX JIUIL JIUOO MY-
HUNUMATBHBIX cinyxamux, PTAY M®II, paboraukoB PI'AY M®II, npuBiekaeMbIX opraHu3a-
U WM UX pabOTHUKOB MOCPEICTBOM pasMelleHHs] HHPOPMALMU Ha CTEHJIaX B MECTax IMpeo-
CTaBJICHUS MYHHUIIMIAIBHBIX YCIYT, Ha UX opuIMalbHbIX caifTax u Ha PIIT'Y;

KOHCYJTbTUPOBaHUE 3assBUTENEH O MOPsAKE 00kKaTOBaHUS pelIeHUH U nericTBuil (6e3aeii-
CTBUS) OPTraHOB, MPEIOCTABISIOMINX MYHUIIMIAIbHbBIE YCIYTH, UX JOKHOCTHBIX JIUI] JTUO0 MY-
HUIMNAIBHBIX ciyxamux, PTAY MO®ILI, pabotaukoB PI'AY M®II, npuBiekaeMbIX opraHusa-
U WK UX pabOTHUKOB, B TOM YHUCIIE MO TeJIe(POHY, dJEKTPOHHOM 1ouTe, IpU JUYHOM NPUEME;



3aKJIFOUYEHUE COTJIAIIEHN O B3aUMOJEHCTBUM B yacTu ocyuiecTtieHus PITAY MO®IL] unu
YIOJIHOMOYEHHBIMU OpraHU3alMsIMU IpUeMa Kajlo0 U BblJauu 3asBUTENSAM pe3yJbTaTOB pac-
CMOTpPEHUS Kanoo.

5.8. Cpoku paccMoTpeHus Kaja00bl

XKanoba moaneXuT pacCMOTPEHHIO B TEUEHHE MATHAIIATA pabO4MX THEH co JHA ee pe-
THCTpalliy, a B cllyyae 00XalloOBaHMs OTKa3a B IpHUEME JOKYMEHTOB y 3asBUTEls JUOO B HC-
IIPABJICHUU JIOMYIIEHHBIX OIEYaTOK M OMIMOOK WJIM B cllydyae 00KaJoBaHMs HapylIEHHs ycTa-
HOBJICHHOT'O CPOKa TaKUX MUCIPABJICHUH - B TEUEHHE IIATH padouuX JHEH CO JAHS €€ perucTparuH.

5.9. Pe3yabTaT paccMOTpPEHUS KAJI00bI

ITo pe3ynbraTtam paccMOTpPEHHMs ajl00bl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIICHHH:

- )kanoba yIOBIETBOPSIETCS, B TOM 4HUCIe, B ()OPME OTMEHBI NMPHUHIATOTO PEUICHUS, HC-
IPaBJIEeHUs JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTAaTe MPEIOCTABICHUSA MY-
HULMNAIBHON yCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEJICTB, B3UMaHUE KOTO-
PBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickonn ®denepanuu, HopMa-
TUBHBIMHU TPABOBBIMH akTaMu PecnyOnmku bamkoproctan, MyHUITUNIATBHBIMU TPABOBBIMH aK-
TaMu;

- B Y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBAETCSI.

5.10. ITopsinoxk uHGOPMUPOBAHKS 3asIBUTEJIS 0 Pe3y/IbTaTaX PACCMOTPEHUS KAJI0-
OBl

He nosnHee nHsA, clieqyromero 3a AHEM IMPUHATHS PELICHUs, YKa3aHHOTO B IIyHKTE 5.9.
HACTOSALLET0 pa3jiena, 3asBUTENII0 B IHCbMEHHOM opMe U, 110 KEJIaHUIO 3asiBUTENIS, B 3JIEKTPOH-
HOM (hopMe HampaBisieTcs MOTUBUPOBAHHBIN OTBET O Pe3ysIbTaTaX PaCCMOTPEHUS KaJI00bI.

B ciydae mpusHaHuUs kKano0bl MOIEKAIIEH YAOBICTBOPEHUIO B OTBETE 3asSBUTEIIO JACT-
csl uHpopMaLus 0 ASUCTBUX, OCYILECTBIAEMbIX AJIMUHUCTpaLUEH, B IEJIAX HE3aMeUIUTENIbHO-
IO YCTPAaHEHUs BBIABJICHHBIX HapYyLIEHUM NP OKa3aHUU MYHULIUIIAIbHOW YCIIYTH, a TaKXe IpH-
HOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYJA00CTBA M yKa3bIBaeTCsl HHGOpMaLUs O JalbHEHIINX
JNEHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asIBUTEIIIO B LIEJIAX MOJIYYEHHUS MYHULIUMIIATbHON
YCIIYTH.

B cnywyae nmpusHaHus *ajoObl HE MOJUIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JTAOTCS apryMEHTHUPOBAHHbIE Pa3bsCHEHUS O NMPUYMHAX MPHUHATOrO PeleHMs, a Takke HH)Oop-
MaIus o MopsAAKe 00KanoBaHUsl IPUHATOTO PELICHHUS.

5.11. B cay4ae ycTaHOBJIEHUS B XO/I€ MJIM IO pe3yJbTaTaM pacCMOTPEHHs KajJo0bl Mpu-
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MIPaBOHAPYLICHUS WM MPECTYIIICHUS JOHKHOCTHOE JIUIIO,
paOOTHUK, HaJIEJICHHbIE MMOJHOMOYMSAMHU 0 PACCMOTPEHUIO kajo0, He3aMeUINTEIbHO Halpas-
JSIeT UMEIOILMECs: MaTepuaibl B OpPraHbl IPOKYpPaTypHl.

5.12. Ilopsinok 00:xaJI0OBaHUs PelIeHHUs 10 xKano0e

3asBUTENIb UMEET MpaBo 00XkaJloBaTh pelIeHUE 1O kajo0e uiu aencTBue (6e3aeiicTpue)
B CBSI3M C PACCMOTPEHHEM KaJ00bl B aAMUHUCTPATUBHOM M (WJIM) CyJeOHOM IMOpSAJIKE B COOT-
BETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

5.13. TlonoxeHus: HACTOALLETrO pa3fena, YCTaHaBIMBAIOIIME NOPSAIOK PACCMOTPEHMSI XKa-
7100 Ha HapyLIEHUS MpaB rpa)aaH U OpraHU3aliil IpHU MpPeJOCTaBICHUN MYHULIUIIAIbHON YCIy-
M, HE pacCHpOCTPAHSIOTCS Ha OTHOLIEHMs, perynupyemble DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsnke paccMOTpeHHs: oOparmienuii rpaxknan Poccuiickoit denepa-
LN,

5.14. Undopmanus, ykazaHHasi B JaHHOM pa3jiesie, MOUIeKUT 00a3aTeIbHOMY pa3Melie-
HUIO0 Ha EnuHOM mopTanie rocy1apCTBEHHBIX U MYyHMIMNAIBHBIX yciyr (dyHkuuit) u [loprane
rOCyJapCTBEHHBIX U MYHUIMIIANBHBIX yCiyT (GpyHkuunit) Pecnyonuku bamkoprocraH.

VYnpasastommi genamu M.b.Xappacona



[Tpunoxenne No 1

K AIIMHHUCTPAaTHBHOMY peTJIaMEeHTY

[Ipu3Hanue TpakaaH MaJOUMYIIUMU B IEJISX MPH-

HATUSL UX HA Y4YeT B KauecTBE HYXKIAIOIIMXCS B

JKUJIBIX TIOMEIICHUSX, TPeJOCTaBIsIEMBIX MO JIOTO-
BOpaM COIMAILHOTO HaliMa

I'maBe Anmunucrpanuu (PykoBoaurennto Y oJIHOMOYEHHOTO Op-

raHa)
oT
(maTta 1 MecTo poXKICHUS)
[Tacnopr: cepust N

(xeM BBIIaH)
ajipec PerUCTPAIINH [0 MECTY KHUTEIbCTBA

3asBieHUE

O OPU3HAHUU MAJIIOUMYIIUM, B LEJIAX IPUHATHA HA YYET TPaK1aH B KAYECTBE HYXIAIOIUXCS
B [IOJIYYEHUH KWIbIX IOMEUIEHUH IO 10r0BOpaM COLIMAIIBHOTO Haiima.

[Ipomy npusHath ,
MPOKUBAKOLLETO I10 aAPECY: ,
MacIopT BbIJIaHHBIN
« » T.

MaJIOUMYIIUM B [IEJISIX TTIOCTAHOBKH HA yUET B KAUECTBE HYKIAIOUINXCS B TIOTYUCHHUH KHIITBIX TIOMEIICHUH 110
JIOTOBOPAM COLIMAJIBHOTO HalMa.

Sl m uneHB! MOe# ceMbH MMeeM Ha TIpaBe COOCTBEHHOCTH, CIIEAYIONIHE HAIOroodiaraeMoe MMylie-
CTBO U JOXOJI.
Cenenns 00 UMyIIECTBE:
1. HenBmxumoe nMyIIecTBO.

Ne

/1

Bua u vaumeHo-
BaHUe
MMYIIIEeCTBa

II0-
maab

J0JIst Ha koro 3aperucrpu-
POBaHO MpPaBo cod-

CTBCHHOCTHU

MECTO HaXoxKe-
HHE UMYIIIECTBA

(‘anpec)

OcHoBaHUS
npuodpeTeHus,
PEKBU3HTEHI J1a-
Ta, HOMEP

Kuble foma

1.

2

KsapTtupst

1.

2.

HNHoe nenBmku-
MO€ UMYILECTBO

1.

2.

2. TpaHCIIOPTHBIE CPEACTBA.

No
/1

CTBa

Mapxka TpaHCIIOPTHOTO Cpea-

l'on BhIMycKa Monens

T'ocynapcTBenHsli peru-
CTPALMOHHBII HOMEP

3. CBemenust 0 JOXO4ax.

No

Bun noxona

Bennuuna noxona
( B py6ms1X)




1. JloxoJ1 0 OCHOBHOMY MECTY paOOThI
2. Wubie noxoss! ( yka3ath BUJ OX0J1A)
1.
2.
3. Jloxo/ OT BKJIaaa B 0OaHKax M MHBIX KPEIUTHBIX OpraHM3aImsIx
4, JloxoJ1 OT IICHHBIX OyMar u JioJiell B KOMMEPYECKHX OpPraHu3aIusax

Hpyrue cBenenus .

MBI, HIKETIOIIICABIIHECS ITOATBEPKAAaeM, 9TO BCS IPEAOCTABICHHAS WHPOPMANHI O JOXOAaX U MMYIIESCTBE
SIBIISICTCS TTOJTHOM U TOYHOM.

Sl m 9neHsl MOeW CeMBH COTJIACHBI Ha 3alpoc M MPOBEPKY HeoOXoanMoW MH(OpMAIMH O HAIIUX AOXOAaX U
HMMYVILIECTBE Y TPETHUX JIULI.

I'paxkgaHCKO-TIPABOBBIX CHENOK C KHIBIMH IMOMEIICHUSMU 3a MOCIEAHHE 5 JIeT 3asBUTENU HE MPOU3BOIH-
JIU/TIPOU3BOAMIH (HY)KHOE MOTYCPKHYTH): (€CIIU TMPOU3BOIVIIH, TO KAKAE IMEHHO).

Sl v 4neHBl MO CeMBH JaeM CBOe OeccpouyHOe M 0E30T3BIBHOE COIiache Ha 00pabOTKYy B YCTaHOBJICHHOM ITO-
psaKe YIOTHOMOYEHHBIMH OpraHamMu, AJIMMUHHUCTpAlMeld CEeIbCKOTO MOCENeHHs] BCEX HAIUX MEPCOHATbHBIX AAHHBIX B
LeJsIX MPU3HAHUS HAC HYXKIAIOUUMUCS B KWJIBIX MOMEUICHHX, HAa MPOBEPKY YKA3aHHBIX B 3asBJICHUHU CBEIACHUM U Ha
3anpoc HeoOXOAUMBIX JUIS PACCMOTPEHHS 3asABJICHUS TOKYMEHTOB, B TOM YHCIIE O COBEPIIEHHUH CHIEJIOK C KON HeIBU-
SKMMOCTBIO 3a IOCJIEHUE IISTH JIET.

S n wneHBl Moel ceMbH MPENYIPEkKACHBI, YTO B CIydae BEBIABICHHUS CBEICHHI, HE COOTBETCTBYIOIINX yKa3aH-
HBIM B 3a5BJICHUH, TOCTYXUBIINX OCHOBAaHHUEM ISl IPUHATHS Ha YU€T, MBI OyIeM CHATHI C y4eTa B yCTAaHOBJICHHOM 3aKO-
HOM TIOPSIZIKE.

S1 v uyeHsl MOeH CeMbU MPEYTIPEkKACHBI, UTO €KEroHO ¢ 1 sHBaps mo 1 ampelns OpraHbl MECTHOTO CaMOYIpaB-
JICHUSA HpOBO[[)IT nepeperMCTpaumo rpamuaH, COCTOMIIIUX Ha yque B KAQUCCTBC Hy)i(}laIOIlII/IXCH B XKWJIbIX IMOMCIICHUAX.
HpI/I HCOGXO[[I/IMOCTI/I B X01€ HepeperHCTpauHM JOIIOJTHUTCJIIBHO HpOBepHIOT JKUJTUIITHBIC yCJ'IOBI/ISI O‘IepeILHI/IKOB.

,21.]15[ HpOXO)K}ICHI/IH nepeperHCTpauMM A WU YJICHBI Moeﬁ CCMbHU 06ﬂ3yeMCﬂ CIKErogHo HpeﬂOCTaBH}ITL B opraH
MECTHOI'O CaMOpraBHeHI/IH CBCICHUA, HOZ[TBep)KL[aIOIlII/Ie CTaTyC Hy)KI[a}OH_II/IXCH B XXUJIOM IIOMCUICHUU I10 I[OFOBOpy CO-
LIMAJILHOTO HakMa.

OT UMEHH HIDKCTIOATIMCABIINXCS 3asBUTENICH, NEHCTBYIOMINX OT CBOErO MMEHH W /WM OT HMEHH HEJeecItoco0-
HBIX TpaXkJIaH, MPEICTABIATh WHTEPECH], CBSI3aHHBIC CIAHHBIM 3asBIICHHEM, B TOM YHUCIE MOJy4aTh W MPEACTABIATh HH-
(hopmarmro " HEOOXOIUMBIE JOKYMCHTHI, YIIOJTHOMOYEH:

[TpunaraeM K 3asiBJICHUIO JIOTIOJIHUTEIbHYIO HHPOPMAIIHIO U /WA KOIIHH CIICIYIOIIUX JOKYMEHTOB:

« » 20 T

HO,Z[HI/ICI/I 3as4BUTCIIA U YICHOB €T0 CCMbH

K 3asBienuto npuiararo CJICAYHINC TOKYMCHTBI (L[anee NEepCUCHb ,Z[OKYMGHTOB)

~owpnE

®.1.0. rpaKaHUHA-3adBUTCIIA ( YIOJIHOMOYCHHOT'O J'II/ILIa)I IIOAIMNCH

Pacncky nmomyun(a)

(®HO rpakmannHa — 3asBUTEIS, TIOJITUCH, 1aTa)
YBenomieH(a), 4TO pelIeHHEe O MPU3HAHUN MAaJOUMYIIUM, B IEJISX MPUHITHS HA YYET TPaXKIaH B KAUECTBE
HYXKIAIOIIUXCS B TOJIYYCHHH XHWIBIX MOMEIIEHUH 0 JTOTOBOPaM COIMAIBHOTO HaiiMa Wi 00 OTKa3e B
9TOM IIPUHUMAETCS HE MO3THEE YeM depe3 TPHUILATh padouuX JHEH CO THS MPEACTaBICHUS B aIMUHUACTPA-
A0 CEITLCKOTO MOCEJICHUSI BCEX HEOOXOTUMBIX JJOKYMEHTOB.




(®UO rpaxkganuHa — 3asIBUTEIIS, IOAIUCH, AaTa)

JIOKyMEHTBI IPUHSATHI K PACCMOTPEHHUIO « » 20 1.

(HaI/IMCHOBaHI/IC AOJDKHOCTHOTI'O JIMlia, IPUHABHICTO JOKYMCHTEI, TIOAIINCD, (DHO)

(MuHUA 0Tpe3a)

T'p.
yBeoMJIeH(a), UTO pellICHHE O MPU3HAHUK MAJOMMYILUM, B LEJIAX MPUHATHS HA yUeT TPakIaH B Ka4ecTBe
HYXJAIOIMKUXCA B MOJYYCHUH KUIIBIX TOMELICHUH M0 TOTOBOpaM COLMAIbHOTO HaiiMa WM 00 OTKase B
3TOM MPUHUMAETCS HE TI03]JHEE YeM Yepe3 TPUALATh pabounX JHEH co JTHS TPEICTaBICHHS B aIMUHUCTPA-
IIUIO CETBCKOTO MOCENICHUSI BCEX HEOOXOAMMBIX JOKYMECHTOB.

Crneuumanuct (moamucek, pamunust)  Jara

IIpnnoxxenue Ne 2

K AIMHUHUCTPATHBHOMY perjiaMeHTy

K AZIMUHHCTPAaTUBHOMY PETIaMEHTY

[Ipu3HaHue rpakaaH MaJOUMYIIMMU B IEJISIX NMPU-

HATHSA WX Ha y4eT B KAa4ecTBE HYKAAIOIINXCS B

JKHJIBIX TIOMELICHUSIX, MIPEAOCTABISAEMbIX TI0 JIOT0-
BOpaM COIMAIBFHOTO HaiiMa

®OPMA
corjiacusi Ha 00padoTKY NMepPCOHAJBHBIX JAHHBIX

I'maBe Anmunuctparmu (PykoBoguresnio Y oJIHOMOYEHHOTO Op-
raHa)

(yka3bIBaeTcs IoJTHOe HanMeHoBaHue oipkHocTH 1 GHO)
oT
(pammmst, nMs1, OTIECTBO)

MIPOXKUBAIOIIETO( i) To aapecy:

KOHTaKTHBIN TeneoH

3ASBJIEHUE
0 coryacuy Ha 00paboTKy NMEPCOHAIBHBIX TAHHBIX
JIMLL, HE SBIIFOIIMXCS 3asBUTEISIMH

A,
(®.11.0. nomHOCTHI0)
MacIopT: cepust HOMED aTa BBIIAYH:
« » 20 I. KEM BBIJaH

(peKBI/BI/ITIﬂ JOBEPEHHOCTH, JOKYMEHTA, MOATBEPIKAAIOIICTO ITOJTHOMOYHS 3aKOHHOI'O npe}lCTaBHTeﬂﬂ)

4YJIeH CEMbU 3asBUTEs *

(®.1.0. 3asBuTENS HA NOMyYEHUE MYHUIIUIIATBHON YCITyTH)



cornaceH (Ha) Ha O00pabOTKYy MOMX HEPCOHAIBHBIX JAHHBIX M MEPCOHAIBHBIX JAHHBIX MOUX HECOBEPIICHHOJICTHUX
JieTel (OIeKaeMBbIX, ITOIOTICYHBIX )

(pammnusi, uMs1, 0TIECTBO)
AnMuHUCTpauuen (YIOTHOMOYEHHBIM OPTaHOM), HHBIMH OPTraHAMU M OPTaHU3AIMSIMHU C LEIBIO

(yKa3pIBaeTCsi HAMMEHOBAaHUE MYHHULIUIIAJIbHOM YCIIyTH, A1 NOJIy4eHHs KOTOPOH MoAaeTcs 3asBICHUE)
B CJICAyrOHIeM o0neMme:

1. damunus, uMs, OTIECTBO;

2. Jnara poXICHUS;

3. aZpec MeCTa JKUTCJILCTBA,

4, Ccepud, HOMEp U JaTa BblAa4W MNacCliopTra, HAUMCHOBAHUC BbIJABHICTO MACIOPT OpraHa (I/IHOFO JOKYMCHTa,
YIOCTOBEPSIOLIETO JTHIHOCTD);

5.  PEKBU3UTHI JIOKYMEHTA, JTAOILEro IpaBo Ha MIOJTyYEeHUE MYHULUIAIBHOU yCIyTH

HOMEp CTPaxOBOT'0 CBUJIETEIBCTBA TOCYIaPCTBEHHOT0 IeHcHoHHoro cTpaxosanus (CHUJIC);

10. unenTHdUKAMOHHBIN HOMep Hajoromiarensiuka (MHH);

11. unnie CBCACHUS, UMCIOIIUECH B JOKYMCHTAaX HaXOAAIIUXCA B JIMYHOM (y‘IeTHOM) JCIIC.

OO0OpaboTka TEpPCOHANBHBIX JAaHHBIX BKJIIOYACT B ce0sS: cOOp, CHUCTEMAaTH3allUI0, HAKOIUICHHUE,
XpaHeHHUe, YTOYHeHre (0OHOBJICHNEe, N3MEHEHHE), HCITOF30BaHIEe, PACTIPOCTPaHEHHE (B TOM YHCIIe TIepeaaqy),
o0e3nnurBaHue, OJIOKMPOBAaHUE, YHUUTOXKEHHE M JIFOObIE JpPYrHe JACHCTBHUS C NMEPCOHAIBLHBIMU JAHHBIMU B
ANIEKTPOHHOM U OYMa)KHOM BHJIE C YIETOM COOJIIOZICHUS 3aKOHOB U HHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB.

S Takke mam corjgacue Ha IPOBEPKY JOCTOBEPHOCTH M IMOJHOTHI IMPEACTABICHHBIX MHOIO
MEPCOHANBHBIX JIAHHBIX, B TOM YHCIE C Y4acTHEM TpEThbell CTOPOHBI M TMOATBEPXKIAl0, YTO, JaBas TaKoe
coriacue, s JeiCTByI0 CBOel BoJiell M B CBOMX HHTepecax (MHTepecax HECOBEPIICHHOJIETHUX, ONEKaeMbIX,
MTOTOTICYHBIX ).

CpOK ILCﬁCTBI/I}I MOC€T0 CoTJlacus CUUTaThb C MOMCHTA MOATNIMCAHUA JaHHOT'O 3asBJICHHA Ha CPOK! 6CCCpO‘IHO.

3asBlIeHHE MOXET OBITh OTO3BAHO B CIIy4asX, NPeaycMOTpeHHbIX @enepaibHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-03 «O mnepcoHaNbHBIX AAHHBIX» IMOCPEACTBOM HAaIpPaBIE€HUS MHOIO MHCbMEHHOTO
yBeloMJIeHUsI B AaMuHHCTpauuio (YIIOJHOMOYECHHBIH OpraH) HE MEHee 4YeM 3a OIMH MecAll A0 MOMEHTa
OT3BIBA COTJIACHSI.

6.
7.
8.
9.

« » 20 T / /
TIOJIITNCH pacum¢ppoBKa HOAIUCH
punsut: « » 20 1.
/ /
JOJIDKHOCTH CIICIHAJINCTa IIOAIMUCH pacumd)pOBKa IOAIUCH

* Ipu mojjayue 3asABJICHUS O COTJIacHU Ha 00pabOTKy MepPCOHANBHBIX JAHHBIX HEITOCPEICTBEHHO 3asBUTENIEM HAa CBOUX
HECOBEPIICHHOJIETHUX JieTel (OIEeKaeMBbIX, TOIOTIEYHBIX) B CTPOKE «WICH CEMBH 3asiBUTENS» IPOCTABUTh «HETY.

Ipunnoxxenue Ne 3

K AZIMUHHCTPaTHBHOMY PETIAMEHTY

IIpu3HaHue rpaxaad MAIOMMYUIMMU B LIEJAX IPU-

HATHUA HUX HA YYCT B KaUCCTBC HYXJIAIOIUXCA B

KUJIBIX TTOMCHICHUAX, MPEIOCTABIAEMBIX IO J0TO-
BOpaM COIMAIFHOTO HaiiMa

PEKOMEHYEMA ®OPMA 3AABJIEHUA
OB NCITPABJIEHMH OIIEYATOK 1 OIIMBOK B BBITAHHBIX B PE3YJIBTATE ITPEJO-
CTABJIEHUA MYHULIUITAJIBHOU YCIIYTU JOKYMEHTAX

B

(HammMeHOBaHWE A TMUHUCTPAIMHU, Y TIOJTHOMO-
YEHHOI'O OpraHa)

O




(®UO dusmveckoro mia)
PekBU3NUTHI OCHOBHOTO JOKYMEHTA, YIOCTOBE-
PSIONIETO JIMYHOCTh:

(Yka3blBaeTcsi HAMMEHOBAHUE JOKYMEHTBI, HO-
Mep, KEM U KOT/1a BbIJIaH)
AJlpec MecTa JKHTENbCTBA (MpeObIBaHUA):

Anpec 3JIeKTpOHHOU NOYTHI (TIPU HATMYUH):

Howmep konTakTHOTrO TEeNnedoHa:

3ASBJIEHUE

[Ipoury ycTpanuTh (MCTIpaBUTH) Onevyarky U (Win) omuoOKy (Hy>KHOE yKa3aTh) B paHee IMpUHS-
TOM (BBIIAHHOM)

(Yka3pIBaeTcss HAMMEHOBAHHE JJOKYMEHTA, B KOTOPOM JIONYIIEHa ONevyaTKa Uili OlInoKa)
OT No
(Yka3pIBaeTCs aTa MPUHSITHS U HOMEP JOKYMEHTa, B KOTOPOM JIOMyIIeHa orevaTka Uuiu
omunoka)

B 4aCTu

(y'KaBLIBaeTCSI AONYIICHHAs OIcHaTKa Ui OI_HI/I6K8.)
B CBA3HU C

(y'I(aBLIBaIOTCﬂ JOBOJbI, 4 TaKKC PCKBU3UTHI ,Z[OKYMCHTa(-OB), O6OCHOBLIB8.IOH_II/IX JOBOABI 3aBUTECIIA
O HaJIM4YHM OIICYATKH, OHII/I6KI/I, a TaKKC COACPpKAIINX IMIPaBUIIBHBIC CB@JIGHI/ISI).

K 3asBnenuro nmpunararorcs:
1. MOKyMEHT, MOATBEPKIAIONINI MOIHOMOYHS MPEICTAaBUTENS (B Cliydae OOpallleHHs 3a MOiy-
YEeHUEM MYHUIUIIATLHON YCIyTH TIPEACTaBUTENS ),

2.
3.
4

(YKa3bIBaIOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOLIUX TOBOJIBI 3asIBUTENSI O HAJIMUUU OTle-
YaTKH, a TAK)KE COAEPIKAIIMX IIPABUIIbHBIE CBEJCHUS)



(mara) (monmuce) (®.1.0.)

PexBU3NUTHI TOKYMEHTA, YA0CTOBEPSIOIIETO TUYHOCTD IIPEACTaBUTES:

(Yka3bpIBaeTCsi HAMMEHOBAHHE JIOKYMEHTBI, HOMEp, KEM U KOTJIa BbIJIaH)

['1aBa aIMUHHUCTPALIMH CENBCKOTO
nocesienust ['annakGepoBCKUi CEIbCOBET P.M. AXTAMOB.



